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- saballl DU g ¢ B gall g el gl pans grali il 138 Al g3 ki :Media Plaver

Gl )i g Al laTlae (i ye g ¢ pady el mai sl 138 o 58 :(8l) Word Pad
. (Word) zeebi_n Slatiue any y i) ail

4 €Al daall g ¥ alaall  gady o gy zeals ! 138 g(@iladls 1) JA3) ~ of) Math Input Panel
CAn s S dapall ) ad) sy

+ dlalae A4S &) glad

«(Start) LoV il Jeide 4 dlinpa o Sl #) 3 u5 oW gl of Sb ]

is ) (math Input Panel) L&ls (Start) 2@l duss s 3e 8 (3a ) (Math) S

oy ds 5 Jaasl (Al )l cbleal) JIS)

L a3l gl cdiad 0 salg sh e on ol 3 gane oI 8 IS eyl S ) gof Janid 2
A Le e (5 ya S Jaa Y oSS L clilabae A4S Tl ¢ ) painly ¥l la )
pseaall y o yall SNy o sne) (Erase) ooV A8 o W ¢ momas ISy i nedh ol 1) -3

c s e Jisla g s g Cnf A1 Y (a2 ) (Undo) Ll s

(sl s 20283) (Select And Correct) o3 il coaaii i€ le s ¢3S el 20813 4

Gt 1Y) anaall all Bl ¢ edas Al AU B 5 dasedall e Aadadll Jga an i

Select Lol i o jile e daill CulS 5 cleia S o 3a o clelaSly Aapall i Aaladl

) 8l ) AlE b diliall Jga sl (zesaal 5 2055) And Correct)

e Al A (e s 8 g e Y1 alal) maadl)
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(Insert) LY il 5 cleal pal & 5 Eum diaall A 81 cdapall o Allaall gl Latie -5
(36-1) Sl ALS 3y 5 5ol 5 (z1)

2

s
Al Aalae 48 Alas gl g (36-1) pd JSi

Setting <132Y) (2-11-1) |
el S el Gy Jascal (Windows7) 815l Qi alas slacls a5 Lasic
Clalae) Sy padl adalie Baaliad malijng ¢ e ajle e daise algdd dul @Y
C(AEla)) cildlae ) osaladl Slemn Ak yall 5 3eaY)

(AN O ghdld) Al gral ) Cilalie | (auadsl
(Set Your Default _al ey (Default Programs)isls «(Start),) sl -1
.l &l | Programs)

. (Choose Default For This Program) _&i -2

Y S gyl g cclilal) g1l sdac ki ) (Set Program Association) s¥U) & -3
e el ol 13g) ibaual 381 4 Ll 8l 3 i) | el pall 138 Lelaationy of 4y 5 30

. (0%) (Save) ul -4

L | e Letie (OK) A o5, el Lpumnadi (3o g8 O () gual pal) AaY (al yaiiad 05 -5

. (37-1) Jsa
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*» Default P » Set Default Programs Lrarch Controt Ponel

Set your default pragrams
To set o program as the default for all file types and protocols it can open. click the program and then click Set as default.
= Windows hedia Center o

Microtoft Windowe
8 Internct Explarar ‘

Programe

G Milcrozoft Office Dutlcok Opans your home entertainment option for digital and on-demand media,
| & Paint imclhuding TV, rmovies, music and picturss

| E=| Windows Contacts

| 3 Windows Disc Tmage Burner
Windows Madis Centar This program has 2 out of 3 defaults
| I wnadowe Padia Player

| B Wanchoreric Phisster Micwwer # Set this program as default

| sl Wing. 5 e Expls i
| ';" N e pigmar Use the selected program 1o cpen sl file types snd protocols it can open
| B wardPac by et bt

Choose defaults for this program
Choose which file types and the opens by
defau -

“ . =7 « Set Default Programs » Set Program Associations Search Control Pane!

Set associations for a program
Select the extensions you want this program to open by default, and then click Save.

Windows Media Center
Microsoft Windows

[F] Select Al

Name Description Current Default
Extensions
T dvr Microsoft Recorded TV Show  Windows Media Center
s (] B .dvr-ms Microsoft Recorded TV Show  Windows Media Player
S| v Windows Recorded TV Show Windows Media Center

gl ) Chdlse | gy (37- 1) o2, S
Search &) (3-11-1)
(Start) 2all (& Cisy s 50 355 8 (Windows7) 31l Jiads aldas &l jpae (50s) |
o gl and A4S Glld g Al ccale i (e Cind O aukaiad a el 138 Al gy Cua
(38-1) JSal Laay | sV (e o 32 4US ol calaall 5l call)

Cua ((My Computer) Jie sslall e s aY) el 3aY) x8 Yo iy an ye 2 5 SIS
Do ke (b Gl Gl Ly Al Aia 5 any Caal) Aa i el

- sl gl ¢ gl g puall @

(& dslaa) e geaill Aallas) Cilaiid) e

il kel S o

PR, T
cpedll 5 Clagladll S pe 8 Ol sles
i Yl (Al e
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.
e

Organize = System properties Uninstall or change a program Mzp nistwork drve Open Control Panel =~ O @

W Faverites ~. 4 Hard Disk Drives @

Bl Desktop Local Disk (C:) Loeal Disk (D:)
i Downloads o — | = |
U 654 GB free of 976 GB SV’ 121 GBhieeori2GE
&, Recent Places
Local Disk (E) Local Disk (F)
. =0 ( ) —
A Libraries SV Zicereeotizion S oo
" #| Documents . B z
& Music 4 Devices with Removable Starage (3)
&= Pictures Floppy Disk Drive (A9 B DVDRW Drive (G)
= o sk Lrnve (A2
B Videos 3 i
+% Homegroup E BO-ROM Drive (H)
=
1% Computer
&, Local Disk (C:)
s Local Disk (D)
s Local Disk (B)
= Local Disk ()
€ Network -
P | PC Workgroup: WORKGROUP Memary = 100 GB
. Processor: Intel(R) Celeron(R} D CP..,

(il B3 B Eall 6 dass (38 -1) o US4
(Run ) 3481 (4-11-1)

st Of amy 488y o cile ol mabiy (ol 2w o(3all) (Run) 5380 Aalu g audiins

i) (e Calall gl el ) sl (i yes Al 131 Lef (Ok) e daraall &5 328U o328 e saa;

Laall &5 «(Start) 43 (e (Windows7) 381 gill Jaadi plad 3 jlall 33s3 23 ((Browse)
(39-1) J&N Baa¥ | (Run) 336 e Joasi (Accessories) e

Type the name of a program, folder, document, or Internet
recource, and Windows will open it for yvou.

speech

Ok I |_ Cancel J l Browse...

Run 83U g g (39 - 1) 43, Jsd
Help And Support s 3 3l (5-11-1)
(Windows) 38 il Jui pUas aled LS Jaa Jad 0 Lei€ay ¥ acall g sacbusa) gl 5
lle lall ) JSUEAl) adlil 5 jeaide B ghady 3shd Clel ja) alagY Lelleatin) cliSay ()
acll g sacliall ) Jga gl dliSay ((Windows) daaiall 2Uai 3 00 (e ;1,3 dae aliSiuy

L@l JS Gaaa e sl ¢(Start) 2l G
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s L) gliad Al il glaal) Sy

(Start) 4@l (e (acall 5 522 Luall) (Help And Support) il s «(Jul) (Start) L0 wii-1
. (Windows) Js-fill pUsi aed g eilaglad S o id

. (Enter) Jaaal s Gl e 35 b Alan o cApalasd 4aS Sl caame 3y e il )

Al g s gall e g oanal pe il K1Y Ala JSY) g pmgall ) Ll Y il 23
Lo i gl

caebdl £ s se (s sine aal ) 4

csacluall 8 el sl JS (5 50 Baelisal) ) peid 3 A 6358 il il sleall sl -5
UL ) i Leilaa L) ey 33 gl A5y jledaY (m paiad s le g jail
Loy (2l g gamgall il e b gl e 30l (IS 13) lagy (53 pusi Sl & guia 5l

i e 3 34ll) (More Support Options) oV & dacluall 5 a1 350 50 Sy -6
(40-1) S LaaY (e

keyboard shorteuts

¥ Ease of Access keyboard shoriouts

= General keyboard shortcuts

The following table contains general keyboard shorouts.

F Display Help
Tl T Copy the selected dem
Tl ¥ Cut the selected itern
Creda Paste the selected dem
% CrdaZ Undo an action
Crrle ¥ Fecko an action
Delete Delete the selected item and move it to the
Recycie Bin
Shift+ Delete Delete the seleched tem witho ut moving i to
the Recycie Bin first
[ Rename the selected fem
Cart+ Right Arrow . Move the cursor to the beginning of the next
© i More suppart options s
Tﬂ | Offlige Help =
& —

Help And Support 335 buall § asall zui 5 (40- 1) a2, Jsi

( Control Panel) a$ail) 4a 5! (6-11-1) |
) Ay 5 el Aabaiall s g el aUai 350 sm sall o) ) aaf (e aSatl A gl a3
IS 5 el ALl pral yall y e pualall Lalall o) ¥ (e o gudadl Hlea Cilalac) paes L o4
A Jpmsll iy s Y1 Ay lats e S5 ¢ guiall el g caglhe (e 43 Aalal) 3 32 Y)
(41-1) J8&) & LS 5 (Panel Control) (e &5 ¢(Start) L) Ao sl clld g caSaill da o
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:Control Panel a$aill da g cil giaa

\.—/\'-.—/" ll:ﬁ » Control Panel » - | iy | | Search Cantral Panel =3

Adjust your computer’s settings View by: Category =~

System and Security User Accounts and Family Safety
W Add or remiove user accounts

Y Set up parental controls for any user

Review your computer’s status

a

Back up your computer %
Find and fx preblems
Appearance and Personalization
Network and Internet h’ Change the theme
View network status and tasks Change desktop background
Choose homegroup and sharing options Adjust screen resolution
= i

Hardware and Sound
View devices and printers
Add a device

Clock, Language, and Region

A #

.

Change keyboards or other input methods
Change display language

Programs B Ease of Access

Uninstall 2 program |._ Let Windows suggest settings

Optimize visual display

Control Panel aSail) ds gl &l gisa pudags (41 -1) a8 Js&

:0kaY) g s (System and Security) <
Al Cupaal e oSl ‘@.at)gjb Clalall dudaliia cuudl:u bl 2y HLAAY) 138 ddalu g
SIS 5 guilall dalall ;l_}@.‘!'l 5ulal 5 eyl Culalae) paadg «(Windows) Jarll
il e shudly o(Defragment) cball ga @l &5 i) el ol s
Csmlall Al o 5 a5

spadiuall Sl (User Accounts) <
Jﬁ@ﬂ&lﬁ;;)&]?ﬁua@m@ij cﬂghnﬁjjmjggﬁ{aﬁg_)@i’ﬂ 13 (3 yka e

sl i) g lsld) (Network and Internet) <
(i Y @l sl ety g dadpadl 35eally ASlll Al dd e 4@ S
. L@._gll: Q)’\.}J.u'j'a c-'l_)_;!_,

addl) adlall plial g 2 Al glhali(Appearance And Personalization) <&
L‘J'I_g."‘)"rj Alal)l B ) ga jual e Jardidl) eu:.»_}éu:u@n DAl ol OLEAY) 1aa ddalu o
aghadll (e Baaa gl sl Ailia) g calgal) Jay 8 s Aol AE anads s Aalall 4ol
. nll'ljl;.n” Q‘Jl:ﬁil u.a_.}.;aiﬁ_,

¢ G geal) g o gl Luslall 2132 (Hardware And Sound) <
Arila dila) 5 cAadllall Cruali i e Lay gulall Slead Galdl lblac Yl asen s
el sg.l_g.a.a]'l Ga.nwl Oleass sEJLﬂ'I_, cc_ﬁa.qj'l da ¢ Glalae) yuat g

;b gl) g dilaial) g 4alll (Clock , Language , And Region) <
o g,-alt J'l,_ﬁ';\a"l_g sL@.} ng.u ‘;"J'I :ﬂ_,a.“ (G Mb ctléjlb ¢zl Qla'l.u:j tllg.ﬁ:t

: gl (Programs) <
Juanill aUas i g ool 1 Caseal g o ilall Gl 3l day p5 yuad g el ) A1) f A8l
. Al eyl G"Uf"“ i Sl «(Windows)

: (Ease Of Access) <%
_ausuad (g8 Gldlae) PriLE
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Add Programs g cuwall (12-1)
bl Lead o a0 i Alinall 3 SIAN f ¢ pall (a8l JLanly o 585 Gpama el 1 il

Joaldilly Cupaiill & shad o) ol o s &5 ALl 3 SIAN ) o pall G AL Aalal) 481 sl
Jes dlld aays ddsly a8 (Serial Number) b &) e (5 giny uuanll € 1Y)
. naiil)
(Microsoft Office) 4l dajall @il (1-12-1)

Ao jall oda Canally (e sy Qipulal) Slea ardiine U Zama ) Aejall 028 Bpaal ki
; Gaatill A AEY) Ol ghadl) adis Cun
el 8 &8s 4 (Microsoft Office) dusa il 4 jall Galall () sall sa @l Jadi -]

(Disk Drive)

DVD RW Drive (G:) MS Office 2007
En Ar+Video Tra

] Always= do this for software and games:

Install or run program from your media

Run AOUTORUN.EXE
-

Publisher not specified

General options

‘ Open folder to view files

using wows Explorer

View more AutoPlay options in Control Panel

Auto play 38U (42 - 1) a8, Jsi

B35 sall & AW aal e i (Microsoft Office) 338U o -3

e Jarai ¢ (@) 50) (Yes) e baai (User Account Control) 3386 W jyedad 5 -4
. (U <iul) (Continue)

(43-1) Sl ALS | cpatill i of M Gl sae s b ey 5

'%.h;l,, Change your installation of Microsoft Office Enterprise 2007.

@ Add or Remove Features
1 B




| ﬁ; | Configuration Progress

Canceling setup...

(Microsoft Office) 4l 4 jall cuall Ahasi &) ghi gl (43 -1) o) IS4

(Antivirus) Sleg il e Llaal) gal o ol (2-12-1)
iy A0 g AT el oy sl Jag gy zmali g e e o sl ¢ sa gl a1 Virus oe s sldl)
e B ool dsm g Lo S 1Y) Bk 0o ASH e (S (ST ) SIS e
. (Antivirus) Ol g 8l e Alasl) G_a'l_).g Cuati cans SN e sl
:(Antivirus) Sl gl G dlaal) gal o colii 35k
Anaiiy o(§ sl (o 2alne (Antivirus) Sl s plall e dles el o)y (3 sk e Ll -]

Y Gk e Lisie ol Loed 5l L g alinad o e sulall Jlea A
I _EYL ell g e 55V g sk e (Antivirus) Sl s ) dles el s e Jgpeanl) 5 22

i o e ol i L) Lgfanns y el g il Alas @l 50 iy
2 Gl g il (pa dglaad) gmal o plad any

.(Kasper Sky, Kasper Sky Internet Security) e

. (A vast , Avira) e
Remove Programs g=_d 413 (13-1)

clle oy dliSay | il Laaie(Windows7) Jaiall slas aa geal il alane Joad oy

S5 a8 Al JSs Gl a3 geali e &) w5 Ledie Jil) AU <l gal Jlaniad
Cadii Al Lavie (5 AY gl ) L) zliag culile Cada dia ol dlgal) dAalay cud cilala e
JS ol cctalall Qo) ol Ciaty «(Windows7) Jesiill ks ol sl Jlesiaaly e
 laal ys (e ey Y asllas e sy Ladic Jaié il

- e

:@AUJQH._L‘\.U&L‘U!

e o 4Adsia Jaee AT andiiiee (sl asa g ae (e Sl ¢ Aaiiial) claal 5 JS 3lef -
aadll 3y (Start) 4@ (e (Control Panel)sials (Start) L3 L8 cosulal
.(Programs And Features) 53-8l jlelY (Program Uninstall) & (Programs)
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Al elal) 3 g5 (oA graliyall 301 2
ekl o a3
. gLl A1 3Y (Uninstall) 4
ol i) Z Y i bl e Al jualiall duasil: (18 i (IS 13)) (Change)
A elaa) rnadl of aia g ja sl el IS cuntisale Y (18 5% S 1)) (Repair) %
. el (e Ada) A5l
Juee Y (pade pane oll oy AT eali o okl 13) 4y Caad (53 Janll 2505 clia ot 13 4
ol oY f il pualiall jasil o stiall gl al) D) 5Y pmals ydl 138 Jani)
(44-1) Jsal) Ly

1 2

= 0O

x

Control Panel Home

Uninstall or change a program

View installed updates To uninstall 2 program, select it from the list and then click Uninstall,
| i, Turn Windows features on or Change, or Repair.

off |
Qrganize » | Uninstall  Repair Ex 8

2

e Publisher &
Adobe Flash Player 10 ActiveX Adobe Systems, In« |

- Adobe Reader9.3 Adobe Systems Inc
‘L) HP Customer Participation Program 13.0 HP

‘LY HP Deskjet F2200 All-In-One Driver Software 13.0 Rel. 3 HP

‘L) HP Imaging Device Functions 13.0 HP &
‘L) HP Photosmart Essential 3.5 HP

L) HP Smart Web Printing 4.51 HP

‘L) HP Solution Center13.0 HP

" HP Update Hewlett-Packard

02 Microsoft Office Enterprise 2007 Microsoft Corporal
# Nero 7 Essentials Nero AG

L) Shop for HP Supplies HP

“# Tavt te Snmach Maker vsreinn 17 3 a2

< | m | ’

Adobe Systems, Inc. Product version: 1003218
f Help link: http://www.adobe.com/...

Al p 5 5181) e cuag (44-1) g US4

Lxie (Programs And Features) 33Ul 3lef 2 egaliall Jadat A P I X
(45-1) JS&) ALS | ean

Frograms and Features

,--i I Are you sure you want to uninstall Adobe Flash Flayer 10 Actreex?

] Inthe future do not show me this dialog box

g
galn A1) Alae &l ghad pida 3o (45-1) o) JSG
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4581 (Windows7) Jidal plas cligSa (14-1)
a2 0S8 mal ol s dausd (Windows7) Jaddll oUas dlacly o685 Ladic
windows _sall Alxdd  (Windows)ysall (ajle  Baaa algad  Aual @Y
Windows Meade ) ¢Vl iussall glaws ¢ sl 2360 saalia (Player)(Meade)
laslae | liSe dlellanind Jonili (5 a0 gal y lia Cul€ 1Y) (K () g0 380 pral e Janasdl (Center

. el S 40yl bl g il Jpans Lyl i€y 5 Gl 81 ) 58

(Windows7) Jadall sl il Sa 48La) (1-14-1)

Gl e Ala) 4 «(Windows7) dsdill alai & s Sall ddla) o ALY
G el Aglayl Gl Kall ol caual Sua o(Windows Media Player) () 4l
detill 2 sl (Windows Media Player) o)) (Dvd) Jeedi 451Sa) f 45 suall <l 530
Jes 49840 135 30 (Home Premium, Ultimate, Enterprise) <! sl (Windows7)
5| Windows7Home Basic) Jdsuiil) aliaiy Jeas igulall Slea oIS 13y diaas (Dvd)
AL (Dvd) 4] Al (Windows7) el s ope cliss 4348 3 oliSad «(Starter
(Windows7) Jsrdddl) alai il gSa plia) 9 jlgdd) (2-14-1)

A jae gy o588 cogdall Slea B (Windows7) daedall Ui ot 4 Leaie
< ee 4l @llin i€ 13 ol daniin iy Adais 52 Lol 2 lad ol jae Al la il 1Y) 3 4 5l
Leldnat S Tyl Lelanings Y Al
1Y) ol phadld) 2l ¢ jaa Juland of Japlis
CAlaidall daal O 3l g ¢ Lo Jaat chlatives 4 Jaaal -]
aSaill dagl & (Start) 4adll y— (Control Panel) _ialy «(Start) oW _al -2
Features On (Turn Windows &l ¢ jelai ) (Programs) 33Ul &, (programs) sisl s

. (Windows Features) Jlssll @ Jlels¥  Or Off)
i all Ao gana Cni By SRl 3 5ad) Ay 5Tl a3 e il () e Aadle &l calS 13 3
st

LaY | (Ok) Lol s s ase slE0) A 63 jpe Jelaeil sl cla Ll ao je (535 68 jae Japisl 4
2 (46-1) Jsai

i = —
[l Windows Features = | B =

Turn Windows features on or off & |

To turn a feature on, select its check box. To turn a feature off, clear its
check box, A filled box means that only part of the feature is turned on.

| || Games

Indexing Service
&4 Internet Explorer 8 |
Internet Information Services

Internet Information Services Hostable Web Caore
| | =& Media Features
7 Windows DVD Maker |8
L] et [ 7] | \Nindows Media Center
= Windows Media Player
Microsoft .NET Framework 3.5.1
Microsoft Message Queue (MSMQ) Server
Print and Document Services

]
+1 i

Lf ok ] [cence ] |

1
5
(Windows7) Jadall alss of jua gy pUa) 5 Leh) ol ghd md s (46-1) a2y JS4
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(Printer) 4l (15-1)

oo st A0S o fly LAk Y 8 ) il (Windows7) diaill s aliS) 8
My Upage dalb gl iy (Windows7) Jim ol o hlay ey
ditay Al guc gall Amgldall <) Alaide daglhall ()65 o Ja i (Universal Serial Bus) (Usb)
E ) zlaie 1Y Lad Laie ((Windows7) eSS ¥ o8 o lels o)) s
. eludly leie (Windows7)

s AGY) <) ghhdl) Al (Ao dayla Jlac)
ol Sl )Y a8l o wndows7)ae Jeall same o 1 B Lgae 5 cdadlall Sl 13) -]
s JS5 daghall cudii lasie o ¢ Gangy Canfiil el e Jdil] adall ae ela

sl «(Start) LV Jily dedidy dalhll Juasi of i pa i ella oS5 Q) 13) 22
(47-1) 880 2 \WS | (Device And Printers) 33Ul J¢kY (Device And Printers)

L el dils) pllas Juriild (Add Printer) sl -3

. (Add A Local Printer) sl -4

33 meollaall (B3 glad b glad 5

o a3l an) (gl — Axall imse and el 1k g ailia ciagldall 43 A gac gall d4dl)

delids b 5 S o) ol V) 8 dagllall oS () i€l 8 daglal) 48 Ll 3 8 S o 4y

S | s
2 3 4 . _)L.u:.'; An8in
5
it Hardwlie and ¥ Devices and Prnterd b -!t, Sezrck Devices angd fremtres y
Addadevice  Add .‘|;un:,-. = - ®
= K 12 Add Printer

| i Add Printer

Install the printer driver

; Choose your printer from the list. Chick Windows Update to see mare modeks.
-
To install the drvet from an matsllaben OO, chick Have Disk.

stall?

# Add alocal printer
Use thic gption enly if you don't have 2 USB printer. (Windows automatically installs US8 printers
when you plug Them in.)

‘What type of printer do you want to i

y

Manufacturer * || Printers
Brother —| | Gl Brother DCP-116C
. 2 : Canon L/ Brather DCP-1E7C
# Add a network, wireless or Blustooth printer Epeon 2l Brothes DCP-128C
Make sure that yous computer is connected to the netwark, or that your Bluetooth or wireless Fun R
printas is turned on. i

o This driver is digitally signed.

¥ed 3iQNINg 18 imgoetant

/Wmdc«i Update | | Hove Diske.

gl cilaglls 35,0 o 0
iaie il o5 o B

| et || canest |

o’

Ao daglla dae) Gl ghd g (47-1) ad) JSi
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: ALkl &3 oy aSadl) @l ghd
83Ul LelaY (Start) A ge (Clagllal) 53 362 Y1) (Device And Printers) Jia) -1
(48-1) Js&)l &S | (Devices And Printers)
LY Lelastios ) dagllal) | 22
CAaglll A A WL ) gids 44l :(aiebiks 23 Le (4 o) (See What is Printing) & -3
CAeldal) gla 8 colatial) Juali g elad JaaY 4
3 _paiiall Al (ya 0y 53 o2 Jandl 580 5 caiioall and Gaaddly S8 catiie delda s oY -5
U8 5e aitins dells HEY 1(8 54 Cila) (pause)®
e i) delda (il aey de Ll CUTLY o(<aliiiu) (Resume) ®
[(Pause) < _kiial s Laid dailsll o jelay pa¥) 18 ol sy
U5 aic Lk ol ey Bl (g il Aela bale Y o(Jnll) s3ke]) (Restart)

CAelhall [ sila (e st 33l (eY) ¢lall) (Cancel)s

Windows can display enhanced device icons and information from the Internet. Click to chal

= Devices (2)

i!‘ Ge
B >
- ot
Fax HP DeskjEE P20 Whcrosoft XPS i
SErieC Do L Writer OneMote 2007
HP Deskjet F2200 senes  Stet= 3 Shared Status 0 dacurmentis] in queus
— Madel: HP Deskjet F2200 series
Categony: Printer
=5 = = )
= Woei ZUSED . . = '
Printer Documen t View
Document Name Status Owner Pages Size Sub)
. « | " *
~ y,

Aol sy Sl ol ghad (48-1) pb, JS4

(Scanner) (3l zulall (16-1)
l'»‘a_}u:‘)nj U,..allj el atiuall O :’\_mé_).n g LAY 3 e 1l B L;"}"""“ C...nl.n.“

Windows Fax And ) g=biodl 350 & jismeS 33 85k ledaay ¢ &l ¢ do pladll L0V
A gunaall LAY 3 51a) 5 prcnal il 3 (g5 gucall prasall 5 uSN) (Scan
52



Y
And Scan) sials «(Start) 4l iy a0 A (ze) (Scan) <8I «(Start) L3 &l -1
. (Windows Fax
 zoal) Aglaa () Jaasill (A sia msa) (Scan) L8 ¢ i e Al 0S5 a1 13) 2
(R Fsea mua) (New Scan) o)) a1l -3
. (New Scan) J)sall as ye 2 o jicilalae | 440 52 4
ol Al 300 D el cple 5 il s s 51 50y (Lidas) (Preview) il -5
. 53 5 5e (Preview) Uil y - Sha g ghaudl - cilslae Y e by i
sy (Al ¢ jad) Jadd o) caleShy aid) (il ¢ ) 2 3113 celaiY) Jadalions (ailie caal -6
Aie

(49-1) JS30 A LS | il prasa elg) lail 5 ¢ (Scan) &l -7

1
3
ile Edit ‘iew Tools Document Help
o =
< IS MNew Scan
. Documents

Scanner: HP Deskjet F2200 Change... ‘

Profile: [Photo (Default) -

Source: [Fiﬂhtd "J ‘
|
|

4
Color format: [CD‘W "_l -..c |
Cn e |

File type: [1pG UPEG Image) |

Resolution (DPI): 200

Brigh : 1 0

=Fax | 6
2 - Contrast: u 0
For Help, press F1 | |
Preview of scan images as separate files
Preview | | Scan i Cancel |
5 7

Crn iy g ) gl (49-1) ) JSG

53



Jo¥) Juadl) ddicy)

.43 3aae 230 o8 ((Windows) 28 sl Juads aUai caye -] e

Al Al gl Ly i) o e 20

e Baal g JS - 55 63 jlall cildlad 23 - 3

. z3A dass (Log Off) s 7 sl g ccasmlall (e alais¥1 <l L) ade 4
 Aaia s ) gas M) gl (g aall il glad ST 5 80 i) La -5 e

eled) Jay 80 588 A Jerinst a5 i 8N Ca e 6

et gl Lag eclilad) ae T

R\ PO PP DS CIPN [E [ PR

lalall ars &) glad L Qe
5 day 5 el il shad 3e -] 0

. (My Document) (& 5 43 sisf = &0 - 110

ey daia Lo s (Windows7) desuiil) ot ca 51 adSine be -] 20
Y e o) sie paas il slad S 130

Ccan mY) e Cladin sae Aiglae Ol ghd 33 J14

i ) (e e S Jada Gl shad L -] S

el Bl anadd (S S algall day 8 L - 6

cpgall ol aas juad g Jis Ol shad 230 -] 7

Al o3 (& Sl s e p2355 S g (1) (Start) 2 g 7 30 180
g saal g = il g ¢ Judil alas zal 23 ]9

. (Math input panel) z<b » 3 4pialy ) Aolas LUS &) glad 23e -2
bl Slolae ) anads G ghad dae A3 (Setting) bl Y 2] s
i oS5 aeall g sae Ll el 3 e =220

. Wil sise 222 9 ¢ (control panel) 4s o e -23

gl ol G o) Sl ghad 232 24

. (Windows7) 3l sl Juseds allas 8 dima 3 jaa Jelast ol cJasiii il gad e 225
el ) ey oSl o shas 3% 260

54



Juadl) Ul gaill gllaa
Zomll  Microsoft Word 2010

alaay)

Microsoft uesaill gllaa gall Gl g Jgdal) 4ds callall G oy (4f 28 giall (0a

s S i Cua (Word 2010)

, Aadiall (1-2)

Gl ) Jsaal 4:d8(2-2)

. Gakall) 4ga) 5(3-2)

. (Menu Bar) ail &) Jay 14 (4-2)

. (Insert) z',2) 4aild(5-2)

. (Page Layout) 4aiwa huhis daild(6-2)
. (Review )aiiwall 423 54 (7-2)

. (View)uas 44315(8-2)

55




Lr\'\."d\ Juadll

dadial) (1-2)
s (Ms. Office 2010) 4eis gl 2al sa(Microsoft Word 2010) U »
(rana Al i) Cilaiia e Ay 50 5 ) sy S Jla) i Cun (il dalladd acad
Alaay) cillaladall g ¢ 5 geall 5 «Jglaadl #1500 48] ae "Document " an) cind cile
ol s el Caldlly Blaia ) 41Sa) ae Cypaaill 5 capaiil) g deldall A4 () S5 Cladoall 538
2n) ol atied) Jals Ll o5 ¢L&3) / Find sl / Sorting <l cas 55 30K mali j) 5y Gl
A 9 e s Galay Jlad i Ly 5l ((Hyperlink)
bl ) J il Adis (2-2)
s Ao ek Al & AN e sl (Start ) Aeild e el galill ) Jsiall 5k s @l
pbaa e B ghad S led s i (Run) b oo Jiuli o) geali ) cana ¢ L) caiSal)
: (Start ) 4adld &k e J¥ 48 k!l o
(All Program) z=l sl ases )i 4l jeladl lede baaiaid (Start faul) 4als ) cal
el o D e (Microsoft Word 2010 ) 58 iy (Microsoft Office) sl &
(1-2) JSal By ¢orals ) 3380

L Rccessones - ) Dames

W Autodesk W Gocgle Chrome

W Avira L L InstallConverter

4 Canon Canofean LIDE 110 Manual 4 InstaliConverter bundle uninstaller
|u Canon LERZH0 Del 4o Intemet Downlead Manager

L Canan Printer Uninstader W iStonsoft

W K-Lite Codec Pack

b Maintenance

Documents

L Canen Utilties

& CancSean LiDE 110 Pictures

W Tell b Microsaft Office
W Games .ﬂ Microsoft Access 2010
1 Google Chrome _x_‘_, Microsoft Excel 2010

(] Microsoft InfPath Designer 010 | = R
[E] Microscit InfoPath Filler 2010
(R] Micresoft Onehlote 2010
0| Micreseft Outlock 2010
B] Microsoft PowerPaint 2010
(B Microscit Publisher 2010
Denices ated Switers 8] Microsoft SharePoint Workspace 201

1 InstallConverter

3 InstaliConverter bundie uninctalier
Kl v internet Dewnlosd Mansger

4 iStonsoft

k- Lite Codec Pack

ft Cfice

Defailt Programs ; v

1 Micrasoft Silvelight (W] Microscft Word 2000
4l Programs Help and Suppont 1 Microsoft SDAP Toolkt Version 3 Default Programs L Microscft Office 2010 Toels M [Default PFrogrms
1 Back Help and Support 1 Back Help and Support

[Isesrh rmanani i 7 (el

Start 4 4aid 3ok oo gl ) Jsdall (1-2) JS&
56



: (Run ) a5 (Start) 4aid (&b oo 450 44y 4kl o

S ¢(2-2) JSE A LS s qo e sedase cJaadll U5 5 (Start ly)) el e i
(OK) (sle Jaizai o 51 (Word > exe) st s geobinll o2l Calall ad eslaal s gl Adalas 53
. Microsoft Word2010 gl ! 338U jels5 (b g ladic

Internet
, :'r:?:E splores :‘) it Reiumtate
_ L) My Recent Dacuments >
oc EI‘_TF"“‘!H o - Type the name of a program, Folder, document, or
"1 Meroscit cutlock ‘Cj My Pictures : Intzrnat resourcs, and Windows will open it For you,
L)
A . My Music
JUEEREE :J Opzn; | Word=sxe ~ |
. 5] My Computer
TotalCM
"‘l g! Control Panet
A¥. AuteCAD 2007 @ 5 Pogam s and Ok | [ Canczl ] [ Browss. .. ]
Defauks
Y @ e :
0 Mozila Firefx (g Prnters and Faes
@ Turblsbugs 2 @) Hep and support
- sesch
All Programs p

@hugcurf ﬁ
} G o gkl ) Jsdal (2-2) Jead)

e

o s el 4D gl (pe ASNY) A5, plal) @

Aol 5 gl 2 523l A (a0l e e 83 al i1l ok
(2010)_}1&.@?”&_)_3_901:}‘:1“GJLM&AD_)J”&JA&‘EJEN‘)@J:&L_HHE_)Mi

ddaadla
oo saill zllae zali yl 1 juaial (Shorteut) dae ey ciSall mlan e el 45 4 Y)
. (Word 2010)

Gkl dgal s (3-2)
Gkl aaf 25 I8 (40 (2010) Llaa (Microsoft Word2010) gl Jedi xie
(3-2) JSl 8 LS gl (Bl Aganl  yedi Co g cliana g 3 a3 )

57



Command Bar ! 571 L

L Ribbons 3k 231 et T Jad) il 1
AN

- -~ = -~ o " I, . L} L] "
=y - ot T LU B s ————RON | P R Wi
a B P ErEer AW Ar EEwa e R C s e apmm . G

Tools il 321

Microsoft Word2010 gl ki dgal g (3-2) Joil
Flow down alauiall 24 g8l e Laadtin (office) gl n s ao Jaad) e lalins <€ )
132 ey s cdlaiall 200 gl e ST 3eLSG Jead) Jagaiy o st dla 590 els 5 Y <) menus
JEEY) jedai Cagud (golall Qi il Laypd (3 asage i) ol o bl die atly laaY)
Leo Aawiall Aigelly (il g Agal sl (g lall hand) o ddbise 400 JISEH 5 bl JS3y sl Y1
I 13 el S raay Cum caind (505 U s il gl o oy g Le JLga) e il (alS 2ol
On Agal gl e s alall il Laay) sab ) Sy LS Al s a1 138 33k agle il die p s
a3 ki (Jawd Huis ) olo sadl 5 pmall caen¥) DA o ) selalls Lol ol sl DA
gl sl IS & LAl e Juadily
D asag A JlaaY) 13gd Aidatl) dga) ol) 4y el La b ag
i 8N o (S g sad U ) goY) Al 5 o Aiiae Cilaiia 4 5 1 Ribbons 4,3y
s il e Ll
ddiadl callgll 35 Al gaY) (e de gana geag Ak Wl e day i S 1 Tools < gaY)
Word 2010 gapaill allad iy jall Aol (8 - QlUal) (5350 - Jall SIS Jay 80 o) s
 (4-2) JSEN 8 LS ¢ jelain 3aadall dgal y (8

58



T

;@ EE

{Aympol) Aond) ko dum | AL ICHAEE | 1 o | |

Microsoft Word2010 (s dgal s (4-2) Jsad)

Sl inlls

St o GaSais e fula)

e

Bl il Vs gl IS ARS pass AT

Menu Bar ¢ siad) ail sal) Jay 14 (4-2)
O e ) Al Algall danl Cli Y e Ao sena o sslall L) day yd (g smy

3] pendl daiims al ¥ e el 3y (Sars «(Back) elsll G sk sasalls (save)
Shia) s AN Sl 3 g agad) Ty el Y1 e 33l Al oS AN Sl sl
. (5-2) JRa) A WS (More Commands)

sl 58 e el taalna S
) ) gl B Tanioay

. =i | e . I
FEARRN

More Commands...

sy ]

s slal) ad) gill Jay yi yal o praasi ae Microsoft Word 2010 (b Agal s (5-2) Jeil)



o) _)n"}r'lj (New) uax ala C:ns _).e'» 8 ¢ yxaall (.ﬁ.u\]'ﬂ DUia) aie pedain L._r"'“ )a'ljf':” (,A‘ %Y
(6-2) JSA LS ¢ &l (el aa a5 6(Redo) a1 sl 5 (Undo) g sa 8 als «(Save)

S AN gAY el g

Microsoft Word 2010

(251020 ey Whcrosort Werd |

Review View Acrobat|
b Si-Speot | = ES
|
L EEmE- = 2 i

Bl Jpasll < g Jay i (6-2) JSd)

«(Save as) »¥ls «(Save) oAl sals voa Cile zi8 jal g lgiuadai caal gl el sVl (e
.aﬁbdpgjﬁln‘s@_}éo‘)flhihuj

(1-2) QA

. (Save as) Jal aladialy 43338 5 yaa Cibe il - Gl 55050 - a8
Cala w8 (el (Gadaill Agaly jelai s (Microsoft Word 2010) gl dau &llh (ukail
Uil i o8 g 05 plal) 30 g oy 35 6 8 g gl 8 il gl Bimdl) IS5 e it st
AARELE 45 )3 A ga aay cchlal) sl just i il ¢ (Document 1) sl y8Y) 4aul (55 2oa
JCEN L MU jelat Cua (Save as) 4k U5 «(File) dayd il Cua ((Save as) |l
7-2)

cilall aud LA g cilal) ¢ 58 a8 ga waaat gl 5 (7-2) JS&
60



Y 5 b i) e paadl 5 sind Gadaill 133 L ) gl ) o mallall (5 3 5o calaa ol 0y
cliall 038 (a5 (Word) Asdia 3 dlelia 4y (o) (aill dpadals J) g (gpadaly (Bt e S
Ui dligh (Gaill 31as)(Word) dada 3 paill auns cadi i (Aaldl) malaall) JISIY)
Geail ajal JATs bl dga (8 ATy daiall by (B LAY (padl dea e ailll pa )
Blilae gelia bl llal) (5 3 je- Al guaia s (8-2) S5 (Justify) 2a)s (e S Jlan)

...'::2 A enaa send | ot || 8L v W e S-S B Al AT W e it ;iﬁ
.-“h o .| upas sty ] | . B AW & | =
e | e st i : = » 5 !

Oall) (Bl rilia aand aa A ) Agal gl (8-2) Jsll
el s o LS cpaill o a ¥l aan yuuaiy il o Al mlie e G dadiall g gty LS
(9-2) Jsa

Ll I

B -

"-,-_-xz . HET T P

- sy i I? 1 it vkl

=l

Ji | A | e tenait

Agaall (9-2) Jsd

al) iy s geilia ypad e Aeasd

61



Ol (ye Jra L 2855 i s Hl) Gl o)) 8 el @llin o ) Ul (5 3 50 s of Y LS

(10 2) M‘@Eﬂ‘}}hh&&‘_}aﬂ‘uﬂh caa_, Ji sLuLé:. j‘ ila u_,s.\

_"“%_umi dwad | asmcesst '!l"m*‘l'}—!--‘a “As A AT

oy N

sz :1”-; | e e | """I - e - = Aﬁ'.ﬁ-‘-.
Rtof r -

Jas Adad adag o) AGllal o) Jadd) coATS

pall o) pun gy pSaTl) prilia pand e i M) Agal sl (10-2) JL2

il Jaad 5 ¢ aill (ulSail g (aill ) 01 5 aill Ja apaail milia e duwd )l dgal ) (g sias LS
LA sl q’cmbﬁ LS o sia

oall) Jadl g g5 g Jhay aSatl) gmilia dand aa i M) Agal gl (11-2) Joi

C(12-2) JSal 8 a5 a LS ¢ ) Ll Janis a8l e 4K il

62



T ] ) 7 § s
e A e ,\,.,._a LAFTR T
it

- | 1 |~

A St |
- B |t = A s At s Y
¥ il

(13-2) IS 8 maal 5 5 LS cpaill e 3aaxia JI3L o gl o) ) 5 0 sl Gald Liie an 0 LS

W)

-

.,‘...ﬁ:-g m |- Gemaadi seed | osaesad R S = T -:
. e FPERTN | o=t | il -l | -ts | -mm o ws ] GEAN - % -0 | 2" o, sbe - IT 1@" -
3 ¥ Lodas| | pre T : . Lt

T
£

iy XM g i T eSS L

T
gl
il

K
Illgi]lfli

4
ERN

:
«z

|

calll g hadll o s el wand e deai )l Aga ol (13-2) Je

(e gl s b LaS a5 slaaty dals ol g adall slaail] slie s of LS
(14-2) J&&)

63



%;JJ-J."# s
‘)ﬂ-_‘;.m_;'| 1 agi actail g
- ol

I

ity dualilf oaedl) peilia aant aa A ) Agal gl (14-2) Jo&

L (15-2) JSaN b el 5 g LS Gaill o ghadll apaaiy puin sl alis Uik llin (o

/B FFABIE AT

§
i
(w8 {C RN

CALY) grans pall 3 gin yad ilia 3aad o il Al gl (15-2) Jsd

Sl e 346 Lelaal (G pall ey o Jb sllae Y aalaiiul (Sad paill Jills ~Uie Ll
(16-2) JS2 (b meal 5 0 LS Aaiiall (3 (5 AV G pealll G a2 00



oAl Sl zUida wans ga A 1) Aganl gl (16-2) Jsad)

e i

il et LTI T
s

SR 2 ||
= ol | &

= apios By

0 aca e Dsskiop
O dgecy B

€ Arial Black
€ wial Maraw
= O Arial Rounded MT Bold

Lall ana g el Jaghd #Uka saad aa A 1) Agal sl (17-2) Je&)

C(18-2) JSall (8 e 58 LS Claauaill (e W 5

65



SUlIE DI e R
=B = | <EE|

(Lo el g ANal g et g Ca ol o Ay cia Lo S Zrea) el peaa

(el grana zLida wpand g A i1 Agal gl (18-2) Jsi
JSaN 8 el g s LaS (AL Adliaal) el 5 3l 3y laalss GY1s (lalide dgal o)) oda 8 2a 5 LS

A i et [ | TP R (S-S B oA x A e A
il |l Nems asuwy | owes | -] EmEEE A A X kel L [B] , o
s i etad i Bl e & assna

L) Ablaal) Ly 59 alil) ke 3yaad aa A ) dgal g1 (19-2) JSA

Sroals o LS el dea o ol (el den e 0585 il LS olad) yaaty el e 25 5
(20-2) J8

66



P

Y

e 8, & o dsm e gmeed | gaaed | T I2L e e U S B ..:
. aiasr B _ml_ 1 s aslaw g wls | cL-y ciEEEES -A -9
_— D it . o .

O A Gl sl lall Gpadd) (e AUSKH (yal olad)

PR e

&l_ Jiniad spad | swmd | Tutl a[Elim oSS e ..-x-—“.:.mm;;m
| s] Yow . . =R N essai-a-w‘-a x o, e T [H]

Saeds

S R SR S REERE

S a8 g lika 3paaT aa Dpei ) A2l gl (21-2) Je)

67



JSEN b al s o LS (s Al Gai ey 5l 8 Adle (e oo IS el AT £le 2a
(22-2)

B Jga) ) 9 S8R ADS Ca pp JS el

ClaMal) L) zlida aand pa deasi 1) gl ol (22-2) Jedl)

Oo 138 amyy el a3 Sl G el et (al e Lyl il s 3ie - aa s
(23-2) JSal) 8 a5 ga LaS cageall Agianail ) yaal)

Wl

AN '“Si" iaials s oseate sl T

Sl ¢ ) apaat Uik st g A i1 dgal glf (23-2) Jsid)

68



zal s 9 LaS Aol ~ildall (e s g (Adlise Jalail sac O Oa palll Jaad il JAT ~like aa g
(24-2) Ja

e it $3r> —ccrer oA | I 7

= el sem asgll g [ ook ) W84 e LR | St - S-S0 W A w7 AT ‘05'&"“-'-'*.-"."%;; E
Venger " g P e | Ll el et GEEE O -A W R ,e.,.;...n1@|1..:.-
Shkeal e _tae s ool Hle = o g
s R -

e med ea e gamd e d
T PUFR 2 e 1) Aead e 2.3E
demd Gamaagl | e = o e o
B srriliaen L Al o | subsemss
o 7= e |

el e
o e (P

il Saladl Cpa o) ERG

e .1 T P e ST

oalll Jaad aaa Uk daad g A )l Agal glf (24-2) Jeil

| (25-2) UK 8 gl 5 LS ¢ AaliSind (S Sina 813 inll 1Sk el

~Hl - -l -EEES

Aial) JA1 Gl Uk yand xe A ) Aga) gl (25-2) Jsad)
. (2-26) Js

69



- e A <Ale  srge Eedieea Ameeesussie oo | oa—iMean |
= o - 3 — —x = o -
e (T e e e || W |2 oy (SN e S W | e AT )
- g 5 e —trty — Lo vl EEEE AW R [ kel LB, as
e =) 4 =

Ity like yaak aa A 1) Agal gl (26-2) JS&

Insert g)u4) 4aid (5-2)
Oe ) JBA Aalall Ll pdlidl e daadl e oGl (6 3 je- dgal sl 38 (g gind
(27-2) JSA g LaSe dgal ol oda el Cua (alll ) i)

B F e e ) 5

-t TU ~ wsell] e 58 - e | A dit H | omioblas By T Iy =m0 - NS e B
= wardae o l'; R I R | E ‘ ﬁ ;ﬂ Uel EH % B T |
* oI e s (S8 D | veucudabi B | astleak 5 | Gt b cllhreid e P

|
T s Ir-l.u-n- laa

T2 ) 8 A ) gl o1 (27-2) J)

3=

70



- asten TC = aotpun s B - wmpet ot  TAS ol B eesnes [ ‘
s SR | cdpnpeuen E) - Wedit off =gt B | aampm g b I‘_J !
T N R N PR I O PR o
s )

A8 b Aakia plike yoad g 1) gl ) Auu 1 Agalgll (28-2) s
. (29—2) (JSJJ\ ga c.u:b A LS d_’h zﬁhal.l ‘JAUL C\:ﬁa A 59

e
3 i
* NS R - anipetll e g SR -‘:; -
L

Joi Al pUike wast pa ) ) gl of deai 1) dgal gl (29-2) JSid)

71



sl gy sing o) Saall a1 il sae aaad Sl S e - aahaind FUEa) s Al g
. (30-2) JSil) A uial g 5o LaS

Blsl  mbos Smarbtirt .ns_l w
ROE | RS TP, APU T * nait oty ) |....u..a‘....e_-a i e

—— = ol | el ey ] =l
TR g M| s s L] gl O 8A I [T

Joall Jgia JLa) s Jsan Al gliie 3and e £ A o A ) Al 50 (30-2) Js

(31-2) JSEN A pal) A el Jgan JLS) e -l 6 e Lkl e

s JU - e i @ (RS AT e .
RETE v QIS NI, - N = wardart <l M B hl i E

- mnas
- I+ wsthpa it iyl piae ik M ’

Joia g1, LSS e Ll die pa 7)) Agal ) i) Agal gl (31-2) Js)

72



aay sl e daaall JMA e g e lials Jgaal) o) (e -l (550 aukaing LS
-(32-2) JSA (J mal g 5 LS g

i il R0 ko] b
s I - ashel e [ ﬂ-u—-euﬂ-"i R = I Y
i SoE ol it Mm@ _
- R - atuseai i A B ‘ mma by slaiod, Y | vy e e Lot
i | i

Jsta puay L) o Bl e aa 00 Agal ol A Agal gl (32-2) Js)
Clily Jsas e el JM8 e (Excel) @by Jsos 103 (e Ul 5 3 - askains LS

L (33-2) Jsal s cmu » LS (Excel)

Toh L O

= Juhr Ay S
4 i M s SmartArt n..:.l'
v P it e it SR __ = dsealt g%y 5] | e bl 5 .

-
B
I

Excel @bl s 30 e bl sie gl Agal sl Al 4gal sl (33-2) Jsil

73



QBaE edai Jsan any o «Jpaa oY As e JS B asf ) o) S SASY e aYs
(34-2) S g gy 5o LS st 5 il IS Gl

) T T |

i) aat) (pllaga (il ) ggdh ga 103) Al ol i) A g1 (34-2) Jsd

Eise waal A (e IS G b L) (S 5 s 7l 0Y pald plide Sl (o5 e
(35 —2) JE 93@"1.3 s LS 53_}}@” 538 448 33 g g4l U_)ﬁ-“

anme JU - aded e 3B = st o0 @ (A
ie K0 Ity (B -m._‘l'é‘
| RN S T W PSR N W el B

£5

Bugea 103 gl yaal g g3 Agal sl A ) Agal 5l (35-2) Jsd)

74



s:\:lsg.dl L.al.ﬁl.ull 4als :-'IJ_a:Ij BJ}JAJ] J&JAS (pa -L_JLH'I @J:'J‘c"' uy'l &kﬁuﬁ BJ}AA” JLJ:\';'I A=) g
(36-2) J8) b sl 5 5o LS

i ] 4 1. |
® -
= e il e rL‘
s Ve T 'JI-
daﬁLﬁEM\w_ﬁQ?\ehLﬁﬁM\ﬁJgﬁ\ﬂ
- g 93 ol grali B Lo A3
' I

3300 ) ol gliha Jaiidall amy gl Al Agal olf (36-2) JSA
A i s ) 3] Sl oy 2 Al il oy el - IS 3 -l gl L6
d&i’dl Lﬁ LS _B_)}..al'l 4.5!1; :‘L.“J} Ct\ﬁ.& )L_ﬁ:.] Qe ,;lbl'i dS.f.;]'l & C_..'ah_j o LS GBJ__g.a.aJ'l ‘:\Q
(37-2)

o e E_m A - W]
a1 30 i T " | - S — =\ || -
| g b v ol ol el |l |l L+ oin iy |
s 1L0 gy Gy, - g e B | = |

[ 5 agmals Lttas 2u 3 |

8 small Al A ) plida o Jadal) sy pedin 3l Agal 5l (37-2) JSAd
75



L (38-2) Agal sl Jelain aild HA) B rlike ga g lagaal ke jlid) die Ll

it el —— = M o E ant S W I
o = , — R e el ym AL e ariih e B At A il
a | "= F A =] it g g — R b= [t i
L L | et FE w —— —
4 7o 4 | - i b = _ A anidiy Bl 83 —

Clagansl Flida o Jiall s el L3 dgal gl (38-2) Jeil
Oe aaall gl jalg oy pall Adls 5t e - QL) SR - SISl Glaaaaill o3 YA (e
(39-2) JSa Bl 5 g LS (gAY ) il lladl)

Buseall O ¢l saads palaiog

I —— <=

Buseall (sl st s Clagaual Flida e il ey gl il dga) glf (39-2) Jedd)

76



e saae Lllas i Al (3 leaas aalid (5 A0 it pilie -l (g 3 50— lla
. (40-2) M‘@F'IJ}ALAS::)MII EJ‘}AA.”'

LT
- -l
- e ) oA |
- - =
=l -l el
— - —
- A A e e
- ol A A A
- ol ol e el
Sl - O
oM. & = mmoralel]

3 small il gl (B Bauall pliia o bl ey jedis ) Agal o) (40-2) JSAI

C(41-2) JSa) 8 LS ¢ dgal N o Jhanind B ) gun Jagadd lial e daaall vie Ll
S (2] T ——— SR W D Ao W

@ T (el e = 50 ol o >a Axiall Rt elal L L waln
aly
LIFTER]

£
i
T
E
b F

3 ygeal) aphadli s o ol aay jedi A dga) sl (41-2) JS&)

T



(42-2) dS.SJ'l ‘E C...a}a - LS tEJy.aj'l ‘_rh‘. uaﬂ’l LL\L)LQQ a'l_).‘;.g ‘);I CEIM -ﬁ?l.‘lual'l (é‘)g_)c-- d“.l.h}

g r—-—m Lk |
o - P Rt =

= 1= 00 8] =

s PESINTERIRES S M

AL e

- i ISP I | ol st it A

Adlide hlaily (e plide o bl sy ,elii AN dgal gl (42-2) JS&l)
3 ppall dgal gl e s L) (S 3 als 4038 dualial &) 5 (e - Qllall (6 3 je - GlilSal g
- (43-2) JRAll 8 o se a LS Ll e jelain

(= i o g 1|
9 - S [
sistme T eaSnil i P s s ]
T &1 | cmmis meen [F e o s amace | ]
= v ] Y

g\ e e 538l 448 Lualual 1 a0

\

mlalail pgdal Uia Iakulo)

AalAl ola gt Tadal) ey

Officeicom =8 ainll o oo £ | ®

sl o it iz

+ 11 L o i e

- TN IR TR WA S

3 AL 4338 dalual ) ) plida o bl sy el ) Aga) 5l (43-2) Jsdd)

78



Al iy jedainn ) JIKEY) (ge paal) Aila) 5 ) 58] (i e Janiion 43l JIST 21 3] 2 lida Ll
(44-2) SR 8 i ga ga LS aile Lzl die Aania

= adile e [

Voo oo N A <on
DEvAé I®®C0D o
coBaa

e
BREBEHO® A N
2 T e e
A AT AT A AR O O
ol A AED
s acslag s avs AP

Y TR

T ) ke S sie £) ) Agals (44-2) JSEN

g_ﬁ mase sh LS t:\,yﬂ‘ JS.::&\ Oe e G jlha ‘;]aaeu 4l gSa Q.ﬂ C‘Jd} CU.M Jlaal L
(@5-2) Jsa

wwn Amie  meis en wmimem | g | stremen

= sk 7: 'Wp—‘[‘ 'ﬂ_-u.—df‘u*‘"‘ﬁ- AQ -__...!,nj r .......:.-.-m,‘ (o) | ‘ E - E‘E ’E' [
— “duie | Al il =% e k—l % acsihaxan [
- e o=t B | s, @) | ettt o | UL WA BN R Al A8 | VRS | s g
Jsins ! iy st | = o) gty | kgt cAza

|

Bbsasbans| ST amdis
| xgd’u.;uuag_h.n‘,qmpas_d i

ctfebebe
EheBeain

(SmartArt) g3 zlda JLdd) sie z10) 4galy (45-2) Jsad

79



(46-2) dea) o) el adls lalaia ) o) Jlaial) xie Wl

e -:b- M w=lie m..am il

wiums JU = pebpen e [ eyt 1 [A=] - i 3 -w-—--l-l-»l- i

EETTE u S STNERTL; - m.m.‘- AR PR TR Y t‘l ‘ B‘ ?‘ BH Ej .‘E
| - AN ¢ Aol st o SA _":; v amall my (4] .,m,s_\.__..& .',"‘“‘""‘“"" “"‘" e

e

—

)

=

=
= |
&
=
. ]
k2
e
ael
=
e

hbia z) ) plds U580 die 7)) Agal s (46-2) Je
Eu:l\_g o LSl Laalyl (e paall (55 R-PI'J (EA VS Mhu.u.uu v LMJi CBSA Jloal aie Lal
(47 -2) s i

- GRSV~ e a oy gy =8 I

e et 1 i T @ﬂ@@ﬁ“_lgj%'
d 3 -l - s -

(e Bl ) Uk JLEA) die 7)) Agaly (47-2) S

80



e@al_,}al...s m‘ta!‘;c'ud'!cmaﬁkp'u_ﬂm&‘.y 9_1!1@}‘214..‘@.‘.\"@313‘.\1&_,
. (48-2) Jsa

e S R ol T gty
EETTE o QRS NIPE WY, - § -w‘@ dsi B | drse i | l‘ﬁ?%@ m SRy
SR - i o M sl S v;ﬁ':. = axmali AB; (2] |--“Lv"—-nﬂ m s i e

ls i e st 4
e Y & £ il Atai e = | A

= == mEL

(e it

dadall ad ) 713 zlida JLIA) Mo 713 dgaly (48-2) JSal)

daiall Jind b ()6 88 daiall 48 ) ey Gl jlia) - Ul g 3 e - ke Uil Al g
. (49- 2)@\@5_@5}& .—.L.«S‘_,.\.u\:..‘ll.aﬂ@_gi .'.Gh:‘yl@j

stma JT = et s R = et izt (5 IK_—[
ekl | dgiyaen B - wiedart
- Al - el e A TED "’"

Office.com a tsiall o5l Lo ane G5

(S, P R )

¥

Ra..iun ad) adga Laaig dadiall aB ) 71 9] plide JLEA) Sie ) 3) Agal s (49-2) JS&

81



S O sl (B Ania gy ¢ e Gauily (i ) 3 G Aaga) i) e 4l G w ge 2] )
. (50- 2)d$di‘fc_..=yysMhm@udiumuﬁglel}dtﬁthMI

s Waﬂ cnl.-—_ o pc,.p n,-.“.ﬁb._h” : sus

::.':3 ::,:::3 ol T P S8 B M et

s ama | Y

- alstans TE = l_.ig.ai.-h.»ﬂ
EEETE v SRR TR SR -
- GRS - Al e bl S8 =

-l!:-! abuies Sn——un:ms_.al ld.na S o
o e TR YT e B | ookt
ot s, i e, e
=]
=
=
Alphanst Sidebar &Hﬂ!m Limple Text Box
==
= e PR ote
. Office.com o Ll CAso i e D
v mpan—s [E3
it bk B

e i

pal g 19 glika JLES) s g3 gal s (50-2) e

Ol @ e pu ) sh ol @ e zlke Uil oo Qllal) o550 - Gl jedatn Al G LEAY) Gw e

<t v y
ansiza T '_Eq-.l{‘h-(ii gty sty 3 wl; _,...._..bu,r‘ ] ﬁ ‘_m.:n_nmlg
EYVE 3 QU PR - ) coun S | G dslal ?w'l ﬁ Ifj)l Eﬁ @ % FPRrEPIS |
- o - = domaall oy ) | bl ] B i | % ke et 4=
- i wleisisl s Aty | vl
=| P -}
E
[T — Alphabet Quots Sl Text Bax
= |
=
i =
b
- Alistere Quote Anniel Soebor Annusl Quote
Dffice.com Lo e clage Lo e D
v |
U Bl Bty
B e 2
= e
il S | )
-
w
a
"
o — ey WP RS == —— | RS S S |

Ol g a5 el g e 1 glike LSS die ) ) %‘J (51-2) dS-u“

82



die :753.“ (Word_ Art) 48 S Cbai CLIM Y Cl_)..ﬂ ‘tp‘_,.“ § 33 ¢ gall Lg_;:ﬂl C_\lu.“ (M
(52-2) J&Ai@\.‘s;q_\m,n,@um;

| feion - e T -l all = Lta'P sa Un_-i! E :‘;:ﬂ

=Jut @l | oo sl g
| E vt | Tmaitah) ) | ceasigalod FRY | e Ry = i el M

| e et

S R T

A A )50 ke ) s 1500 Agaly (52-2) Jsa)

G..a\_g_,h LS ¢ Q'S'_-g_gé.utl CU&A e’l.lilw'l a.l:l.u’a_j.l Qi}“_g @JUJ'I c\_}&! :%7!3\5.41 Ttg_'s‘_,.“ T @S'ALAS
.(5_3-2) e i

e sacxips AT e s e | a

(38
R T | AR TR ] A LT = EETRESEERRETE R El
S i e B e e ﬂ-:: il = L!z & |_Jh-*
- U - Atatli s it = 5 | it s [ | b obind B | s T ol
= el e

Ve

sagu Sabpualt Al aill
= _ugrr;—m'll...m
- i

Yies B0 EF

TT-_sal man
e VEIYN AVERT/-E/YY
e TTET A IV -2
e 1T »
we VEY Y.
==1¥1

r;‘»—n._.m‘..m‘.. = = R R S ]
B gy g 0 1 al glike JLES) die ) ) Agals (53-2) JSad)

s aal e A s c¥abad) ; Jie GEISH e aadl 23] e Wiy ald ¢ (58 2] o) ke Ll

. (54-2) JS&) & mial g ga LaS 4lta (A OV Alae e (5 ging gaill GIS 1Y) Leal ) a6l

83




E o e EWCT R Elym ety | e

e

g -
= anstes T = w3 B T | A ol [l bl [ l? 33 _I o = e s [
=2a3 §2 | e gt () wwm.‘—] - gun i | Aessis) t‘ %‘ Eu :ﬁ EFRoE DS |
LT L. - [ SESPC R , Ry .-". w‘sﬂ|._.-w,- Ao BEY | = astin - iy = Vs TN —1

| shyler

beis ol iz

Gl 712 glike AN die 7)) Agal s (54-2) Jsal

C)SAA]II ) U:J'I JS.&‘Q'!_, Q'IJLJ:I;YI ) .J.J.lz.“ Lu.]:u.\.u" ! 4.'\1.'. PARPPY Eba} Ct\u JLJS:';II SN kilg:.

i i o o o e o i e sl

L__IF_JI.*f'IF“_"IﬂI_‘L._IEIL__IDEJI—_JD| o 3
E U[_I-I_C_FII:JITI_H_IEH_H_HEZEI,m‘,..-:.-\-..

‘ (x+n}'=z (ij"t“"*
Expansion of 8 Ssm
1 +x)-—-:.+':_l‘+7

(6] A Jm g swo s £ S wx
adgenn  dele = A Al emh e dele JelS e
LR e - - R - -

e S T e

Atlaa 13 ke JLEA) die ) ) Agal g (55-2) Jsid)

84



5 LS gl 1 ¥l b Rarinall U el (e aall e Askaall ) 3] Agal (5 5ind s
(56~ 2) JL b gl

=sapadi = @ TAS il B e by ‘ %
L i S | Remras Gl A8
0 RN ST S T Sy . | -'f:. -An.«h.!u.ﬁ uﬂlﬁM&i .__.&

FR=

Sl sl Aalaa z) 53 Flida U330 i 7153 A4l s (56-2) Jeid)

Page Layout daiw b 448 (6-2)
(57 -2) ISl Gl s LS i) miliall (e aell o dadin Japhadi dgal g (5 i

18 o Mot o - Ne Diooseft W Daciment. A30-0QE
(1) Mol A g Yy o | s |8 Al -}

; i [ v == uguﬂ g
4= s b J oy [ ! |
v . v | 4 E; 7
. el o) Sl gesd ".— v .5 ' b :
T AR RN R g 4..:. = | Pl * 4yl

dadiall it Aaldll dga) gll (57-2) JSil)

85



Jaao U 545 (Water Mark) 4dle Adle 7Ude sa dgalll oda 52 5a sall miliall G e
(58 2) (_Is-u-“‘fﬁna'l_g_,h LAS%M@I‘CE‘;ILALJSMJ@.LJUAJJ‘M}QJ@;I

..aﬁ

Wikl

Pcl G unisd)

&l m.e;wm [E @ .I -

Ll Aade plila Lol tie Aadual) phddy dualdl) dgal ¢l (58-2) Jad)
SSaall e AN Al ol Ll e ppaad) Jaegs il (pa'ge Color) dadall g ,J Cu.u sl Wl

AN B s .h:::;f.ﬂ EEYELE

b AR soad sl Li_lw--

|..l..l -I. et ntad
gl gl .|

i 5

Aaiia o5l plida L) die dadiall hbds, aldll dgal gl (59-2) Jedd)

(60-2) (8 7eain sall JSEN Jangus 43la 50l A 4 ¢ 0a) gl Ll
86



i S (S | axld Alsls AMoae | Aulls assc ) * Loyl i = I I' = | .-
L. By andi - LS TR |2 B = 1 nay B | = St N | = it ot B — — =
% PRI . — Y- e . . = _ baasl  amcl  elaw wRanigd e
s i Bty TR S o - ioan ®E | sl s ) - Sl b - = = - -[3]
- szl Pean

()

Ol

1 Mgalt s3a g2l Al

SENERC | CReapit Samiat) gl Al | = poladS [ 3 gm ¥rSaman. |

ol Alad Ui JLAA) o it ) Al ) JLRY) s g2 (60-2) U2
(61-2) JSa) 8 A pall il Lo 45850 e 43ld dadial) 5gaa #lide Wl g

Q'I_)Lﬁa.yl clAam) A o) c.:alj.;.u:aﬂl %) Jg.aa.“ ;'I_);sfl_, Aadall 3 gaay ?SAEJ'I -;_L‘U:Jl (ag_)e_)s:._

JS i daal )

Microsoft Word - D

= o2 e s e e ] A Azl

== 2 — 2=
= sbsin B - mlel ot sleoi 1) 2 E aclG ait @lus = adteacie () - deiga s | ]‘] e [ -B
i - 2 il u | -
o T S e O | =kt o O | = ot S = DO = O -
= = n Bi0=l pmadl  sbeWl usiph =
ot S o A v tpin BE | anaan seas- (1] = al o B - ¥ 2 - -[€
spad Aeali Sl i Moz cd | slas]

T Two e

®
$
$
4
4

|

Chseyer == F S [ 5uS0b Simnst i) st | - sdmii | ) m

dadial) 3 gia pUile JLEA) Mo jeliie A Adadil) ) LAY (61-2) JSAU

87



dauidl dgal ) A e W jlad) oKa saae JIKE uld da gad Ry Asdial) 3 gas Jua Sy WS

(62- 2) Jsa n..wc-uﬂb LS

St oo 0 =@
£ :A_'._o?ﬁll _;I I-‘.J Mlﬁ-‘l -'F[—
e L
_

i i et |
AEEAEEE =

A W i1l |
EEEEEw ‘mm

P NRLW TSP YL

1
i
@

.r

Vel bt

| et ssalat dancat gl ) A putmein. |+ ielmisn |

hghi J8& o dadiall 3gaa Juad Al Al <) L33Y) (62-2) JS&

Review iiwall 423l 4 (7-2)

LAY e el e g giad el dga e Ao dgal s pedai ¢ g padll 208 Flide LA

T = L MOS0 N Y = r
2 = i S o TR Eriya el it s s AR
T B ekl 0} By | crlatiall bl toettaat | B3 (S, -~ w a ol B4,
& - L _Qf”ﬁ" e BT el B o ] P S g
e P » Y sl e = | i
R s | B - S e | 4 o s B8 Soa S0
e A o Lo i pilas
NN iy i i |3
— (T3 e
T PR T |
R
il B Bgal T
kS jupesll Lo gl Lias eto it [ PV :
CA TSI po—— : ML ool B
E = i G Ll D s ] Mttt s ] A i o o)
(ool mals i s aba
il caeai e SR
e adl cas T
Fodstanyl aid o Sesies il o] i x -
p e o e :’;ﬁl_,‘_;zz a8 all ARIS A asf A3 20 3all A sy
[ttt s et o |
- B8 pa Jak ot P
F
Tl a2
W s * .
- ] i E— e .
N e W ] e T oamtEE N mbimnei

).ui.’dlMCWHM\JMImiJAA.PIJQAJJ(63-2)M
88



(64-2) IS L daa sl dgal gl e Jaanin Lild oDlef dgal ) 8 @) L3aY) ¢ ja) i

o g — Tciosn E I L e~ L
2 = = B i ALy £330 Aced ot i zixl st Bl
= = P i & = a3 =
Il s 3 e - | ol ol sl gl S35
Sanl : = asill des o
st == - ===
P, aiiss e i i ik
i My Rkttt 3B [T
weupaln =
Bl sud el oss o pi ksl i
EEP

Adinia)) S e AR LSS,

# bsstiong il Al A8 el o o |

S sy nh o phmiinl | ABIS shin
s piding pall  Shebiad) pios [F]

(3898 daiual 23

-
a1 " ~ S I

3 A AAlS gl gy ATl 25 Uk QAT g ATial) Axa) e Aga) g (64-2) JSGN

View uas 4¢3 (8 -2)

(65-2) JSEH & maal 5 s LS eiliall (o 2l e (View) oae dgal s 55

Lt 253 sall stliall b g o2 0 Al g el g (65-2) JS)

zlie g8 delbll ddee Jagusiy Gt (apad Lealadind Saall o 3 ailiall o8 aal
LS ¢l ol Jastudl g cdaiiall aary Aol 85 sl el ) (5050 4T Nie 5 5yl
(66-2) JR&) b maaly ga

89



5 oksa rUika LI g (2 0 4¢3 (66-2) JS&Y

(67-2) S datin dadial) o8 Aadall A58 sl sie Ll

“";xg_ﬁj«n

ASu quiag lia Sl 2 8 A3l (67-2) JSE

bl sl bk

LISS].L;')E.H &‘JLM‘MM‘XPUJQSJ&MK-PUMM‘ ;JAJ‘,I:\A‘.J.K:-L“J

5 LS (il 13 (g gind A A I JUBY) s () Cia Dle 4d) JESY1 3l Gl
 (68-2) JS& i praa 3

920



- ,l bl s traeall mem g_” )II‘-“I L
-._.:.:ﬂ % L ok oand e ad |_”;_,__a |8 @“ - A R e — kR T A‘:‘ V1 = Aridl st e .* B
s o VGius  asid | caled -Ee-d o= cEEEE A A Kk e Z [l =

sl |.ax £:88 & S =

el Gaa gl gl ang

PO POV - TIPUR L

=Rl e .‘..‘_. rr———

{

) LAY g SR 5 Uike LSR5 G Agal s (68-2) JS

(69-2) JSEI b )5 5 LS Baclusall LAY (e o) AaaSle (S s

 Microsaft Word'STE e - SR ™ 11T
Y e ey At ELD Acefall bk ;

R (B oorEHES el ¢ onE

- q
s323 1} * At g [T |
e :‘.:: s 2 el emeailae

A Sty [ LSO TR St e ke [T

A e (] o mmasa B it o . |
A L) 2t r il s 11
e el e [Tt dls ey dastimne [T Conzt el om e, 0

L
' S s
e

= T T T P e ST S e 1

LAY Agaly s sedy JEIEN £ 3a plika LSS5 G e A4l s (69-2) JSA

5o LS daiall 4ys ) o) el aaal) e Y acladinl (o paaaly S8 #lie e deal 5l (g 5iady
. (70-2) &N i el

91



fualy S pliha JLIA g (a e Agal g s (70-2) JLE

(71-2) Sl i el 5 op LS cadall il yaiads Galal) silad) #lidal e dgal sl (5 sinds

—  Mscros

e | Ao Ot | S e y— T

B =] (=] [

At ks []

Gladaall Ga i) lika 15 G e galy (71-2) JL4

Qi)@ﬁid&dﬂﬂ\éﬂd:ada&aﬂ@di dgal sl of S - @ rie -5 LAY e Y
.(72-_2)dSﬁJ\&Lﬁiﬁ‘jljﬁhb)@ilJic‘hgmﬁum]'!%ha}&h}h%w



A 0 L Al e Efal

Documentl Jg= —iloglao

lensi —
et e ey it sl [l o s o] ook i Of Lok G SV Say |ﬂ‘ﬂ3J
Atas

= alloaadl

- allor S asily 503 ;Ha
2 ] g st et Gl o ) ma o] |4
e gal ol alezin
- sl fople uSgens wil ol wiil RN YL EER R e O T T i | EVEES
o ARl ALUAY sediiiig Lia i ot aeiiallien s pye At ot ante 8] =
fpenll as
L Cobaibin aamadl daaas |
Gy it ) e AT ] 2T A
N e =
5 e B SR W Skt y 5
cmlall fiad ® ahif] popl i Loteddll g | G AL
astybli sl el 5 il cods ogipd
. e El
ol gases adiol |
ST Bl ol Ak asnll JalES Glas | ﬁ sl S

T e

ila slaall Aasld
—

cile jLod) die Aaudal) 4gal gl (72-2) JS&l

58 LS il ) alSa b il (330 ok 53 Save s sl o dgal gl o3 (5 5iad 5 LS
(73-2) JS b mual

]

Crilisersi s - b\ Deskton b dock

| Ll
Pl Ew ik i el 1A 8 e ST s aaly ol _aw D SY Say

.
- St

Save (A A cile LA e Asudal) dga) s gy (73-2) JS4d)

EA e P ailall Jais (i 2l (Save as) WS aladiu) e - Qldall (5 35 - iS5 LS
.(74-2)M1g§6~b‘)}hLASE,I_}&M’IJ,\BC}AMJULEC}AJE;_}
93



TS ax=liis = E=iio ol e et i I sl

| Balss ety Sl

E\Usersiisslul- Sib\Deskiop\b.doos |_

kel
- Ay Bty el T oo e o iy g el L sh L Sely

waliac
= e
s
e O fople ssgeow il (o) sl 2y
EREATS el B ¥ Aniids
sl 3 aiteall Laltas

|
v St lasly faa=
olamalns

] Silylas] : i
b - B e VRt A | tE _):] e 8
- AdtRda Fem Boms mia e w1 B3

- sy

(Save as) G LA g cila JLEA) e Alaaial dgal gl (74-2) JS&

PR ‘a.h'r_g Jhaal) dlls g"' 3_);\5. Colalaial 4_11_93;.1 ulc Microsoft word 2010 _)'ra.‘.a:}“ _},pnfg_,
Acrobat gl JMA& (e 4ai Sey @) (pdf) duer diteal) Laia WlSal 4 8 ClalaiaY)
 (75-2) JS&l & =l 5 g8 LS (Reader)

WA *

e e ¥ e e g

P T TR | S ;,.s:--l|

(G ol o ol
) el ye oS s
T F el e ol .

- odind el

e=df [
Word 37-2003 Docume
Word Template
Worsl Macro-Enabled Template
Word 87-2003 Template

B B R Aaaxil) groihh 3ollas (B Sabaty |
————F E o

(Pof) o rSH i st Bdal |

O 35335 ALAT 2 25954l xps ddsa |

[

| | I L s s

1 e i bl | AR L 0 i W

ClaliaY) Hseli e Save as (A JLSA) die Alaial dgal ¢l (75-2) JSll

3aaaiall AU dgal o)) W jedains 4slasi) Sie (s (Print) 4cbda Ll o G Cale dgaly (s 4ialg
(76-2) SN b mual 5 sa LS Gl LAY
94



HP: Desigat 2050 1510 series

e
/-«'—-x!._x_ — m" clatac) dasz
Aagllalt s o

2 CAseaall 5T aslis 4
Jats) il Aciin i

ATiaal) miﬂl.ih sLiay R
Ll of Aadia g / ’ s
Lgaadn & 5 At AxBiall aB y i) /' W apermr —

¥ cr e R

Crgas g) g dag e delih

e / el
La e g A4 oINS m?p_ﬁﬁ.i/ a2 %) dasis anan | |
Hai 1 cstial ga /:.;.‘ \

BaalgdB g b la ud 5 Sliadia Y Soalg dadia ash Rt it

delih LAl aie Aaadall dga gl (76-2) JSad)

LS (Jua )Y Jadally gl uds (b Gilla (Biay g8 el 5 dada sl o calal) dgal g (5 5ia 5
(77-2) IS8 (B pal 5 54

i s al Endn st £l

€ N TRV L YL ESPUT P TP | lassls dams
=

il s Ao . ksl Ll 5 S et
G S e e
B P I, TR T 5 Eh % =1
A A e -
—_—
SharePoint on sine 1)

St el s =y shoaid
it sl ponsedl Jase

e d\]

By M s AWy ] asiscnll 158 o0 PDF dus 184
e-AEN 8pi aan  sle Wilazn sooand e
Aoy iy siilly bglaell albe AFSmsll
Alge iy itmsaanl] ami S W

iRl s Ay ] il Ll ot KPS A S

| Sl ) Bdal g 53 Ui cra SR -~

i) g SN B ]

G s b sttt e S el &
oS e B ol
SIS oo

. s Sl ) g Jada

Juaa ) g Bl jLd) wie Aaudal) dga) ol (77-2) Je

e ol Alaia gl ) A S 1Y) Ladh JYSilY) ah 4sls Cale dgal g (0 Ciladad jLia) e Ll
(78-2) JS& (o gl ot L e

95



ZEal IS o5t A yeal
s pe gl Jads

aaOffice

Microsoft Office Profe:

Microsoft Access, Mictosoft Excel, Microsoft SharePoint Workspece,
Microsaft Onetiote, Microsoft Outiook, Microsaft PowerPoint, Microg

Microsoft Office o ledm
MicrascH alas i da , sdic wlpcl
LOffica

s Lamll (58 gy il
I Plss 2010 " SLEAN oy oadlila jiit SRy

'ord, Microsoft InfoPath

ey ull iz Lishle o
2l Lol e EHNTICR Ty (Bl
Microsoft Word wis= Office plimiwy wigsl
(o TFI VAT TL0 - = Slasil Sl ;
il el st o BALS] L gq ey bl 8 iy Sl plas] oaan L‘
Part of Microsoft Office Professional Plus 2010 5 W
JAbgiee Jgamll 435 2 2010 Micrasoft Corporation ER T R i 'II s
S SN RS = s =

e

Gileatnsll Radoa

cilaglad Lad) 5 il JL0S) die Aladal) Agal 5 (78-2) Js

(79-2 ) JS&l b daia sall dgal o)) sedaind il A (ilasm) xie L

Al imou

S TR Bt 2t

Documentl Jg— loglaso

—lisai
B ie e it il el 158 b i O el el O Lde b S Sy .':,'ii?’
RS
* xit conll
A5 jliindl g -
tude cinmy wil Ll BV woms salall il 85w 1S [ ?:"l
AN =l
il
B

il laus] ==
calod) Ligl Ak gl 40 amgi ¥ 5 *_a
531

= gl

(Tan Faga culasiun Lgad) i Uil Laill

aryls Jaks
(=
C Y P2 o |

dad E§

<l s

LAt g cila JLd) aie Alacdall dga) gl (79-2) JS&

OS5 i U el Gy (&, (B8 (m pe cple) il LA dgal ol Lgygiad AN Vgl 5l ey
(80 -2) JSEN & el s s LS daiaall ) )

926



Word eolase: .ol asle calyles _ﬁ

Aaedasnll ag=ig Liles

b ausnal] Aar smeand Colnsl) S stpnl (¥
Tyl acilmall oXas (W]
— seraill
Stoal ylab| | taLI pusls sy

421000 A

gyl rgcah
Bissal! Speapt Caigal s
ABLaYy) ailingll

S

TRl e le By e S pallT oas ARl 8 s SIY | Al g

LA QA aay g cile LA i Aldal) dgal g) (80-2) JS&)

G..;:\_,_,aLASJ_,.»Y'I Ol I ¥ st e dasiall o b uad Jaa Dl e sl ol g 9 LAl

Ll 25 (150 (ke 2y gl sl (81-2) IS

97

. (81-2) Jaa




(82-2) JSal b daa pall dgal o) jeduins 4ils (Word) <l )b dgals (e ape sl die L

cacl bl Nicydulaidl (el Lzl CSgie (HHE AaeyS jasl ;‘\

el s Dl

D Bl ™ iyl Sy e B oAl e elieal] Bl gl [P
£ sesnstt datic plpiey (9]
PSR ——Cl Fd

Slmanls Asif [F]

o35 Sensilasid | (B Sebantiid | B UE ]

=k algaai izl [
P el
T o sikall oaste [T

wazen e 1]

= Ayl calgty [T

0 A gyl belds _
Sasnidll CAathe 3505 it [T
Bl Gl i

Word (o8 UBEL2u] A el Colagaw il deLie [
gy Al oigl] aciie [

sassmiall oflas delds ||

.l_.u:rhs m waaall Lol asle [T]
Asldall e? g it |

Al b Ao St s [

(Word) <L 4gal s 0a Ul e JLEA) tie dgal 5l (82-2) JSiu

Al Agal 5l 850 m sl laall e Ay 5 8308 i e Y — Al (5 3 30 - elgiY) amy
Oan ol jals cdaa At sl S Aliaie @l phady slal 8 @l 3a 6 (Word 2010) gt
Aagde dgall Clleall

: Word 2010 28w 2lae)

78 Jis 4l Jes (Microsoft Office Word 2010) (8 (ool aitise ae el i g 53 ()
SRR I PV VSN [ T K [ RPN v WO KV JLAS A PRRPREE B W (PP ERPOR JEFEERRL. 0
83 gall 4B 5 o J peanll Glaal ALIEN LuluY) < ghadll (any oLl Gli€ay (Jadlly 3 ga g
Sy Y Gy aaaill 32 ga Geddle da )y o ) jia) st JLaS) SliSay

Gl y Gladia Bl deBlpliy (laba Qg3 S e ey Al jualiall el
sliny yealiall 038 (e (ol aladii) Loagl Gli€ay W jeds cilysine Jsan s aal je Aailiy Ci¥alaas
i) dadia Jagdadi g Jaai (Jla yualiall S35 @l ool g Ay e (g siad clile ) Cale (llE)
15l pe Gl aay Aladind Gli€ay aiiee thaaly ditae JSE (Word) ol sl (Sar Slia Lygiid)
O Leran o3 ALY diiid) pualic Ja Slaglaall (e 2 e o) gindl liSey LS 1) ST
(Word) gl s aladiud el Gy ao sal) 8 Clallaiadl 038 (e ol 1K (5550

98



? Ul 03 4 ) 35 3 L

A UKl pay g Aty Alleee il -

\
1

, Gladall (da) ga s -

S PR
LSl padll e aal Al o Galll Jii -
. gdia g cladal) L) -

L Blai¥) g o gladd) g o) (Bacaiil) diLa) -
| . ) gl el - |
\ e dada dilz) ./

148 AUSl) £ 4y 9 Maa Allea uid
D W e 8y jal
s (348 ml & (File) s 958 8l |1
& M aiie (348 L8 g3 3a 108l 2
A 558 il & o(File) cuss 38 a1 ]
Al le)yal) asky o8l 8 Jaud 2
el e 8t QB paadl Llall Q) @) 38
Sl Adte) @l & Jie «(Online Microsoft Office)diul 83 s sall el ¥ sl (558 il
Ay @b 55 Jils
s (585 o s (Microsoft Office Online) Jinl 35 pse B Gy 35 li€ay Ja
YL
A sllaal) CE (368 L8 53 3 108 &l 3
slgealddind) Bale ) g <l gil) Jada,
A B e daladiud g ignll e alhis Sl€ad caly 3 cad e Gt o) el Cuad 1))
AN Clel YU a8 ) g8 alaall 3 ) aial
s Laia (368 i1 Q5 ((File) s 358 il |1
Led 35550 Al 58 (308 ) (andy Lada l all o je (B2
. (Word Template) 3= ¢¢ s Jaés 2308 4 3
Lds g il 8 ccalal) and aye 8 AN Ll (iS) 4

929



caladall (hal gl

3353 (CTRLAA) sl Jaaald cpdalia 1) dapusi 23 38 4LeSly aiiine (el g8 ity o 485 S 13

Jag of 08 abesly avtiaal

LS ialga (558 il dadiall olac) de sesall b daiiall Taplass cpall Aadle 4]
(83-2) Jsal

L B>l o oedall el a1 | B nasai s
T Jsles h—, ' I 'rj i ‘3'3'

E - -4
Rl s SRR L E- __;jg
g S =1 e )| & =il |
™ Alolell he = i 1

dadia lubdl oy o (1a dadia Jlae) 4o gasa (83-2) Jsil)

AJEl el ja¥t aali 8 2
Gsd il dalaaial JEY) Rl pa e o Jsasll llaall (halel g5 58 il
(gl
s Ll Jaal coaily ey Jindy Jei il jall (4 & diaaia el 358 il
(il gl
sdsa) BN (gia) ggd) ks
S & Microsoft Office Word gzt pn lgeading Al dual 58V Ghal gl uas cliSay
8l saaa)) @lasiual
Gsd Rl g (s Al 5 e MAadiall S| de gana (B Ghelsa (358 cativall s als 38T aay
)il (5 S dadiall dlae) sl g ye (8 Faiaia il s
Baa ditiee JS a0diin Gua il 4] aiiin ) Qa8 saadl daal S8Y1 GlalacY) dads 5
50 Byl ialel clalae ) Gl i3 ) At
Oe Ul Al saaal) dul i) lelgd) cildlae) edai of adl ccalall (g 350 aaY
oaled) Cilalac)
oY) ol s
Microsoft Office ) gabi a5t cAapa sl ausy 5l S i i o (5850 sl dllia (IS 1Y)
sl A Al e Lk (word
LIS S0 VST VPSSV [ 1 I P |
 (84-2) JSE) ALl 2ol 348 il o6 i de senall B dglad) cy il Adle 4 2

|.qr_||"z!“l_||i*1r e | [=E =5 |-

NP

-

m

(i

o
e

l e

H - 2|32

!_I

&80

Aadia il cuy g (1a 5 38 A8 gana (84-2) S8
100



AN ) jay) asly
DAL aad 3 e JE Jpo Jo Ay slhaall Hlandl cililis 230 358 8 cuaa alae) Gokilek
A ke JS8y 3l aill Hland aeld i 1,0 G358
LAl 2ia 8 Gl aels Gl ba s il Al seld) Gluld e 336 Guedlde
b ae i Jiud 4 gllaall
sl oL Cl La
Aleall o i 3 e Db Glandl Gl 3 ba ST deedle Jle JUAN 138 Jeny 1 4 ke
oo LAl 138 Aad 35 1.5 Ll aodiea) Jaall 6y 52 50 Adlual) a8 Calidg Cua 3233
Ahaig s e e 3kl jlauY) sl
Y e LAY 138 Jeny G pe Jlaiay 2k Jhull aeld ge JLAN 13 dad 3 5 iz gdda
Dbadl 13a Jany A3 haadl Gl s o bd ST LeeSlal Sl aglhe 2ol S8 aes e
ALaas (Word) zeebiod (Sar ¥Vl cull aclii (et e
3 tall aclal) ddlue e alil gl 0 3 Cuas Yl aels Alue el e HLAY 138 Jaay ¢ aada
el 335 () 1.2 o -8l diws lom Sl 2ol Gund (a5 il laadad 45 duiy
Al 20 i
il ) (8 aa) AN gl pall) Jad
e ol ila g M 5 il Jus
AR ol i ol pall peatall 838 ]
AU el aY b 2
(CTRL+X) (sle baral ¢ juaiall Jiil =
(CTRLAC) ke bzl ¢ juaiall il 4
Atisal) A3 1) JaE ¢ AT atie B 43 gl ¢ puaiell Ji 5K 1Y) 3
A paiall sela o 3 A IS 38 il 4
(CTRL+V) e bzl 5
Jind 5 pila seday (53 Gualll il a5 35 il clgial a3 Al pualiall Gouii banal 6
osthaall LAl 38 il 3 caiial o5 (3 paail
1adl) ce aal )
el G ST el g gl g0l oy 5 L]
e aal il liSay
G ks QAT el jaf oo aal il 3 3 € 1Y) (CTRL + Z ) (e il i aal 5 36 il 2
oo Al () Bl Cilel a1 4SS el ) Gab T &S cand i)l )l ga o gall g
UK AlE 8 oNle ] 52 ga gall el ja ) A0S e aal gl Jiay (paa o] sl

)

¢l ya) Gaal (Word) gl n g .

101



r

(o sale) (5g il col 2 ) e pad i e ) axen Q) (5 5e - Gl ey Sl Iy 1Y)
(CTRLAY) e bl 5l e ) J 5o bl il 5l oy 5
slgdla g Claduall Al
Aada Adla)
A G dsiiall jeluin catiuall JAls 4 Baaa A 7)) 3 5 A A g il -]
el olal 3 550 Leal 3

S LS e 8 dadia (350 Bl (Cladia de senall 3 ozl cusdll Al 3 22

— — (85-2)
b‘g d_ : [k iaed
= ]j J__
o elors A o T 3 5
ol o

Lgdia o) dadin Adls) 4aild (85-2) Jod) )
e atia mal

e e bl g (uisaall fn gl s lea (piindia e (e —alUal) S Roe- Sl
248 b dadia Cila
Al il jal) asly o8
e il o5 (L 3y 5 A Aabiall Aoy B 585l aaa caina) (e A8l Anbia Cadal -]
Cladle 44 Caday a8 5 cational) Ayles ) J01 catieall Ales (850 gm0 42 Hli dadia Cada] 2D
Liaial 8 cclaiiall Joald aisd cclasiall Joald 45 5 Gl J1 5 Y IS 13) 5 5200 ) <l i
aaall Flide e
ol il sl (e 83 e (i ye) B3 gase apall Ayl B gay (e - lldall (55 00 - S0
s._g‘,.ﬂndk.a)kc-G)(M‘}j)ﬂl?mwwmsﬁwidaﬁ @}smmwj
A e () a ciledle (K5 a1 1) 5 (32 5mme (358 L (latiaall (g je 5,k Ao ganay (e
A Anall (55 RaBlay 38 e pannall 8 Ll i) 358 ile
sCilanad) g Jalady) g L“,a.uhus"l el 43|
oy . Blaill g Laghadll Gl Lay ¢ana St A Gaoiil) il Algs B, (Word 2010) i
Al o) Y1 g da glasl)
102



roadll paa il
Db Ao e patl) Gl el Gl <l Ha @ gl day 8 aladiiul ey «(Word 2010) 4
A& atll daay g Lavie Al jelay 4l LS aill apas die GHGEE jreaall il sa¥) Ly i
Craa¥l pustall 3 48 g8
oaill 3% ae jeday (A jreaal) Gl ¥ day il ) Sd5al @ ja ol oS 35 ) Gaill 3s ]
A o) Yl aali s 2
(CTRLA< ) e bl 5l chadll 505 38 il aill aan uSila
(CTRL#+>) (e baual gl chadll jadsi 358 il cball pan jiaila
Al Anbiall 5 Aadlay Jad Ao ganall (e ladll aas prs Wl -l (5 3 e cliSay e
shaad gasdad
aaf 398 il (B el Ags ddee (Office Word 2010) (8 Crire a3 e Taaill (Guudal aay
oaill pasdaie jelhy A jraaal) il o) byl e ) )Y
B abisat 55 A paill paat @li€ay (JEAl Jaas o Adde Jaad Gudat 3 5 ) gaill 23]
B Al 3 1S (o (358 aila dlelaSi s jal daad a5 S 1Y)y o) e
came il il 3 el aat pe elny (oA raaddl gl byl e sl S s 2
(86-2) JSal 8 LS ollaal) ail) (348 jail o cday puull Lt

el S

- oo A i
o % S8 A _isR 2an (sh sl Ga = Ssh ot had e
= Y lguc St

ol gzt G 1 wlges Acls W Sl § 5 el
L elos
| o 3o | = o Azl 15A S G 23l BT TNy S 2 o Azl
] st AT ia A 3E 5 GEialhE el e
S

. g3 g
..... > Basas BouS szl B>
Ad
| e = )
LA B e JAOES dudseil] Jaas- ‘ vedoloc Wl Gaag -r‘}:_’

L ghidl) blail g1 (86-2) J&)
sl Jang 3 Jaadl) (558 5ala () giaS adde Jaa puia g a5 el daaty Cud 1) (JU) s e

Loy sl paill ) geds oS saalie - ) 5 550 - ey day yull Blalll a yaa B ol sl
Allae 3 38 g2l haaill B8 Jdall pa g (31 sk e (re

103



-

32N
(L s e S B0 it 515 808 o ) e i () il i U
S daail ant Jawd Bla¥) Gk sleall ¢ oz (CTRLASHIFTHS) e vl i cday ol
o Jill Lgaladinly cad Al blaY) elli V) Lla¥) Al (a3 Y Alulad 3 5 o) daadl) aud
LLal) (i yra (pe Dalail (ki Wiayl i€y atiunall ddy yo a3 Jaa (5 ausd U8 SBISAL (YY) casisall
L (87-2) Sl anY Auats ) Al g Adhny (Lol Ao gl ) gyl

sdny pos Jalad| Ao gasa uid

138 Leadiall Ayl Balail) de gana i Gayka 0o Ui 1000 aluall jelae s ol
o Tl ia yra (e dilise Jalail de gama 2aat La) SliSag c3adaall Jalail) jedae Juadi Y €
Sl e i STl de gana s

P A e daad p L)

O 0 ae e g e Jand Sl sl &5 ) Llas) (e e sana e 5 e day ) TlaiY)
ALl 8 e 5 a8 olile caiiie LY Lealiag ) Llal) 28S et 88 Zay yud) Ll A gena
s AailE ol o) paa Jaad o (Jie cdailia) Jalail oL Wasl Sli€a) aaa Jaas

sy Jlee | 4alSl edas of &y 55 ey el Jan o dian Jaai€ selLS) 3y 55 (53 gaill 23a |

Atiad)  3de penl s

ol il jealy Bale 358 il caaaill 38 yeday s jriaall iVl day y5 4 2

Aa g e i€ apal) Iais, 348 il G calail (358 eI Gl 3 il 3

B8 se 358 il A Jlee i i cdaadll dpansy o 4
1Al (AU Codd (A AU Doy ol Llasl) (i yre (8 4SS ol o1 Jlae | aaill jglay
) )y dad das GBankad | (3ale peal a4 il pelay o 2y 5l ol 8 alaail
il bl L) g aiiieall La Jials codd Al dag ) Bl de gane jedie Gl 44y )l
coliall pelaall e ghall i€y oyl 19 5 Ja s ladl) g Jalai¥) aladial Gy jad JMA (pad Lgile
(88-2) JR& Jaay clilaiiidd

thooaldl ol
e Salc |

(1] e ] [eonssac ]

FILEL N JLeSYI Lot slo sl

LAY Quua yaa Bl Gkl (87-2) JSAd)
104



| Difice
Tifnes New Rotian el &\ : i T
| i o L A0A A g daw R

Arial =
| office e r puasi
& et IS
Arial =1 el | DD
Times New Roman el ¢ BaMacgans B | kloj
unkcl ] | : 1 call r._ —
Arial : | [ T = =
=il A diall el |[=—=
Times New Roman ;&‘ LWM%Q (= e LR B =
OFfICE T S S 1l - T
{ Salell g
Arial ‘ o P S| .3 ""LI
Anal BE= - 2
Lt ey
[ T |
Tahoma | .r Word 2003
Arial il
i Word 2010 E—
e RO ==
Timesz Mew Roman o (aasls s9uasl) ol yady e 2=
Arial — ) -
sof — wBai
Arial ‘ =
Arial = sl o I
s | g f Sl )
Arial | 4
Arial == i
S Early ==
ot b |
: Iy
Wiajalla Ul | 8
Wajalla LI sac
s ] . ) =
Tahoma ‘ of I zsua |
Tahoma — P
e was bealats vl Sl .
Seir2 Vool 1 305 ARl
Hhao Al s
oeo 88 i)
E T o EDENEEN
Bl oo s el BloaW (ol el dalc] =
¥ N STIL Celgh sldal
Siiantld Al | Blas V| Laaami B3lE] = i
o o RS e hln_rﬂ:;z.xn;w
:

L) g 539 haalll £ gig shac¥l) de il g ¢y gl Coin Ja ghadll) Jalall Jyand 381 63 (88-2) JSdl
oanadea A | G $LAS)
(89-2) JS&l Laa¥ Guslo gl (558 il ¢(Gust de ganall b cdaiiall laslads Cuy il Adle 3 ]

G all b il e 301 Ema vilo

eE DR O =

sansi  aace| sVl Aoiph o = [
2 E . B2 | ek [@]

s 1 5 R ==
|.L.\ = ol &)
-
Liay Al e oA Ay
B vt |
LOffice.com (o Seewall AL JaSas
reondamill o b et | @)

il () Bas | IS5

dadial) bl oy o (e (Guad A8 gana (89-2) JS&)

105



ffffffff

Cuand Qi daghd g o ol GallEl (e Lealadind & 3 ) O W) alaa¥ g daghadll s 3
Landas il L ghaally Al
sad) 981l $LES)
Claland Adla) il i€y o (ASH L) USlal a5 el daad i3 a3 8 oL) (Word) oSl
Ao oy Ada) (atll jland M Asad ;) 5l s
rrad ) gl (Al alaad fd Aadld A LS
A b dlasd I A8 sl (1) 81 o ¢l olaed 3 Al ad (dpaad Aadle) * GiSf ]
(Tab) i) o Ailall zlide e Bl
A N a6l S D
5 il il &)l Wl (Word) p sty S 4@ jaic 4lay (Enter) e bl 3
OO L |
daad HAT Cadal Calall ddlie ~lide e bl g o5 e (Enter) Ao biual daldll olgY 4
Al e o o s
+4aild o) g.aﬁﬂ'! K] ‘E,-E.‘L'J'u J)aadl) A8l
Leall gy o i ans Adlal 55 A peslial sis
JSal a8 slass g ads dlaed 3gh il ¢ Aty dsiiall G g (e 838 A senall (82

. e 1 =4 =1 (90-2)
w5 -

e . &II'*:‘I’E == =y
a 6185

i ) dadeall G g (1 3k A gana (90-2) JSi)
s ol Mamd ) s g sall gl (358 a0 ¢ a8yl daill Sawil) Blail e 336 e el
) ot st Ggd & cpadll (Dl ) I LeleSh Al Jis Gl (5500 - liSay e S
) o LeaShy Aailal) J5 4y apaa adse ) dsa) 5 Al (ana a8
shaild 833 g2 gal) yualiall a3
DhS) AE a3 2Bl Byl e a0l i) ABS 660 g gall Sl Alalal) daladlf 2l ) lia
Baal g
ai edalail Sl g 3 sm sall pgdl (358 Sl calail Ao ganally A Sl Andiall o gl Aadle 8]
) sels 3 ) Gustall 50
C(91-2) Sl 8 LS ¢ 53U yelii acade o il 2ol Gsd a2

106



S del gl 5 G aain ga gl Jadd) (5] (e A slaal) el o) ja) ¢Sy 380 JDA e 3

bLosRI 5 51s)

1ozl fesy S Sl dan=ll Lopeaill b
-~ 1. ~ Arial
Lozl .= ) ) Domia AU il
| P | % Times Mew Roman |
|-~ A
Q,
|~ T
~ e SELS tha =il gl
Saeall X o
ELEC walz |3 Soass * | falaaadl )
= I~ w] B -] ot
: Bis e tElElall
e laEEll Sl
R - fab il asls [ = P tolat
| - | |~ apdo - Hla s - :
CALEN L, sle sodmd Esas Olaiiaas () mdd suxcaoldl 15 eb &
T e |

LLay) 5180 328U (91-2) Jed : -
(NS Aadia d8li)
dabia jia) Lk deeadly Lulidl Gl Gladia (e Wa e (Office Word 2010) Jis
ek edituall lay 8 Wi GO Gladia 750 LG e el Al jai Jadul § 3l
Sl (& 85l sedk S el
22) JSAN s bl daia (558 il cilaiia de gaaall B oz o) cuaill Aade 4]

T R T T e .. |
« ol 2 @PEE =T 02 (92

ias) s Smarthnt ool acted sge dgan ’ SRR

i e . i ne [ WAl

IS Asiua ) Y 7100 qu el (e ladia de gana (92-2) JSA)
107



MR Aadia )50 axy S LAY G jee e GOl Ciladia claglasd aaf 540

L) e paly Apall Gl Jlagial b€,

dJaadla

7 Y M) dadia Jae Aadiall o3 Jad Cgud caiiasall 8 5 Al CDE Aadia £ ol caad 13

Jlaiad SliSay M ¢p380 (Word)_lawal 4 Gl adon el add 13 el (sals 8 Leal ol Cudd

\

(Office Word 2010) = y2a (14 psasaly caDlall dndia
e ganaly CDe dadia (B8 iy ozl cupdll Adle B Bl diee GDE dadia Cadal

Adlal) Cadlal) Aadia A1) (358 il 3 cilaiia

(gl ol dadial) (hal g s
Gile gyl g il 7 50) 2 Asdiall ol ga Jsa 83 93 gall A2 ) daliiall o Asdiall fial g aaS
abiall ey €y (€l gl e A Rl ALY Al Rt -l J
Ll LeiBlapdi g cilaiaall gy -JUal) Jases Jle- (el sl A
il Gli€ay Aadiall Gialged @l LA sae(Microsoft Word) sy :dadeall (el ga & LA

SiSay ji (u.u_,Su ‘Al e d:n.m_glo ‘(B ﬁ%g.J'Lc- (Uaaaiia ."l'la.c-} _);i) d.aua'l_j:ﬂ‘)”f dag, Al J'G.o'l_g.h
(93-2) JSal laay el (5 AT il LA wast liCay of cliDhpuiadli (33 il o yand

T olas 0y

> kA ot B3
P ¥ PO |
F- ST

- SPPP A B R R |

Pnns VLYY 2 LSl
Pan 1YY 2 o dl

sancl A=l ol

et ol as) ;.:vi

B ¥ W |
Ooans ¥ £ 3 Lassadl

Eolo
Ot T OL ool
NPT R U SR e |

iy
Lo 1YV i aded
ST I T B e | |

M_-;.;.::
Pao Y.0Z 1, ol
O VT sl

L-’QJ}-E;
P V.02 i sl
Omnns O = 2y Laadl

e o
Pt T, 0 i . odel
s VTR el =151

|_,.Ml_g.¢b

.o T id ool ol

dpdal 81 (el sh As gana (93-2) Jel)

108



Uial sel) 3aa3 LA e Sy g Andeal) dae) 33U jels duanade el o ekl die
S lad) (el ) Alia) dalie ZalaY (350 hals aadind ooyl el 4 i) ae Ll
JSEN 8 LS il Tl ) il o) are e (308 g8l iala deliy g 488 8 2 5 (g3 atiiall (g glal)

= P ¥ b = B ¥ skl
5 s ¥ e : S ¥ Eavsaid
v el Feil ol 3bgo EN

M sclaandl Jolf | iple Bibd

[ bty | [ some | 'm

sl 38 65 Jae aa dadia dae ) 338U (94-2) JS&l)

CGR sl Ghal s
Alaal) Cladiall 4 See il 8.2

Lalal) Allial) claiiall slae Y A Saall el sgd) adiiul ALE) cilaiiall el 8 s
Gl dadiall il ga oS5 Al sda 8y el Gl SIS el saldl da 5o e il
Uil sell e 5 chnai sa AN el sed) (e o 1) (el Andaal) el sed A gSaa B gean
Aga s (S 1Y) A S el a o (g siag ailaal (3558 (el s (el iy (A 2 A jlad)
iasal) (35 98 Jaf (1 Adla] Aalina

0o dadial) dae) lsall muge 8 (QUS Ak Hlall aladie) dliSe QIS Ak dil)
b sl ssea o Al cliny LAl i aladiad SiSe LS (Baaie Cladia) JLidl g Ciladia
S Lk (Word) gebin o lets cdansll (8 53al 5 8l andiy JA Sisa g 5 (gl f s
Lol oSl oy b e jeday Chgud s See QLS Ak s o3 1) Wel Jasgll b Basl
. (95-2) Js&

109



o ] Gl | Jaolpd
wanbged
- P TV AT | = o T 1| Lalef
I A T0E —_ = pas Y| Jl
. ot & s gl ol
Dlrgaal
L tansein Oledgy
i L LI T e
Ayl
e ]

A glaa US4l L5 (96-2) JSad)
z13) iS5 ¢ AT atine (ol paiind i Lo Lol anladind liSey (ASS i) alac ) 2y

oA A e pealie (gl g Sl gy 5 i

ALS Aol ol gal agilSaly Gl 43V ¢ el sell ClalaeY Gimse Ji Clallall alans (b
Ay ya (Microsoft Word) ol ¢las Zieall (el sell Gued Clla 1)) Aadial) 4l s
B paill g Uat) & gan aiad Aadiall delids 4als 2 jla ST gl aaly rald (e a3 Al )
G4 oo LS i) delds cilglay Al clalas 1Y) Ll el gel) (e sal ) s
Y aall aaiay Y A Al a5 i€ Y L el il AT Al Al s (Word)
S aadl Ja 2y hall A8 jeal G5l aaay Lelands ey daddll oo (el sl cilalacy
Axgall Jiy andy 48 il gel) Dlalac Y
tlgnd gl dadall (il g il

LaY el 58 il dadiall dae) de senall (3 daidiall dads Cygll Aade 3]

(96-2) Jsal

L P = = T || QN o W23 Gla nuau iyl

_;._-n_n....j.ll.ﬂlﬁ Id*

sosl  asesell pleeisll  sanlgi
= al.olgll hc o - - -
w1 azen all ol ]

dadia bl cuy g (4 Aadia 3138 As gana (96-2) JSA

110



Gl deasia) JEY) el sl pae e Jsanll b5 o el g 3 Ll 2
Stalel g s ) Tl aleSly sy aitsal (b e 55 g Ghalell g 53 (38 ) e 5 (gale)
A5Mda L;;ﬂ'l

Ganiaie el a (358 il o el sa ad il ol AalAl) el pedl culalae) auaat Lol Sli€ay 3
el sl 3anan La Jal caans Sl Jiad y ol Slag sl 3 5

& Foaaia el s (58 80 3 cpan (lald past aey el B8 B dal BN el sell sl

dpzal Yl SlilacY) s o and (348 il & (ol Bl N 54l daiall dlae) ) sall 2

el sed) Dlalae ) Q) Gy e diay atiiee JS a0dfag g i) aale adiay g3 Qa8 Baaad)

LE 5aa)

hal sl JIAa) 55k e a5 (AN Ghal sell e 5 cpaill 2da catiall (e 6 Ja Ghal s el

7l sk 2daall Gaill 48 a1 (e ki g el 8 dsdiall dlae) ) sall aye Bl

?L?._) LL..LMJ;L&_:MJM‘rw}})};m‘d\amu;u@bﬂ_\l LMJMLL‘;‘LMJ‘

R | LJ'LS L}}} L0dxd g 4._;\.15 a.l_.nl.)q.]] L}“‘“‘}ﬂ'“ u].!'l.)i:.! d_.}.\la.: f“’ anl'» u.a.xl'l J.x! Lﬂ.iﬁl’: (L_iLa.L.a.“

(i) sgll s 8 ianaie alalie ayan sl adaliall ol an (348 ) SlCay calalia ) Jailly Lenia

+All8al) claduall (i) gd (el

e 53 5a gal) (jfial sl Gl A Saa § ) g (5 puall Aniiall (el 9 () oS5 A sSma el g8 il die

A g dgn AN el el (i je g s b AJAIAN (el gell e Of 138 ey el dadial)

(el sa (548 il dadiall dlac) de gaaall b dadiall Jadadd Cuypdill Adle S ]

Jahy Gl sall 8 & chianaia (el s 358 S8l sl (358 L el sel) i e a2
-‘I:l)j %g.\“ U""'.)’"“ J;..‘ai icjla'.‘j

s JalSll Aliaal) slad) s

ol (54 il ((daiall dac) de ganall L8) dadall aydads cyy il ddle 4 ]

 (97-2) IS LS (T 5l a0 38 51 2
N i

.| lj __J _I = i i JJ
o = [ 1 >
“S39.0.c _‘l __| 1 e |_T|

Aadual) slath ui (97-2) JL&N

111



salicuall i B E8Y) g g3 gardl sl aladiici)

B sl (63 sandl BN L it oy 53 Al ol a8 cladiall sda ]

(el sa (35 il cdasiall slac) de gesall b chadiall lylass Cy il Adle 42

sl aill G50 jail oo Gukidadall &3
s sUa) o) bl lgh)
ealic 5 Jgaally clasa Ny Laill 313aal (Word) 8 4 seadl 5 891 jhluall axdia L Wle
Al Gaar (8 Qasend) 3okl s (Word) diiwe Aol 8 48 3 k) (aja] (6 ,aY) asiual
o 2l = se Aelhall Jaladd (i je) Mokl adadst i je A8 sk (8 0588 o Geny el
el el s ccladiall sy idie jualinll jeliid aielids vie 48 jedapw (o)) JSAIL AT GilS
(Al Ll o (& (ail) e a9 B2ac Y1
s GUA) ol Au gl g A88Y) llesall lghi)
bl el Jag 55 e b 35 haneall Jleda) (558 il clgilaal o dp0 genll 5 Aa8Y) laluall jlelay
(slo aalls 430 ganll 5 481 Slalusall leda) Sars Lol Gl o3 13) 230 gand) 5 planadl) i )
(98-2) JSall a5 plasall alaf g yall A ADle auia s ol ¢ pim e Gy o

[ T == s == e r— =l el aead
| qq gl | vw|md| =3 = == =g A= L -Aa | AT A - Vi - Asal o _;xl
B~ ECEEEE -A-W- X x, ake - U 7 [B] , =

Ao 1 428N lsall ) (98-2) Jead)

sladual) CMLY g gy

cladal) dludiy gugly g

z o 4s Ll dalisall 1 hala) (ial gel) (pe datila g i g dysle 1 98 & Dladiall CBLNIg gy
(002, A s il A R B i B T s

112



Lorem

______

Alal) Juuig gy Al o JUa (99-2) S8
-JEall i (e iy ¢ Claduall SN Gags) B L owki 5 Slagu ol pai 25 iy
SN sl ol Calall ol f el () gie o) AS AN e ol g il g 8 f cladiall A8 i AL
) g3l pam Cilaiall ELN 5%y o il Adle 8 caad jals Cadd Juls o () et a1
Asdiall Juliy el ) LA e 2 pall el ax dsiiall Juliy
t juad gl ciladaal) Bl ugys )9
A sy SOl gyl Dlasanall puaat g el 8 Lase daaae Sy (g 2l 3 liSay
) Anball s Gl dada g (panada JS5 5 ASA el 4 ol i Gl L) Ky
el 8 A dadiall Jn g ol y ol 1 53) s el
Jul ol dadiall Gl @58 81 dAsdiall Juliy el de sanal) ozl oy cusdll Adke 3]
o
dnia JS e dsiall Juls 5l ol z103) s 2 58 o) Asiiall Juli ol il ) paanai 358 il 2
(100-2) JSE0 BaaY a0

[ S
ENEEE
.au'—:\"_- ._.“'-"—"-' 4_-'-*-.P'JI
* Aoed .l = -

s Lo s
(Jur AFE gl p

10 Al s Jdil 5 (gl ) A gana (100-2) JS
;u'a_):..d'l‘_,J}Q&Jwidﬁﬁjiwbgﬁs&h}qui@Ebaj
JuX _gi iadall U’“i_) (9.5 _)Li dadall Judig LJ'“i_) ic ganadll uﬂ scl_}&! sl Aadle gjl
Zaicall
i a3 ol Gl ) a3 558 sl 2
e gas ) gl gl ) sl 83
113



s pail) ada dadiall Judi of Gl @l s (o yea ) Lol il daiial) Jud o Gl Laésd 4
JdiS paall Tads o was Gl S spasil) Jads 948 80 o5 dadiall Qi ol Gl ) 8 e s )
A

s A5V dadal) (e dadial) Juli gi Gl A )

Adle (358 juil o dadiall lac) ) gal) ay e Jadie (58 al cAaiiall Jadads cu ol dade 4 1
Jagdadi oy 4all
Aiwall J Y dsiiall e claiial)

A o 31 g dgd i) cladial) (s AdliA Cladeal) COWE ¢l (ugy Jas

Glaiall Je Juaill ol gie g 405l claiiall e aituall of gie aladiul (J8al Jua e - a5 3

A gl

dadle (35 il A cdaiall dlae) ) a e Jadie (358 il dadiall Jadadd Cuy gill Aadle 4]
Jagdads oy 4l

Cladaall o 5 ol 5 2100 oY) Sy Adliaa da g a8 Cladea JLAAY) A4 23 2
Ay i dadia e Ay i claiial Judi f Gl )y daa 5y dadia e dua )

rdadaall Juli of (il 5 giaa il

ol ol dsiall Gl ) §48 Jal dadiall Judiy () de gaadll () o) Gl Adle S ]
Aadall
St QB Qi e cdli€a el Baatil araadl <l gal) day 5 ania 53 5a sl @l LA
U e) Mielall Jagkadd m yall AR pla 6 calide ad o5 ol (Bale Gauii Gadal o aaall
alinll el aiclila vie 48 jehi o3 JKEIL AT (S ) il (o se cdelidl) dads
Gl ¢(Alaill Lgauia) sa 4 (il Clay jay baae )y Bliad) 30 gadl 5 cladiall gy cia
s o ol 358 L ga e 1 il s i g Andiall G o Gl ) (s e jan il
(101-2) JS&) ay ) sl Gai @5 sl bl dadiall

Puda ‘ -]t A=l 0 () B R0 Urlall b il sl el
g v P WV el o gl aalien o3l dxas (V] all 5 B (] = Egﬂ j
. . ; = | (= b0 (¥
s VWVt ol o0 Judi [gjr aalioll dusjlly sl bl | MU _]_J) A — J. 9 | |
— 2 Jewy Aolad g0 il gl B3
labe gl azils 2l j sizuanll o sgh| ¥ b el o] el ] | A8 vampadl Gy | T aall

sl e sl gl L

Alcall Judig () giodl tie sl M) aranalll by il (101-2) JS&

114



cladall MLl gl (ugly A1)

R R NP I T I |

Jul ) dsaall ) B8l ((Aaiall Juliy Gl ) de ganall ) oz o) ol Adle S 2
Aol

S A )l el A0 38 el 3
ALl sinall (o Haieall S5 Gu gy A1) oy

g 9 3 g Aga il Cladaall (g Adlida LgiLY g cladeal) (gl e

Cilaiiall e Juaill o sie s Gea sill Elaieall e ftadll o gie alitul J545 5 (0 i e

A gl
ol ol dsiall Gl ) G0 il dadiall Judiy (il ) de gaadll A () o) sl Adle 4]
Al

Sl a3 sl gl y a3 @a8 &1 2
AdliRadin 555 A

Ghlia ) d‘u'?:sw‘___,lml ji@u1 Bsd A (A de sanall ) 5 pall xie 4
Al ol o cladial) BN ) ey

Jas sl il clasiall Gl ) Aals 8 0oy Lo 5 4 jall claiall Jadi of Gl sliih 8 5
ool a8 L) Lad A clasall Juis 5 Gl sl A8 Lol cilsaall
Asa g 3l Aladiall Juli o da g3 Cladiall

«Sladall PﬁJi

sle alind e sl ef LeDlydiy ciladiall Gugy e o8 Al cladall 26 dil) oSy,

Dy g ialy el sel) o LDl s cladiall (s B A A e sleall yedas atiall el s

Claslea ol dadiall Jod o) Gl 5 spsdl atall 1 Gail) e gleaS Cl gl s Ly

ol Adle (358 Ll 5 chadiall Jadi ol Gul 5 (598 Uagn e T8 a0 b Ley 8 caiall il 50

sladuall ald i 71 0)

zI pamall (A 38 gl Ciladiall a8 i dalall Al Slaeaill o e LAY SliSay

Aaiiall 28 s il (Aadall Judiy ol )de sanall J8) z) o) Cy el dadle ]

A1 sedn a3 A Sl ) il dssall el ga o) dssial) Jad dasall def 58 @l 2
Aitally 408 Cladiall

0a Oa o Aada Gl LA el ey Claganaill (ia jras (e dadeal) o 0 Lasaai a1 3

115



sladial) a8 ) Gaadd
e ey Anbiall Ju gl Gl ) 8 (il pans LeS Lol L it iy ccilaiuall o8 i ddla) aay
L alad) aaal) g dadd) of claiiall o8 i G
(g i Bale) gl cladiall o 5 ey
(Ciladaa a8 )i 43 Al LD dadia il 13) QU Qi Ao Calidi o8y Claiiall o8 il
(1) o8 Anially aitall ey 2y 3 08 LAlEl Al dasiall e (2) a8 ) qun s oy
Aball (ha 6 32 sl G50 a1
Aninall o8 558 il (Aadall oy () Ao saaal) B) (21 il Adle 2
ladiall o8 i g 358 &1 3
e Jaol: oo il ey el A4
1 A9V dadiall (e dadual) a8 ) 41 )
Yy ad ) atid) e (oY Asiiall o dadiall o) ) seda pae B gl Gany B i 8
Aadiall o8 o GO dadia gl o) gial) dadia o giad
(Cilapaatll i yea (se o8 ye ditis ) araail] Sl Gl gic dadia ol QD dadin 8Ll Cud 1))
Gy Al dadall e (2) o) patms aly LS o 1) dadiaS ) sinll gl G dndin diliza) 4y Ald
Ol Glatia (1o e (e 4 dalad)l el dadia 4] & o ol At e 6] Yl 1oa
A S T R T I
Gst Bl 8 ¢ dadiall dae) plsall mpe Jrdie 358 8 dadiall ladads (il Adle 82
Anplads ol Adle
slall il 13 (301 5a (350 il o5 cdiline Vg dniia LEAYI A Dhs (BN 5 gy ) (i 3
A8 e ¥ Aniiall i) (e o dilide ) dsdia LY AL yaas
saghad dlalas 48
Sl by )l gl YA 5 (Unicode) <isal se) alaaiu) oli€ey dlalas 4]
ol iy Auie Aolaa ) Alaleal G saly (Word) st edabae 3US die | g0l Gadl) Jlagind
Sl a8 (@¥alee ) A slaall agud) 358 il () 5a de sanall () izl 50 cypll Adle ]
B dlalea (348
Alalee i 2

116



s pedil) A8l ol Laladiind) 5 dlalaal) 21 )

&5 ey e laae il 2 gn sall gl G52l (30 Ae sanall 8) ) ol Gyl Adle (yeua
( 102-2) JSial IaY ey 5 Al daleal) (558 il

AR ) al = 1

- -

1A Al (a4 AS gana 102-2) Jil
1Sk S daddlicual) S dlaal) daild ) Alslae ddLa)
Ll &y i Al Al aaas ]
A dlaleall (558 il e gl de ganall A caanal cu sl Al e cAlalaall il gl e 2
¥ alaall (ajaae ) paaill ks (358l
Aol o) ST s L) IS L) ) sall o pe 43
¥alae (35 il (i e Aadlall 8 4
Moy g5 oAl @l la 4l 23 5
: Sk Sy Ratiians Ayl s Ay 19
GBod il a3 c¥alaad ) gl gl (G581 (e de sanall (B) izl ) cupdll Adle S ]
Buas alales
Al g o e il (it de peadll ) caraal Cu gl Aade aca dlalad) & gl paa 2
Ase el Al 38 8 8 ¢l ol juS Jhe st
@D el pEY) S5 Al pealiall 8 Al pealie o (g iad Al culS 1Y 3

LYy . Tu&@l&%ﬁwﬁ@fwa_)hb. dJLuﬂju:!u'l ‘).«..:ll_u.“ Lﬂ."gj:l
(103-2) Jsa
R ——

5 Al Ludaly ) Aalaa )52 (103-2) Jead)
117



8 NS P ISR S BT
1Jie daals Gipal I © V4 idie e 21 00Y 3e sl g e plasid Ll (g 5 e i
(Unicode) —ial <X cadiallda gl Ao 3a8¥ A o) pddde ol (—) sk dla,
o Lo shadll (gaey et 3o Ha5 (A ) e L jol @li€ay < al g geyll gl gl e
Sl lad ey (¥ of) Adgall claall 3a (€, 8) Adsn Woaly (Y) seS -JGa Jaane
Jie i) Spa) bgha Lol dlal 5% oy Gade 1)gey Ll faaady Lagal Liacad)
Gaobe Gee AllE 3y Jlsall mose pas i) iy A3 e gesal ) (Wingdings)
o) el &3 ez 3330 ol 13 Lagas g 0f ) L) sal el G a1 S (Y el el
EATREPA PEEN
A el )3 38 A Sl 38 il ]
S sd Al (e de genall)rl )yl Adle (e 2
by pd o ¢ Gay et Aadle 368 ¢ ey lsadl wige i Gsel) e 23ell sl 53
Aallll bl jayl
A a8 A el 8 sl v
dad o sall 3 AT Und ol Al 8 o gm se 4ad )0 8 ol Sa )l (S W11 v
A Y 38 M el (38 Sl oy i M ) (34 i

2y sall " jreaddl! ol o) day yd ) el ey diele maay of sy 5 M) Gaill 23a ]
ol (348

50 B 3de 35 &l (CTRL+B) zildall da gl jlaidl || sde 34 & 2
Jiele aiads o Gatl) Jaa paad (5 Al

¢ adanll CilEy) s i 13) 5 A ey &5 (e s (CTRLAU) daein (A i ol 433l o sl )
15 AT Bk samy bl y il pula Lagl (84 (5 A1 5 0 (CTRLAU) Lol

e L (A Cillnal) g cilalSlf yan
hafi ealsSh yhad i A Clilcal) Cul g cclalsl) s
E}-'l.j-ﬂ bl EJJ_}AJ] M'! ‘a'!.‘li:u.u'!
Elilual gabud gladl) clbloal! plad
:IE.JU]I - -
P e A e e AL
gy JoLal) g clal€l) jdad

.b_)_é.lnau:l.l_.})i{ﬂg:ﬁn il 23a ]
118



(CTRLAU )le sl 5l plans 358 il (lad Ao sanal () Aot )] Aaiiall st (& 2
(104-2) JS) daay

”"*’-""l_.q.:' o~ - 17 = arial [ el 2sxa o eem gio

A -7 AL % x, abe f U]l B

Al B g g 13 e gana (104-2) Sl
A ekad Cuyeill Adle (358 il 5 cdad ) sall ao pe Juiie 358 L1 gl ol pdasdlll haas il
ehadl) o o jalacall baad slae) pe
g ao L) & gd clalsl) pubad
_oMJ&_ﬁ{_'g'ﬂ'luaﬂl.ﬁa 1
Adle @8 il &5 i lsall e Jidie 358 LA )l dadiall (il Adle A 2
Ay )
(105-2) JS&l Laay | daih Sl (g8 il ¢ planil) Jawi ag pall (3 3

|58 A |~ W)~ calibri (uau)

" A~%|vAs x* x, she~ U I B |

6) .

Sumosen olilos f,
wiip | CabRly ene
aaaaaa [T ]
- 2| | = gole | % Arial
P
ot L sl
VEf | oke | S Anal
= T | F9 Eale
i | 5
| - |~ Zols |

Epme ALl 8yl [
WSO PE S | |
O

Sample T

by BB el e @ olad il mi s aalsal b gl bl L o)

[ oty | [ svee | [t oty | [ mialechis urms

GlalS AGa) g el Jaad (105-2) Jsadl
119



tlaidia of ladi o pailll Jaa
adiia pal ol adi ye (i€ Ayt 3y 55 A paill 23a ]
AN el aYl aad da D
o bl adi je (348 i dad de penall it )l dadiall Cupidadle AV
(CTRL - SHIFT - +)
e baial gl Gaidie 34 56l dad de gaadl 8 it ) dadall Cy i dade 4V
(CTRL - =)
2 ) gl Gmanl A alll 3) Mo
AN 3l yall il 23S (]
SE Ll N 3ilaa @58 il 68 de saaal) 8 g ) dadial) sl Adle Gada 2
Cpad) ) 3llaa
soall) by g
Ao 5 55 (g3 paill 03a (]
L g 358 Al 38 e panall 8 st ) Andiall (sl Adle a2
sl s
AV Sl Y B el Y el 4 )5S (N el s Sy
Abaa by Al paill 380 ]
L 350 i ¢5 i de panall (A i y)) dadiall Cy gl Aadle (a2
sadall dadea L)
e 4l e LY Al Y] Ciladia (e de gane (g e LAY (Office Word 2010) 8 <liSay
A s s Ae oy Bl jin)
Sl BaaY Bl dadia B8 8 (Wladia de genal ) zlo0) cusal e S ]

»;T{ I:l E%I (106-2)

gy SR
e B Y = A £ i - 5%

213 G A Cladia de sana (106-2) JS4
Lo g2 7 sital) atiedl Aglay ) Cadlall dada i) 25y Wy 5 Al el daia (348 0 2

A8 o) sl G 2ol Jasa
Alsall Hlaie el jaall ae s 23a 5 a8 Gadl) land (340 geedl Ailiall laie Hhaul) 2ol ada,
AL dale Hlatay s 38 (K i ylau (53 58 ac L ddlia) ol ¢ oual 31 (S5 Lgia 5l 6 el (558

120



s bl ol s

(Microsoft Office Word) s «oaill JSi dapa ol au) o G Je Sl (5 6ial 13
e a3a o Lals fae L aadid 6 jall Jals glucie JK8 ) 468 aeldl | ) lld sl 5ol
A cde ghia yaliall ijela 13y hudl (8 an ol Goa ST ae a8 Cany ¢ sl AL)
Selill jlate (et

L ol sels sty 5 35 E ais ]
JSE BaaY i) aels 358 il (58 e seaall () st )l dnsiall Cupidade 42
(107-2)

b e uels Al alaze

500 | e AN A2l

Ly

duloll e, SRl oo Sl

Sl G 2oL (107-2) Jsib

b lae gL a8 3
G5 il Ul s e - a1y 5 3 ) e o) (38 il e dae) Gadadl v/
RO DR FOPRS RIT PRSI IYG X )
Gada 5 Al @l LAl Na a3 ¥l aels @ jla G Jal 48 ST acl Gl (el v/
e
shul) el el Ll
Dl oy 003 Aliall dasy i 13, pladdl s 8 s ST ae LAY 138 a3k 2 e
Dhiay Sl g il 2ol e ST LAl 13 Chais s aadiidl Ball Case 380 1) d8loal)
DLall 1 JBY e o ge oty yhandU 3 il aclall e ST LAT I3 2 53 he Cluaip B e
138 sy a3 haudl doaw of bd SST dadlad gllad) ) aclill oY) aall ey 8 g
138 a8 aaie adauzy (Microsoft Office Word) asity ¥ Jhaudl culd acli guedy Ll
L8035 4y e Aot ey (o3 i) 2oLl e Ty Lol of Ll 5 oy (1 Slaul) aelg oty LA
Aally (20) iy abaall 3343 M (1.2) ) -Jlall Jaaws e - a1 ae b G 525

121



tany g ol AN (8 el s

el i) Sy ol ) e DL aeLall saly ) Ay

Laaey 5 Leld aclall puad a5l o il ads ]

el ) sn 25 gal) agud) (350 a1 (3,8 de pendll 8) dadiall plads cuy il Ade & 4
(108-2) JSal IaaY o sllaal) ddlusall laia J20F o5 cany 205 i U8

3881 day g S clblaall 2005 (108-2) Jsa o
) AN ASaly Adliwa auda g
3L ) o sial sl Cpania ey Led Y g1 5 a1 el Gialedls sl dalad) dalial) A5all) Adlisll 23a3
Cayad) Al A0l Ailue oL Liagl iy s Leaaald) 5 <o) il (1 Ao pana f 580 A0ald) Adlusall
o) L eliazy  pua¥) (talel) olatly  lad) (58 st A 5 ¢ Jadl ) Aol Ay L
it 4aa an S L) g 0 oY) ) 250y dilise an 65 Y G el 200l il

|
o e

Aadall il g (1
L Addly ddla (2
13841 (e Jalh (J oY) slawall Aaly ddliwa g
Al &0l dilie pum g 3 53 63 Hlaudl sl al ]
Adle (358 il o5 8 el o ye Jide B4 L Aadiall lalads Cyppill Adle 2
(109-2) JSal sy aelall  &aall) cililsall cy sl

e Aial S0lewo

- . = - = i

v i v 0B L om = P+ | o Jab TS

T - Sdis - =
= 4 o - Biadi V| Ty :; = - PP Y T z_!
- wrnrland Lt | ol bRl Ogwe b

Gl gl 3 PRI O} e E e
St A
£yl Ll | il b2
o+ ] [ Hilma o | £l sy
B S st [
faladey tabiadi as i T k| s
= [ e B ] o
ol et L) L pal | oy BRI s AL MBLS) pan [ ]

ity s s i
[ P ][ Ladlas i [._,_'zl).mu',,_,-..] [ o S ]

Jg¥) el Aol dBlusal) y2a35 (109-2) JSd)
122



Ony a8 ¢l mpall (B a3 (JY) Sl 3s8 AL Ailee e (el Al &3
AY haaall ) Lgila) &y 55 ) ddlaal) laia
gl ol Lglasly 888N (pa (g puad) Adalal) ABLesal) 305
Ma s 5 Al 8 adll aaa (]
il 83 g sall agu) (358 D 38 de senall L dadiall layhadd il e Gada 2
Leal®s] of 3 588l ha (5 pmal) Aol ALl 30 31 L) ) A0 dalse
tlgali) gi 3 881 e and) Adald) Adlecal) 3405
Lo sty 55 Al B El 23a ]
Cailas B g gall agad) (353 T (3,8 Ao senal) ) dndiall Jagads Cy il Adle a2
Leal@y) ol 380 e el A3al) Adlical) 82l 3 cpad I AL Adlise
ra gy OIS 9) 39 J g il il
OS5 Al 1) Ll Al A gl o3a Aadlad oy da gl e 13 ga e SIS 5 gaall S 1Y ]
AN ol 5 ) guall 23a dpilad da gl e gl (BN S5 ) suall
Loage 398 Bl (i iAo ganall G8) Bl y sl Adle a2
msall 368 il o8 et 5 38 il cqumsall 3 A1)
(110-2) JSal 8 LS dilai 3 53 (531 Sl i ga (398 il -3

: : B - sl e B | B4
&l3lea I;__El aloill ol jlo>| T - s g E<
= m rTERLE % JLD.._I

k] (i L8

/";
Bl sl ._I;E 2zl gy E{} J‘_,_]J:_J_Jli _;L:‘i&-l) Y

el il

._,..'..,l_.c;.di'

e AaBLEY bocinmnl| s @

B J g ool cilidll (110-2) Jsadi
o Jes el alinl)
Jsaall 34 _);-"i .
aiiad 35l (U Ao ganall ) Jashadt Cu ol Adle (A ¢Jsaal) il paf caas 2

123



(111-2) JSall 3LS il §b il (patl) il cms -3

B3l Jsssdl yoilas

fomoudl g0 ahil S Luo
>

2 swew

[ LoDl ] [ .,,LL,u_gg.\s_\:l]

e
st paiuad (111-2) JSil
G gAY Gl all s Jandll paill e dadly Jstall (gaseally Y aagall (]
Lany 5 A Sl LAl A B caui sal el 358 S (all) Cilal)
1099 iy ale LulAN el Cald3Y)

Jsaa Gt (Jglan de sanall 8) 218 cusill Adle ]
Jsan a) 358 il U CTRL Ll 2
(112-2) J8&) A S Jandl Jsa Ll (el caliall oy Jgandl o )l 3

» @ 52 B 5
| USIJ;-—CI::I‘:
I O
I I
O
| O O
N I
I O
I O O
Y o O
odsas =y | B

Ugis puwy [

Excel celilay g _g

. S | U === |

4 il LY g Jgan an) (113-2) Jddf
124



t by gl a3l i daild g L)

(Word) J Say 5| g pme JSi (il (g 33 53 gal) plansl) M Q8 Y1 ol Adail ) g ) dilia) i€y
A o Alal JS8 20 g eLi)

3 Aaild 22y J sl Slil (Word) < yms o(1) i sl Asand dadlay - oaal y) Sy - 5 jall iy 13)
G o0 G el G Al ) pall) Jgad A aae Alla B a8 ol il dlaes

==

ek AT ) sl
sBadalie il ghena ) da) g (o ghana sad) 53)
ALl die A8 Jaly 23 @ G e ol shoall Baaeie A8 o8 ) cdad aa) g 5 glse 0l A0S ¢l
(114-2) JS&I 8 LS A0 il ) ja) anly 2Ll eliSay ¢ b ) of als slasd <l 418 pLisly
Adaiil) 3 el gl 5BY) il axdiol ¢ Al Al Dadill ) ge )l S aladi)
g ) 5 kil ) ga M LS (e (g AT i 23a gl o i) anad f L0 g0 8 Wl Y1

o336 dmrhe  cAlwlne  ee m

[—‘\- | e | R e =:|
. . g el | S —3 —

13=rio Qodeiuaod] aakaaill gl

ill.
[y

3 L

Subiaill jo,ll auifSo

(&% || & || m ') | %
> : ® ]
ol Adassod) Sadasid | 3840

vondgdr o daBi Alamy g

(Rl Al AU (114-2) Jedd)

e LS (g alll e iy IS8 o831 ) AR gl Bt B M5 B gl G
Al (2 ) o it I8 050 leleSl A A o8 Y 05l e 5 o8 (58

Ay ) gom OS5 o Al a1 L 595 Ak A8 il g S g1 sl st (YL
g dadia of ot (e il

i i) gl A S i LSS

O PSS SV PPN D5 P IO | JKVAA I PR+

125



G 8l Bk (e saa e dalg (5 ghue (A Guatll juad S ol gluell Badete dailE
Al e (s siesall Alld b aal g ady o ads slasd
Maws g e slasd ) gan 3 g sall ageall (858 il 38 Jaud A dsdiall Cy i ddle (2
g;‘s,)
Al A gl Adadil) ) ge M) AsiSa 8 2y 55 ) B0 f el lael) A8 S (350 0l 3
s Aailll) B e i g JaRll) ajaail) Jad yaad
& ol Lol i o) ya) (50 daid 8 ol sl et slasilly alad) Gail) Gaadi sl (S
Al b paill e ciliae Jad g ol - JU) dass e - b g i) Slael] §au (Say AW
RO P B = N S P I |
[ KPR D5 Y [ A 1 JEVRVRA | P LV P T
Ly il sl ol jals a8l de geaadl L dd Sl dsdiall G sl Adle e 3
A A ol Gl g8 aal () o ol -0 s e 35 sall g 358
sAailll) pla )l ABIS A B ) gl Jakil) dlaasd) ol
Al gy L) puaic (5 e S (Say «(Microsoft Office Word 2010) 4
Axd g o &l jad Al )l o adil) slaal) 358 ]
Mand ol aE 2aed )l ga 3 s sall agall (§8 B 5 58 Jaud Ay ) dadall Cyed Adle &2
A8 A (5 glsall (558 i) 8 AN (g fana juad )5 LEYL S 3
rday yuad) Jglaadl aladiuls Jgaa 7))
RPN B YR RUENg -
Ao Bl (Uglan de ganall ) 71,0 casill Aadle 32
o3 5 e Jaaall (358 8l &5 ay puadl Jglaall ) a1 3
Aaladl s dlaay 5 Al ULl Jgall 83 ga sall paiall cilily Jladuly 8 4
rAa puad) Jgland) 2 e ) gt ABL)
Adla) & 5 A el a1
dadads o enill Aadle 358 il ¢ gand) ool gal Jaud
s a3 348 il o cada (358 Ll e san e el (e
It s il (gl de saadll B ozl ya) sl Aadle
Ang pudl Jglanll i sma ) pasill Jads 358 1 G5 Aag pudl Jslanll ) 4
saaa oLl (J5S o L) ) sadl ao ye (& Dlasleall oy o8
LY ALK 1Y 58 ad ST A

o T T SO S

Aall fpe Jglaa 2ty 48 ¢y yre *

s 438 oLl 8 ol (anae gl ale :Jie (38 aaat A8 (A5 e

126



LY A a €] Caa )l
A e LY IS G4 il o d Laia e
Ay 15 ge Jaaadl 5S of @ajl 1)) ¢ A daia AED e Cilida 8 s Gl o
) sl plansd 4B 8 aum je 20 A giie AN ) o of cany )
sk baa L A3 @l LA
S 13 it 4 Lalall 5l 8 o giadl Juad 43 slall 5l b £ yaad o o
B oy (A S5l
e Aladic daiia A oLisY) ALS aum gl 4) Aialall dabiall 3 o ginall JA0) a0aty 8 o
Laoey g o LiaY) A (8 Cilaaiall Jial 68 35 g
i gy £l
Jsan ) e dasad ol clay 55 Sl saae Y1y i ginall a5k e Jsda oL (S
g pe
Oe e 230 ) dilise Sleli o WA e (g siag J gaa - JBall Jaa e - diae J gas any oS
Caa S 3aae YY)
Jaad) el 3 55 sl ]
caad (Jsan a8 81 A8 Jsan 358 1 (Ushan e senddl J8) 21 0) cysilll Adle 32
b ol S5 eyl
dahy cagiall slanl g daaeY) Sl an gl o Silaivee syl o paadl da Al 2 gaal) Cay el 3
(114-2) S8l & LS Jadaiunall 138

A
—

it

l

J9ta paay &l ghid (114-2) Jeal)

127



G ol upill Adle ana (Jsaal) Gl Gaa Gl (e de gane gl s sl 4
Slase 35 S8 a50a an ) de sanall
A ine zra gl J gt s aal ) aleSh Jgandl el daiie 53 3 Jlaudl G il S
el 23 o UK Ty s Jals 8l o gaall pusy 00 olgii¥l e 6
14> (A el Jagad
pands 4 o g8 (2 ISR ) i oo A gaall iladle ol Jual gill Jia o Alial ol ) el o8 ]
S OlalS e 4 e Al B s Ciea ey a3 K 135l Gladle aadiiul e ) alll
Opdsas (e Jsan LY 5V ASH any A gaa Adle o Alald 2 ol - U s e - el
Al et 55 oAl Gaill 33 2
ol disat 8 T 3 Jeas B8 8 (U A senall ) 2100 cusdl ke 43

ROEES
A dualdl) Gipall Jla 348 il (die paill duad aus) Json Al ol digad )l sall @ e A4
all) § Aseskial

s i gl Ao dia dBL)
Ad) Coa bl oy 53 3 Sl Jand o e ladila Jals @l ]
ol el aY) aall o8 el Gy giil) Aadle (e o gaadl & gal a2
ey o gha de ganall b oY 2ol 358 il el ol Can dilaY v
Baaely Cishiade gaaall & JiWY 21 )0 (38 il (Al Jiul (s dilaY v
sCal) gl b)) 3 gae dBl)
Al) 3 gae ALl b 53 A S o)l e Ladda Jals al ]
ol e ) e aaly a8 dadads (sl Aadle fena ¢Jgandl il ol paa 2
Baacl g Cghin de ganall B Jluall )3 (358 &1 AAN L o 3 sec diLaY v
saae 5 o sion de ganall 8 Cpadl 21 ) 58 8 AR (e e 3 gae ALY V7
14445 Lida
Ay palall eV aall ol Wlall A0al Lo glas (548 53l (3 5k (he 48a 3y 55 (5311 3 geall 03a ]
dahaas o il Aadle (558 ail (Jgaadl <l gl Jaud 2
Baeef Cada (358 il A cdia 38 ) Baeel s Cighia de gandll 83

128



(LA a2

Al i (e - B3 ke Ala 0 gl gl cchiall it (8 Jsanll WA e ST ) ) i oS
saacise o dia o o) e oLy Lasl LK a0 i oS4

LAl () Loy Al (o punll Alad) 368 A 8k e Lgaan 3 AN LD s ]

Ly i Al s AN

LD ed (348 il (el de ganall G (zmad Cu il Aadle 8 (] gaall <l gal Jaul 2

LA s

Leapuadii 3 53 LA 320 33s f dda Jala a1

LA sl (§ 58 (ad Ao pamall b cdayladi Cuy gl Adle b o sandl <l ol Jiud 2

el Badaall LA a3 35 3 Chshual) of 32 Y s Jadi 3

sldldl) ¢ dilal) cladlal) o o il

paie Gl Lo We 4y i) gai Gla jelii jga f (el e ke dldl cledlad)
Al cledlall dyy ) SliSay 35 s ol caiiinn o dadle puia s rfio caiivuall Alla o et ol (300
Misa b o) ML ede putay B el UM el A5 kg MAclidal) Jadadl! i el Al pk B
& sibe

Al i€ 1Y) atall (ad pe JAINE Y cCumy Lgaand o) Leaifl GliSa (3 ) g anaiosd CuiS 13)
S palall el 8 S ) el cul jlall gas) Lis) Ai€aid L

e aall gl ST Ala oLiaY (qus) e & Ll Zadiall o5 o @lal) pasios
Ay 120 L (s AY) Gaall 3ok alaney Moy Jahad 8 cilild e Ll dliCy el
M stuadi Jakada" (i jall Ay jha g "B guse” (ia el
sty clalall Jal e o sl of ciallall o) V) f ¢ ) guall S (il ol ecla il aladiu) SliSa
daiaS aitul) Jadas Ladie dsbiall sdal ol sal) ol ¢y gall o (5801 S ecila a1 S o cailas
. (GIF) <laleS (& gill Lasai g (JPEG) <lileS cla il g of gall Jadas o ey
Al of Aila dade diLa)
o8 it Al Cladlall (mse (e caiinse A Alall ekl Gl Ailial: i) cpel jaY) aal o
Ao bl dadiall Jag "R e de aia g G Bl EIM SMAc Lkl lashadd i je 435 5k
2103 iy i Al Cladall (o sai g jee (e B Lpasanad 5 e Ladle 71 59) iy LS
ipanadia pab ae dgile Al
LS Al e g il (Aadall 4dls de gandll ) dadiall ladads cy il Adle 8]
" 480 dode ) (115-2) Jsal
v axdall vyl N
dxd.all 395> _J]
dxd.all 4,805
dpila dade 71,4 (115-2) Ji)
129



(oY) Cpel aYl sl 2
Al ldlall i pee B ale o (o e i e Lpasanad 23 Aile Adle (358 il v/
s ey 5 A Latl) da A3 Al Alall a3 i huanade Al Adle 38 jEl v
ol i L) Uiy 4
Mokl gladdt' ja pall 45y sk pasiil de phaall dadiall o jediin LS dle dadle (el 3

daila Aade ol LAl 1) 3 ) gua Ju g
el Lgaladiinnl Hi€ay ¢ Aile Aadle ) 481 2 53535 ) em ) A8 Aalial 51 3 ) g o sai iy
Ay 35 gl il
Al idle 358 il (adall Al Ao pandl) () dandiall ladads il Adle (4]
Ao glas Lile ldle G il |

Bpa uaad (58 il 48 (Al Aadhall 5 ) s (398 il

e a8 geall 2 30Y aaall S e A e A 23s
L)aﬂhth;‘ﬁY\igmeﬂ\LJgﬁ;ﬁuhﬁﬁjkﬁa.m:hhﬁaa g
AL aiieall e 4l adlaS Lginda 15 ) guall b 2y

2
3
103 Gl 8 a5 Al 5 ) geall 038 4
5
6

:Ja8d Sadae Ciladia ) Auile Adle 48U

o lon @)l 1) adalia L) atieal) sl oy oJall 30dan Cladia ) 0l Adle ALy

daiia adie cadalia L0 P8 Cany cliine A Gl ginae Jpan o Jad Aol dadle Guat -Jil)

Baa o atidl e (Bl adate 5 by ginall  san pdatia g caDlad)

Ala) 3y 5 Al Gladall @l Aol Glaiiall Jual 58 Jlaiinly 68 "5 g G jall 4y e (8]

(116-2) JS& 3 LS alalie Jual 58 o L] Al Al
Bsd Al A cJual b (50l (Aadall dlae) de senall L) dadiall Jaylads Cy siill dadle ana
AL Jual b (e 20 dadiall

130



ra L -
aink - i 5 - .

by ¥ i e
Rz ¢ law S B e TS aena el {72

et Adls Anils [4)

I 5
o Az 2l (A

dula Adle )80 (116-2) JS&b

Mol ladads" (i jal) 4yl ) Jaasill 2
sty ool a0 com dadall b i) Gy 4al 3 lagode i a3
el Al )y el 11 88 s sl Al i) Jaiils (Mlicrosoft Office Word)

il
Lls ) (il i) de genall 8 caraal Cyoill Adle Gada (Julilly (ul I gl Jiul 4
(117-2) JSEI 3 LaS s amy A o 550 S5 Y Cmy (il

u'l’n“‘: wi__,‘_-“—' --rfl'-I
L)l mindndl [2lg
S gladatl 2, -
o -

Gl Bl ) LR g JAS (o8 (117-2) Je&l)

Al Hlela) i Y i€ 1Y) e oY) dnacall o amiid) Gl ) dali G lagade ia al 5
L (4) sshall ) S &5 - Al (ail Y dadiall - JU Jae e - 4l
AL e Jlell oy 51 dadiall Gaa El 6

131



Ma g dile Ldle 58 il (Aadall 418 de ganall 3) dadial) hdads (il Adle e T
Loy 5 Al Alall Aadkal)
il e el aals 8 AR o duile Aadle s
Agila e
Al dadle (358 Ll (Aadall Lils de ganall ) dadiall e (sl dadle ]
o) el Yl sy 8 2
agme e dale ol g rdie i e Gopadll 5 Adliaa Agl Adle 348 &V
Adlal GlaSlall
Bogea it Bl A e sulae dile Adle (358 LT ¢ geall il v/
Aadall 5 g i LAY 23 23 (Ao saae dgle Adle 8 u G pall Cililac) uad v
Waaans el a8 ol dgilal)
¢lijlie 4 (i) o dalide aae 3 jle a3a o5 de ghae dyle Adle (358 & (pal il v
Aalall
el (pania Ly 55 Al jlall ada o3 de sadae dle Aadle G5 i (paill @ildlae) el v
Laanaad elally a8 ol dlall el
el g gl lalae) s ol e Y s gea ol Bale Gl ol ciling o Bl il
Aaiall 0l B8 il (Aadeall 4gl8 de geadl ) dadiall ladads (o siill Adle 8]
o) el pa Yl aals 8 2
Al ol gl ecilandl Gl gl a3y 35 3 05l 348 sl v/
il ol ) gadl gl eyl Jie clgiilin) of dald ol HElE pueil Al ol 08 g4 jal v
sdaila dade A1) 3)
Agle dadle (558 il (dadeall ld de ganall d) dadiall bdads cy paill Adle 3]
Al Aodle A} G358 w2
AAA18 4l )
Aadeal) o5 (558 Ll (Aadial) 4l de ganall ) dadiall Jadads sl Aadle 3]
O gl 2
:(Office Word 2007 ) 4 2921l J s>
shial () A8 505 B9 jemie Chami ol 2508l (Ka) (Microsoft Office Word 2010) (2
Ape gy DS 5 Jsoa LA 5 Ty (pa ey Cilatia ) 3 g0a dil) liSay aiial) (g0 B30

R

132



o adie A il ) ol aties 8 dadea JS Gl g 48K L) o cuila (6 ) o ddl) SliSay
Aadiall 5gan Adlia) Aoy oY) Asdal) Sl Ciladial) 28 ) of Jadd 1Y) dsaal) )

(118-2) JSall A4S da o 1 3 gaall (e de sana 13K 5 cBadaia () 5ll 5 alaily

dadial) 3g0a (118-2) Jei)

a2l B e b s
A deia s ol Jgan ) 3 gas i) Sl
Ay yhall puity Lgipnai ol (SN 3 gan i iy | geaall g A a s ) SLESH ) 2 g i) iy
A f ey dad s Lendtndl)
cda d8La)
(119-2) JSall A LS Adul Clel jaY) e b o
s el ol Jsan ol 5 gea ) an Ails)

Adde as by 55 (3 il 5l Jgaall 5f 5 geall 235 ]

AdAll Al Gladle @iy 8 Ly (LYAT 23a ¢ Jgan (B Aaa LA e 2 (udad]

e e g eplid) /leh) 5 il ciladle il ( CTRL + shift +%) + baaal | ddsadla
Adall 4l

Aadiall o gan (548 El dadiall 480 de ganall 8 dadial) aghad oy sill Ldle 2

Jaldaill ol Hla saa) (598 Ll a3 cagan Gyl Aadle g0 A Qg o gan ) sadl e 83
hlae) e

:onll Cpel paY e sbi a5
Gl (Aglae Gaz)alae V) e Ganada (8 il il Lgee (il s e agan pa ) v

Ll ) g 250a Badail 55N 368 & of addadill ) il o

133



Gsd g (e Baki Ga) 38 G50 Bl (paill Laailly 558 aal Gl aum sal) sl V0
a5 Sl LAl a3 G5 e LA

sle Gkl (ram 2y 55 AN LAl g il caallag jekn o & g Jsan A8 aaas) v

ol of slisl bk foll ols y +~| = |
| gl Bkl 3 p3)

N
|v Al |
| ) rEre
e g b Gladieoe
4|~ mm.ol;! ol oy
t g -
II[ 2081 ali] ][ e il b

Jelli g 3 gan B8U (119-2) Jal

dada ) s diLs)

Aadiall dgas (58 Ef (Aadiall 40l de penall ) dadiall lplas Cy il Adle 4]
Jallai s 3 s Ao ganall b dsiiall aa Cupll Adle e olif S0

AlaeY) Gana dgaall @l LA gaa) G5 a1 2
O panade 3 JEl daid eV Jle dadall e gme qiils e oaall gels Gl
Aallad elay G a3 3 Kl & il (Ailas (e dlae )

i g g oy asd) Jad M. 3
O gl (BT LAl ¢ et e o aa yaa)

ol Cpel oY e sl A 4
e el anm 53 o3 JUAD (G5 S canll 4 elad) alaba 5l Aima dadia (patl v/
Aoy il el jLall oda 5 e a3 il dadiall e Lolas aal) pum g Guedl v

134



sagmy (IS ) aa Al
Aplad oy da o) Gania e sa )l GISY a5 om0 g ) OIS () 2a ABLY
g G il ISl (58 il (Rmam g5 e sy e sl ) ) cupdll Adle ]
sl L

b=l bai A

:: Lucogi B oyl

@ TSl Esudl i)

) s

M ] ewiggaes i

- Al anclll Gigdis sl

pgal Glsias] AT B TH IR YO

= o = s

=) sorne (2] ot
13-

JSG g Andilad da gl Gl 33U (120-2) JS&
Al s As ) ALy (Office Word 2010) o5t
o bl aus A g) oS 3 i 5 gLl ps ) A ) 58 o) sl 3 i 2
B aatidall 408l
A ge gdadtl iy o oI aad ia) cad Jaad dashad g o) ol gl Adle (pan 3
Ailail) sl da gl )y 5 e gy S g il 4

s gy (Al da il
Gl (358 Bl a3 co_yuad & 55 (oA aall ae Apdladl) ans il A f (55 ) Gaglal) e 8l ]
i all Al (g Apiladll a5
Aua e gdadl) laai g o slll a8 dad pana odaglad g (o)) ol il Adle (aia 2
ra g IS (e aa A1)
JEY Y 5 Le8 s Banati JICAT ans ) ay dals 4 i) s Il ds o) dnsladl) ol A gl 2o ]
GBI s Al (Baa S Lgeaa aidy Ll (Sad Aulladll anll da gl (B Basase
SN oy Aoty o nid OSans Aa B ) dan i a) Gl 1 s GIS) (sl
22535 A3 b 55 Ml (Word Art s sl dashad 5 iliaiall o 40600 JISEY) 2pa su )
0o el a M da ) Saati 38 Sl A5 Apdladll v M An gl 54 Gl Gl S5 a1 2
B _peaiiall Aa0all
O 3 il dad peica daghad g o) ol Cu sl Adle s 3

135



1Asid dudlal of 59 71,0

A Lo Iy 6 Lay (dilise jolias Bae (e Aiee 6 L o) Aidll lalailly ) guall 2 3 (Say
S cale e aal Sl s Aadia (e 4 Sl (Gus) e Al claliall dge Jge (g 4l 30
e Jals (el e 4 Aalia gl 63 ) gem i s b€ s Ll Uiy ) guall Jada

14418 dualal ) )

2) JSall b LS A daliad (§48 il ¢ (Claga gill de sandll ) 21 ) Gyl Adle 8]

— T s (121
Al =X (P B [ |

aa Smartdrt LT dalad byt ‘
- q"“-g'

G ngi alog g ‘

-

Aana g Cla g g1 5380 (121-2) JSi)

Al Aualiall) Cauai b e of AalS (uSi e Ciny palll 4 ye Ay dualial sleal) ¢ 3a 2
Al g sl alaSly Al daliall) Cala and 8 CiS) Sl Ly 55
LagdS o il e ) sy o8 ciadll (Bt Gl 3
Gt il e iy ayall 8 Al cilialiaill (e disma Ao sana o il Al peail v
Lo il 3y 55 W e gendll dia pgead
OS5 O g el (2 g gall agaadl (358 il Al Slabiaill o Gl G jeall v
A8 Aalial cailag 33 52 gall JLAAY) ZEA 238 5 i)
Dl gl 5 oDl 5 A 2 S gea e Cand) Lyl Gl A dalial dleall ¢ a
Ll B3 s sl HLEAY) LA ada el Ll o)) 1 i sl (ppanad
Janl g a4
Lo oY Al daladll (548 il el duE 4 5

rle (a5 gea 10

Bosmall z) o3 a5 ua il ]

gm0 oy M il o) oY gl LB . 2
el 35 (A5 seall g nia 3

(122-2) JRal) A LS Leal 50 3 5 A6 seall Gsf s ga e | i il 4

136



- Aol ppl

e g s e g e W2t P D g, e L DOt g | oLl e

sy

wila (a9 )2 38U (122-2) Jedd)

sowSally pusall g heaile SMGJ}MSJFM
t@ﬁy_}&a;léno)}ﬁaﬂuﬂs 1.‘:} _SJJAA.“JS &&%&MHJ%A&BJ}A.“L)SS?JH] A
Sl da gl St

6@_54]‘&)3}“'; an_\ﬂh'ﬁa.c.y;n.“E;Mqﬂibkémﬂ)ﬂ\ubﬂuﬁ i,

- _alalil ol Jlaasy Big ’*’j l _ﬂJ
- wal il s d] Sl Em =
& ~ Sl b - N
A sl &= g =3 - i -

bugsall puda ga LA g i i A pana (123-2) JS&)
ol (sd a3 et 5 358 il caumsall i a1 1Y
il el jaYl sl 8 3
o i Al Bl daad 23a Aaile B pea ) Aiaine By ea il
.((55.11.:.)wﬂ\@@#ﬁh&%ﬁ)ﬁé!%&ﬁ)ﬁﬁﬂ v

:(Word) 2 e gl Jo i jail)

Microsoft Office Word <atiue (el Lgaladiind @li€ay il il g I 4l g1 5Y) b 020
&) Glagu il puls 448 Aalialy ) say Clahia s (SmartArt) s Sle gy SIS documents)
Alasadd e gas y g YISET e g I LY Cpanali dsa guu ) SN (o Ao gana gl 0 guy (IS
SiCay Word e (e s 3 Sl 238 (Word Art) s Ussha 5 ciliaiay Aol cillabiag
Word (8 au,ll s s AT &l g 2 sl g LlaW) s o)) V) alasiuls Lghaead s Sl o34 s
OS5 s (o gl SN -l e o —amy Aga gua ) SLESN (0 B ganna gl pagoas QIS )
i sa Jasha y JSAT e

137



1Adlad an ) Aa ghy ¢ 2l
pall Aa gl claelis 4Bl an )y As gl (B8 dnia g GliSa) (Word) 2 ey OIS z))0) e
4.«.:.15;.....;).\1L_g.;}]n)’hd.amh}hmuﬂl?m)ﬂu}])sy.M‘r@ﬁmﬂ@y}&@uﬂ
lele (Bauati GBaadai SliSay (S ¢l i) JS3 Agila ) 0 gan Andladll an )l da gl )5S0 Y i)
m}‘@ﬂu@ﬁ)naﬁi;m@mwnﬁﬂm,lmimm E&ijmsgu@&mus
‘a.m_)lih_glcljjlu.aMJLAAJmﬂi_)mq Jsd nar.‘_';.al.a.‘._,.a?.u_)]luls 13 dala Tade i
sl sl 1) (JBall Ja e oamin il a3 JSE (e ST (ppanial (g9 i€ 1) dpdladl
Aalal) da gladll g JICEY) ddlialy a8 &5 Ansladll am l da gl ol - QU Qs e - il Jaglas

Llady
> | 1
2 @&, cacs + ﬂ f? G
Il & A-ME J!_\_n_
- L P TN | | n.H&..:hl_
1_‘_ LT AG® E S - Bl 3
™™ % L‘T:?r!"
M,J.:,J.-..—-
1 %3 GBS Ry R LTI TS -~
EHEE E =S EE =S CE =
G B> (B ) T <
== el o [ s P & L
Bl T = e RS L
5 A1 = (r_"<” cif‘ =1
= R P o :
et i e
AW S R B o A Ill_]ﬂ_ﬂ I ===
D7 L © ?@t YERAE D ©
OEDE &
ua\n‘--sﬁs:u
52 P U 08 Gor 8 T3 a0z e - 2lE e
EScs = =T 1,—11[1 ] 2 3 1._
o _Ca-—-ﬂ B
o i AL A = A A S5 6D B9 B3
d=2 A0 A0 =
Birizr Aenlod Oeaery Al AP
" » »
Coama JS 718 (124-2) Jsdd)

A ol £ L) b 55 63 gl (58 aiaal) 8 ]
il ) (G0 Ll A QST (G40 il (Clana gl de seadl ) z1 o3 cupdll Adle 8 2
el 8 AuElall a5l Al ) ) A a0
HJIH\JJI@‘M%)&I%%W&Lu?‘:lﬂlélﬁaetaﬁﬁmrmjhﬂc‘)&!m 3
il 8 sl oY J&al 5 U3 54 i 4
A i Al 5 JSAN s Lagf Sl
LA gl s 83 a8 81 8 8T 8 Ll el il sl As gl o sl 4
gl e

138



) 38 Lagade il 5 daanad Gush e Dbl auyll ds g aaa daumy 4
uaﬁiuuumen_,\_,dl@fdwdﬁ)m_,i tana Ae sanall 852 52 gall
ILJ}J]LLmY’IA:.'»d}sJu}aM : d&a’!i.ﬁa@i%#l@_d&di&hmes +
Jiﬁd‘&eﬂ:‘éﬁﬁ-“i‘}iwuiéﬁﬁi.M‘dﬂséﬂHﬁ&.15-34"“-.11‘7-}-“:‘:‘“Lﬂ

(125-2) JSAI A LS layy i Al Gl Al s ¢ JEN (radill Jaladall

- il dde g0

v Sl pleadl s el 5F - [g:‘l-] [u.ﬁJ [«’,‘..\‘II

v 15 AR il S O

=) dESUE b

EEN ccococos
|-|-‘_Hu ;l—i;'l_l_;lt'J
] o] ::

JSd @18 sie Gl (125-2) JS4l
Al A SEY) ) 5a5d8 paic ALY (3-D) alag A5 <l 8l o Jhll axdial 4
@ i) e daral (clulS) slilad ALl el da gl e clals)) slilae A8 4
D (G Ae ganall 8)lgildae 3 35 ) SIS s oS ( CTRL) b)) Laxzall
Baall ol ol de gana oy cpe SLEAD B (548
:(Word 2010) b o2l s gl JS& A el guag
Ui Moi(s)ﬂl JSEN 5 Tl 550 5 ) JISET 1ae L) JSEY) Aplle 5 Gaaill il s (S
L}*"“l_ﬁ“ Lﬂ.IS.MLASMAJ‘bJ}qC-Jlbﬂ‘%}ﬁ%uﬂﬂ‘t\f}i@dlé‘@}
b_)_,.«.a._a u.a.ﬂ'l c-'l_gd:n‘ﬂ J\S.u'}“ pa _):g.’_a _9‘ Lfmy'l .:I.C-LJJH UJ:- JJ...:;.L\ ;JLS.»:‘}”:_S L.J‘”-" L_lLs_\_).A
bl
1pal gy gl J8d A Lagas ol LB ai g
(126-2) JSaN 8 LS | (i a 3o ol JSE (3 (all D30 gand) 51 48801 313 2yaas Sl
-AE8Y) 51 Maal)

4 ///‘ = \“"‘—H‘_\H‘ ‘L'_lii _]L..n_'l ) / —
A \ i\
A . i o \
t’:i " e ° .d‘// i

JUEY B AEY) Lalll 31ilaa (126-2) JS&l)

139



A8 5 ) gy dman g 2 35 A il 23]
sl sllal LA 8l b i de semall 8 i) dadiall i dadle (e 2
14y ganl) 513laal)
oalll e sl ¢ JSEN 3 a3 58 eVl Gustall 5 il L]
:oalal el sl asly A8 65 peatiaall Aaldl) e 2
ot g e sl Aadle (348 il 3 o S IS8 Gt 358 i (JS8 dpailly v
o g e sl Aadle (398 il o o pal a ya Bl 558 ¢ al @ yal iy v
(127-2) JSal) A lS a5 sdll Jlad) 56 il dga gae Bl3lae Jidd 3

ey 8,0 P

ol Jaine -

inzll gl

- ol | dasec sijtee PENTITY
M i | el sl e
waall 813 Sag poAS s

L sigacst bl s e

TR T LN P

13 el .
sl W AT @ plau
-~ = T e olasasl
o Bt AT L — e R
-~ e i [ " 3 S
o i T S Sl
S 8 ol Sas] St <l

il ol 3l
wolasd
i BiS

Jiae el

3 ganl) Bhlaal) o5 (sl g pa AN 5 JSG (eadi 33U (127-2) Ji
road & e gl JS4 B (all) i)
ol e gl U8 il sl sae e pall ey cpal Gilill o 56 Ladie
ABE 2 el Gail) e s ging s3I paill qa s 5l (JSEN a50a (358 Q) Gaslall s sl L1
:oalal ) sy asly 28 6 peatisall ALE) e 2
ol e sl Aadle (358 il o ¢ Sl (K8 Gawsi 358 i (JRal Ay v
g e il Adle (38 T 3 ¢l ye (Bl (B R ¢l el Anily v
ikl (3l A Cadl) Calal) SLaa) Al ada ol Jinl 3

140



1ol g e ) J8d Ala g el G el sl il
o e o) ST dan Al 3 gandl g pai g el AL diliad) s AR ialed) ey
Adasa 3 el Glalgl) e (s sing A aill ay ya o JSEN 3 gas (58 a¥) e glall 50 8l ]
ol (el a¥) aals 8 G paiiall AadEl e 2
o g e il Aadle (55l A o S JSE B (358 ) (S iy v
o e sl Aadle (358 L1 o8 e Gl 358 T cpal @ el Ay v
rob e ST gl and g a8 Al al s i
s el g aaall el 28 5 Jaal epall o JSAN el sl G el sl v

O gl (& aaadl raled) o8 5 Al cpaill ol JEEN el aal) s 2l paail v/
ool el b ansall (Rl o Jaf el o JEAH (5 glall sall s dadl apsadl v/
il mall 8 naall Gralel o8y Jasl (el o JSEI o) aal) el aail v
rodi £l gAY el a s gl JSG paa il
ALy el of giad Qi Cag Ud gae el a pa gl JSE aaa B2 ) Al JS ey
Anaa il Colhadl Gaill g je 5f JSEN 3508 (358 Ga) Gustall 5 il 1
;o Cel ey aaly o8 (6 eaidall Al e 2
o g e il Aadle (38 il o5 o SIS IS5 Bt (358 ] (JSS Ay v
ol e sl e (38 T 3 (il e (Bl B LB ¢l el iy V0
ol el giay AN (KA aaa pas HLAAYI W S0l jla Jiad 3
Alsa () diilia) e (SIS a0 Gaill @ 3e of 1483 gl el 2 0 AL
2okl sl g ) Y (Microsoft Office system 2010)
ol &g pa ABla)
o= q e B8 (Lal de gendl ) #)af qu sl Adle (e ]
il @ ye a3 L) & ¢ g I &y g ALy ) e (i ge o) e 3855 ol a4 @l D
RIPRTAPEEN ¥
Al 5f Uas (i€l o (paill ay e Jats il pal e ) i dilaY 3
1A &y ida
. (Delete) e baaal & adia Coglladll aill o yo 2 gan (558 il

141



A Juadl) ALisi]
(Word) e saill zlaa el s e 11w
(Word) geabi sl duasi )l dgal sll dadu) yealiadl s 12
Al A day 55 D130
¢ (Word) uasail) mllas 7l j =38 3 5k La 14
S Ome s LaS bl Jl & s Y gas (o351 o5 Word 2010 a geail) gellae geali o Jandi : 5

R FAPEN|
Goadal 3ala ikt | Gluab )l Aluay gpeni A e A0 ) aa)
i galal) RITMAT
90 78 76 98 plu daa) Cpun
87 76 34 89 Jeli 3 gana alug
54 87 76 45 dana SLE i g

s LS bl Jaa) &5 laaa Y gaa Ll &5 (Word 2010) e seaill gllae zali ye Jad 1 6
A ) ghadll 3835 ¢ Y1 Jsaadl g Gae

Al Uil 3 jdd) e Aasl) wilall 3alal) ol
600000 10 o Jsana gl
100000 10 e gl buaia
80000 5 “ sl dalls

‘;JS“ 'clg.n.“ lual i.J)AC. sl f:' (Al ui_}]}"l rea Jsaadl Gty - Qllall SRE - ?ﬁ
M‘@ﬁj@i‘%&hwbw1é§gﬁ¢nJ\ﬂ&ﬁ‘ﬂ1&}mﬁh~aml§mi}qﬂ

142



. dlaay

A g SN) J ghaad) geall s (b g ol A8 48 jra o ) a8 calldal) (980 () a glal) (ya
: s dali &us (Microsoft Office Excel 2010)

-~ = . ! = —.

Microsoft*

Excel.2010

dadiall (1-3)

Gakalll ) Jsdall i (2-3)
bl Agalg (3-3)

Jaadl dadia ) bl J3) (4-3)
Jardl dadia e clibad) s (5-3)
(File ) il Laid (6-3)

A )l dadeal) by pdi (7-3)

ol ksl (8-3)

Aadial) i day 44 (9-3)

Erall Byl (10-3)

Slbd) by 5 (11-3)

(Review) 4xa)yal) byydi (12-3)
(View) 2 (13-3)

143



G Juadl

dadial) (1-3)

OSas (Microsoft Office) 4uiSall zal p 4aja (e gl il aal o (Excel) b p <y a3 (Say
GRS )8 Ay ) clilee 5 B (e Ledde Cllaall g1 o) jal s clilad) Jglan macad ddalu p
gl (A alll e juS dae

el N Jgaa Ads (2-3)

Sl o e el A AN e sl (Start ) il e sl el ) Jsaal 5k sac dllia
as e s skad IS b Lads (Run) Gk oo Jusn ol uali pal) et o8

1. (Start ) &aith 5k e 1Y) Al ) e
aen LS (Start) 1) ) e davas ¢ AlEll jedail Lale Javiatd (Start 1o ) 4ald L cads
Je «(Microsoft Excel2010) 2a) Leis s (Microsoft Office ) s 5 (All Program) g

(1-3) JEal Lay GG.AU_)._J'I 3380 J# o Sl
;. :::‘duk

@ | Games T
| § Google Chrome
J Canan CanaSiean LIDE 110 Manual ’

\ Inctall Converter

Dell
. Canan LERZS00 A
. netall Com, ndle uningtaler
S, B Canan Bk Uit | InctallConverter bundle uninstalle
Iy Canan Uities | Intemet Downlozd Manager
Pictures ! ;r.s:Sr_anUL‘Ellﬂ - e ] Stonscit [.
Music i Bl ki el oAl Jocuments
: | Gemes 1 K-Lite Codec Pack

J Geagle Chrome
b InstaliConvarter
. InstallConyerdter bunde inindala

|, Maintenznce
) j ctLires
) Microsaft (ffice

@ Microsoft Access 2010

) ) | Internet Downlsad Manager = Music
Lol |i) Microsaft Excel 2010
Devices and Printers (] Microsoft nfoPath Designar 010 |2 Bl
Defauil Programs | Microsoft Office rvices and Printers LI!MiUNE“EnfUPCthFElEMI'j
Micrasaft Sitverlight I Micrzsoft Onellate 10 e
b A Programs Help and Support ' O ... |%H|cr.scﬁ Onellcte 2110 § Compue
1 < | 0 Micresaft Outicok 2110
PR | 4 B FEp s gt P Microsaft PewerPomt 210 Control Panel
- [t gomventis P mjf\ﬂitlucﬂ?uhllshﬂl‘.‘-lﬂ
. Mirrnenft SharePoint Wnrksna Devices and Printess

144



(Run ) & (Start ) 4 3 b oe 4000 43, lf =k

a5y (5SS (2-3) JS8) LS ¢l on e sedane Jinlill) HUA5 5 (Start) ) Acld e Jarias
o gu ladie OK e harazi o3 5aY) (Excel>exe) sy galisoll (2l Calal) anl ziiliall da )

. (Excel) Jus) geali ) 830 g das

= Type the name of a program, Folder, document, or
Internet resource, and ‘Windows will open it Far wou,

Qpen, ‘ Exrel>axe W ‘

[ oK H Cancel ][ Browse.., ]

e Internet J My Documents
s Internet Explarer e
0_ E-mail I_‘3)eriﬁer.em:!:m.un-uent; »
i Microseft Outhook _fj My ¥
“Adnh&keaﬁari\ 'JWMK
"8 My Computer
. TotalH
B’ Control Panel
m AhmAn 0 @, Set Program Access and
Defaults
Pairt
H e_‘ Connect Ta »
0 Mazila FireFos & é Prinkers and Faxes
- — Q)1 g
".) Search
All Programs D i

D)oo (TR

N

(Run) &5 (Start)ls) daild 3 )k oo galid) ) Jsaall (2-3) Jsi

gl A gl (pa ¢ AN 4, jhalf e

JPSJEI&.LL“};LHL: Gj.‘a‘}a.“ ﬂld%@;agﬁ\@&cﬁaﬁﬂlhﬁy‘&m

' C.ab_).\ﬂ alall saalal) yelas
- 4BaNa

|y SN Jshal)l maind TLaial (Shorteut) Jee s iSall gl e el D) |

. (Excel) )

145



Gkl 44215 (3-3)
i ,i¥ly Qg ap s (Microsoft Excel2010) gebisd) deals sl gelipll oz e
. (3-3) JSal) daay (LMUATS 533 g sall

irusoft Bxcal - sl i ™ I ¥

ALY Lpr Ase ol As  WaalERR gl | s dua

PEEREPICE- T I =R | - T =4

-l |

MBS e FE E=EE -A-H -5 -1 218 i
o |l' Wil . -l Rald

gkl dgaly (3-3) Jsd
Jaadl dadua ) clibnll JAa) (4-3)

3 ad ge 5) (A d3all aai (Microsoft office) 4o s gl o (8 LS Jaall 48 )5 ) cliball JaaY
BAD 4 o3 of o Jy e el il ol (38 iy lly c(Janll 8855 0 4al) k) LAY
Jnseal) Alab g Laali )5 308 (s Lo JRED oy epmiliall An gl oty Ll AU o3 W ey Aaitl)
Micrasot Excel - 1 acaall = -oﬂ .(Enter) Ctl-i- e

ALy ANl s A it e Al vt B | At amsan
2 A

| ﬁ;’i' - ’ cadi bl 54| = b === | A+ 11-cabn '::’ L:'B
e (SR | % -8 e T | EEREESE (A -S| IB | g o
B ! by i Sims o e 5 At |

Extelmesd (¥

H | 6 | F | 8 [T ] ¢ | B | A I

I3

Exce I_T_
3

|'5

Bl

Jaall 43,5 ) clibudl JAY (4-3) Jsid)

146



D eh (b Bamy Jand) 4859 ) culdaf AN il e Jasei) gl pul L g, elliS

¢ gl ) Bpal) by i o Alaadl el el gty dases 2 el BN 8 LSl sl o
Ada s 8 A (S ol Janall 5 S Anpall oy 58 e (S

Al 4dal) ) Jasdl (TAB) e sl (Enter) Jasy) zliie laai o

b il Baal) bl Jials 8 5 il s o o

dala Uliada

LS (5205 8l el bl 8 ayan A3 8 T A s 5l AWS (o (4 AS e 3>
bl Jasl e ey iy L 138 50

(Alt+Enter)ele bialy jlaud ¢ Joald JUaay Gall yaa jhaa Jdalibdl Jiay >

Sl o5 A 8 A A ST A S8 T s S LYY e il e Al JB0Y 3
O Jol (B(2) 5(1) St 05 46362 o] A Alule - Jad) Jas e -y 5 g 1)
35 Gl o | el e conad 5 A ) il o (g a3 LAY s3a

e () ima cpmblita i 5 b Rl ) () 5F ) () cam] e e i 5 b Rbml] >
sl A

Jand) Aadua (e Gl e (5-3)
© 5k samy UL —t
gl Lgilily cudda 38 400 ) S g Hal Sy Jaa) & slgilily Gda )y Ada ) lddl ic o
B Glily Gl

_@iﬂgjh_;:..ydiQEQﬂM@SMHAJJm(DeIete)C@UJch &+

147



el ¥t 3L g daaall JYA e (WIS K8 AR Caday ol AlAl) cilily Gada S e
}iawt_‘il\;;_ﬂlag_)l_g;@_}os)é.hg_)n‘m lJ.h_)\,ﬁ;‘Mu_ﬁhuth_)Alji.ﬁaiﬁma.mU
dsanll o haud) Gliby ares oS5 Cadal) 258 e W) N aad) (I LSAT sl ol JWlS s
(5-3 ) JSal BaaY oJals g8y

LI
fa '—'}é
Aot FePIPE N

Ly’

vopaalo wal

eloal

PR
e E Ly il e (5-3) de
s
1) o8
Hlav) al M 3 ganl) e ol J ) & )5 (Microsoft Excel) ax s ASIY) J glaadl geali 0 il
Ll Caday o8l ) plie JSO e JUAS AN b ) S A8 o5 ((LalS Sy
2y

ol Apall Jay i 8 ) &5 LAY (gaa) Ll (Microsoft Excel) 4w S Jshaall pals s il
B AR e Sty ] B v s

(3)

00 09) - pgila yo i) 23 (Al 3 gaal) 8 an jlac] LS ae AU S gead) 8 plasd dusadd g Sl
C(Pmlall 3 jalad) Claal)

&Y iyl

o

bl Al el 5 & saa¥) ALl I 5 (100-1) (e Alsdisia Ll i ci5S)

148



File il 44 (6 -3)
C(6-3 ) IS L daa gal) 33U U ki o File ) ile A8 e Javiall 2ic

sl -2 - | [X]
L cinaf30 Eoedall
il =
‘ 3 | Busy )
‘ & g
6 Aras
” acl, by
. Ol e
el s
Lo

o> B3
10 clpil

(File) wila ¢pa Dawdal) 4aildl) (6-3 ) JS&I
el S0 0685 Al g ozl Lgia saad  JS () (5 ki al ol ac o Al oda (g gin

: (Save - Save as ) awb B - Bia(]
Ol W ity cany Lo AiLal) o Joanill Ledain e 0 Y DAY 8 L) 3305 llall 40US 2ie
338U edai 5 e JY (save) oo darall dic g dgilan) & ) cllall his Jee (Save as - Save)
aisall 985 «(My Document ) hasiall (8 o Sludiy o U35 a8 ga (& Core pudls Jaall 43 ) 5 Jaial
(7-3) S8 (P aase on LS ol Y

149



My Documents LJ Lopd b

adim f;,l .'t-::’fdv F‘.e_cent
Downloads £ | Documents
My Cheat Tables () (& Deshtop

My Music b
My Pictures [ "-_'JMV ‘
My Wideos E zocuments
1) sy ot s © & Ct:lnq:\‘.i:".l er
#lip G pnyd | WS )

3 My Network
Bookl (stayuil o) (1 | N ¥ R

b,  [iEiaal| vdlod sl
= Excel Workbook | (ESMBEr

paly cilall B (7-3) JS&di

And ga gy Calal) ansl (i Cnd BaY Wyl ya) a3 0 <) gladl) Jadad Lild Al 5 5e Lole Jarall vie Ll
e (e Bt Ads Jaing B e S 85 e puls Calall Liay 43l (Save as ) b Dais e L
¢l sl die Ll (save as) s JURI 5 je oY Lis o) ya) die JomdV) (e 1A e Jead ) Calall
| il el i (save) oY) s el i e s

4320
. (Book] 1citaally Lt i) Lo dsbuns el 1 o Sl T e )

- xlsx alsiaY) 336 (Excel 2010) ciliias o - )

:(open) =2 (2
zmse 2 LS len q ye jedad ((Open 8 ) oY) Ga sk 0 A% lae o 5Ll o5 (e il

((8-3) Jsall

150



@ @ XTE" |» ree— {_L - 0
Adim (| |5, My Recent
1 I g Cf| wdcadl Downloads LJ Documents
' - M et My Cheat Tables CJ| | (3} peskop
P FPaies | Whpoumerts My Music E " .
T8 gign st} [B . My Pictures [ ILj ‘
b My Videos 0 E‘EE“.‘”?E."’_“
Ug‘mms 1)y 0 poy c—‘ 4 Computer
sl i syl S ()
i 08| | WMy Network
oy ifa Flaces
Tistwiork L=
;?‘B(H 2 _§
38
49
Bookl (sl ycwil a5) f[_z
| ] T et e
= Al Excel Files | tol&Lodl gl
Com] - =

(open ) 78 yaY) BML (8-3 ) Jedd)

adaa 8131 YY) ¢(My Document) <ulatiuall alaa (A ol 8l JS55 48 Lasdl 25y (31 a8 5al)
DA oS dd

Slalaall o a8 gall 3ast o ((Look in) Sims g e o ) a e S o adsall Gl o Canall
gl o gllnal) ililall L 2 g0 S (Folders)

: (Close) &) (3
e S el 3le (s gl Calall Cdle) o (Close) &) Y e Jaaal) xie

:(Information) <ta giea (4
(1 NSy i) (e ) Ciiaaall bt gals (o 7 siial) Ciicaddl Jga Slagles g a¥) 138
alaaiuly Calal) juadsy Glb (e dles Jae sl o it s 4dii s Chiaal) 138 (e e 3 ) i padS
L& ¥ o 1 il ol el e oA Lo o iy vl V50 B8 ks Jugad iagy s o HalS
. (9-3) Jsal b

151



Microsaft Ewesl - Juasaed o

Jdiand| Jg= wloglze

ol iis B
wigal = -
hyertis Ve uhionl Lih o0 s o8| ok am o 8] uifale ”;‘ ) <
1y Js| [
idas
~kinail lasln
ol
a5 il pupa
de e ] il W o ) |4 AT La L [ j FHes
R p! -
o ’
St e
iy s
wi | _
sl ] [1p Bl it ol g U R) _J o

il Aolls Ry |, -
falpblle _ailge chonnl (s el 8 phled | “$

S50 BalS pliodia U il _!f.‘ 1
suhiandl Ll pasl a0 4alS o] axlo ._l‘ii?

dhis poad [

. &)
Al ad;pl wlas | @ 8l S wlogles S L8 el duaall b |55

o g ondl i i o pot EEEY WG Lanas
el a8l alo LotV gy Vaondt aulSa| oo ol 5

120 18 Sill Sgenlly ot 11
el 8 Ao olall Ul g A

sl G wlae |
i) ot ot e byl gao |

Ll e} Lo ol A ple I %ﬂ A gionad | Jub k] 313 x| Hg‘ '

o b ¥ Ak ipr W Luay

e

[ ]
et Celalall 85| Al palyme vl AT

slel| g2 pagll 5o Lobedll pus vilscazeall
acbinll 5 powdl 8f ] ple pgius

abgaeall Juf Oldiondi G5 Wis [ ¢

IF- 38
i clilal) Bl A B8 weis ‘)&J
JAbassrall

whad) pdw adlal [
afla| Ay veandl Jols (o jandd

PPl 0F) BaRE

Information<iagiaa ya¥) 530U (9-3) i)
:(Last) 51 (5
P23 Y N el YD e sa g BAN) (A Al e g clga o ) B AN Cldiadl s el 8
 (10-3) JSall 3 LS o s

Microsoft Excel - {slsauwd o5) Bookl s ! o | (K]

Aoyl il oo Amge Al

sl Slo¥I

My Documents 3

Documents and Settingsiemen\My Documents B

Aodor

bl
Jljly b
oz

ST
g x|

(Last) a1 sa¥! 8386 (10-3) Jsab

152



:(New) 22 (6
Caicas Lol g 438 (Excel ) & s 5S0Y) Jslaal) zali o Jsli die aaa Ciiae o33 5 )le
(File) 0o Aaiall A8 & zali ydl JUA e (New) 22a e Jaxiall vie Ll (Book 1) 4es) 2
o sa LS cgmali ) Wy wilaiy il AN OSa ol £ 8 os Cllas oL e 53 830 el

(113 ) JSa b

Micrtisolt Excel = (slayaeatll p) B0kl o || ]
AL g W danl 2 iy L Culal bty plg| Ll sl
s

(FLI¥ T b Sgall gl

Biugnl! Bzl ‘2

254 it
+
/ vy o
<__‘__'. imannes)
et L L FTS Al e e Labey L |t
el
= " e [
l | ¥a) =
"4 ]
| gl b4
T v oy il e oz

Gl 58 e gl B AR yaa Cilaa pLE) B3 (11-3 ) JSA

:(Print) 4sLkl) (7

g5 aaady ¢ lgiclda & 8 Al il sae 20a3 LA (e (S 330 edai Chial) Aclil alla i
dalil) 48 4l) delada wasd Gllae) e Sa WeSe aodall jalliad daady g aadall 3 jal) daslal)
dadiall 28 ) delday elld g (Aigea o yall Cladiall aasas ol JulS JS8 Caldll delida gl (Active Sheet)
sleiil 3 5 ) dsdeall 8y N dadiall ) JA) 5 cclaiial) o pe o laie delball ey 5
881 alad¥l a3 €0 WS oy 38 53 IS Wie b die Cladiall (a5 361K4) ae Waic ekl
(12-3) JSEl LY | el sl a3 430(S0) ae 48 ) 1) aaa 5 clgiolida ) el Jandl 48 ) 511 (50 sanll

153



| = - B |[X
s fmlin e s faial e =i Al Bmaall

25> |l
&  ~-u
.._ o BF

: Azl i
. BroadGun pdfMachine L\@ )
prics L‘-:ﬂ =l

LA
wialac)
s s e 7]
i | Mgl Asts S
= S etaall il

(File) Aaild b delubal) 338U ( 12-3 ) Jsall

slad) Laal L.a..;i LA e oS 8380 pelad (page step) daiall dlac) Je laaall dic
JEN sy late JS0 aey Lad L) L’,J}::mgﬂb&_-.iuh dﬂﬁﬁ_,u»b_gd&n'l_;@l’l 23a0 g Aadiall
(13-3)

[~ Letter | ialall pxx |

[~ dopul b ki 600 | tdcliall faax

Bl |t gl axaall o3,

(=
[ ol sbl) ][_,_gglg.o ]

(Page Step) 4aiwal) alac) 3380 (13-3) Jsil)

154



by g i (8

SV isl) Sy eadde Jais e pal ey g SV ) U Ciiad) Jle ) e (Say eY) 13
Lale dilise clind Ciadl Liad ol i) s @lia s (SharePoint) U Lisdl sl (sl

(14 -3) Jsa

Microsoft Excel - Loa aali ol | LK
L callhgh = P s B eyl
Y] adl plimiat sl aels o el
e mne (L
o2 e Y i i — i T T TR ST %
Aecal Las TEFERE S e ST I\’_' q =13 s F
1 e Lt | [
i - @
Laglan
- w0 Eal
takadi ¢yl .
sl s
Snsiy o
= @
kad) e
- <l
WEF Gy s L2
oy )
pacail iy
|
S
S Uyl

Juw ) g Bads 338U (14 -3 ) Jedd)

s Slaalsi(9

Juai¥) s daall g 5l 5 cqrali y aladind A0 e lagadl) (g 188 800 ¥
(15-3) JSill A LS ((Office) plaaial <l sal 5

-1 K. ¥ i | [X
Bl L e deg o] bty | Al At
asns ﬂ
aol
iy i ﬂ
Micresoft Office wlauis

I 0ft sl ople iy < 5
iy o
Jasl a8 pag.i laglas

ddsluanl Alanll o5 i axll s 3 -
TR LSRR R B [T R 0 e |

Glaaetl) 33805 (15-3) Jedd)

155



:(Options) <IULA (10

IAA (e el g clelal yeday (s Sy S (Excel) b Jas i Buii ) dagall el s¥) (e
sl Y1 o3 (pa e a2l Caiadll Hlela) 48S e dlaelus ) @ LAl 83U e il 5 )3 A1) 8

1 B8l oda dl il Y ) Sy

O uadl MWidd LA (e padiiall dgal y Guadi (Say AN (16-3) JSEN (8 jelas Ally calell o
el Jaasall ol a5 o) Y Al e dasaal dgal 4l

|moor

v sl SRl o el <bteal gt | Akl Pl it

3| ;
6eas Claloo ol elil Bl dguagll Slzal B
v A o | tnddt 1R placs AEaVEAEY
o | tadl e il 15
s S Lt | Dbl S sl e Ak
% thaisll 81g| add _ass

L masiad Microsoft Office fowuw (e Whascuw B clas]

[[ETFESoT

General alall 338U (16 -3) Jsil)
O slaal) dalleay ola¥l s pall Ciliay dalaiad) ol LAl ety a¥) 138 :(Forms) feall =
W iy el sl Bae DA e clilaadl o) ) (Sa dua (17 -3) JSal) 8 el all sl Jua
355 Cund it Lead (5 yaa Y gonall 8385 8 Laila g o Uad¥) (38531 dipes oo 8 iy Cliadll 3

. el Ayl Y Al

w@uﬁljzﬁab@*ﬁbgu:uﬁaw&Jjwb @Eﬁbhﬂ'lﬁ.a{_gﬁ‘ Sl A Sl g
@ﬂ]&ljayl%ﬁm}uwihﬁ&nsc@aUﬂ]eJﬂMdmmG_ﬁUﬂ1@dALﬂﬂ
o) a1 g 5 g At I Ll il 85 5alh ) sl oY1 Jledal (e (SIS el 5Y) e3gd

156



Excel <llas

sl g llnag sy Gaall Ol Srlaiad] Sllasd] s & f;l 2%
it byl S
e sanll s et
Sy @
_—

e dilis a8 Spopad) bkl s B [F]
1 e s g Aashs s i [¥]
LT P W |

s [

Clatedes ot Baand Lod @iloes] A vt

sl I

(RE PSPPI T VAT T TS S, R U

it disla g itils O

i O
By Juail

RICT Eypan s [7]

sl i) tasil (]

PRSNTRY QerPEC IR rurcsely -, |

PreofTabie g=tual GetProtlatm oils sl

s 11 b
Saalonl) o s Gdil culas [
g i
s G anied

0 s s iy e i S iz (]
U B A L e gemins A5 Saa [F]
]
]

Al 3 0 Bas 0 Alaliye s Tas

Th maly b dldins Ao ok Sgani i

fuall 3380 ((17-3 ) Jsdd

LAY (amy e o) -Gl 6 ude- Jsla (18-3) JSall daia gall 38U DA (e

Cclalal Loy pall ks A el s

il el

- Bl it il

Sy g A ~
Al daial [F]
eailea i
e
ke
by B
o

by 4 panads

-

338U (18 -3) Jsdl

157



: Sl
] S0y Oyl ST S s S ) 1 o ey g5 mpnST )
i o e g dabiall lakadis ) o) s fie At M) Lol 8l (3 el maalas S5 e (580 Jai) il
(el ) Aga 5 5380 o) aal i) JSE) a5 (o) Lo ) & pedas sl a1 day 5l anads
ey S @l ol (o it e g Sy SIS andinall cilaladiind caus 5580 5 o jlela) (S (5301
(19-3) JSall Laa¥ pa¥) e Gl o At 1) o) ol oy p 8 () g plie IS0 Lo Jaal)

>

Microsoft Excel - 1aaal 20 I R R " T

Loyl witky! W Azl 0 ol R LETR AR o syl fenall

Gaall J gua gl) il 9a¥) Jay 5 (19 -3) JSd)

s Jl) dadual) Jay ydi (7-3)

o 555 Tl G Al (pa ) B30 e 5 st Rt ) Al Ly 32 Jaa 3 (20-3) S 3o
Gl 8 b 585 o (K S L) o (g siny QIS o Sl 5 Bliaall pe R ol y dans g
)L DAS G Jsaas Gaall f o a Al

Microsoft Bxcel - 1waall

0| iy o Axlya welily Lo !
SHF IS N 4 = . B | g
L‘?‘a Z? J r_ ’{j ;_.'. _‘{ ‘Eg Lg el louiS M| ) = A A
i ha (AR B2 e | M e el (S| RS, | e HiE EEE -4
ﬂ v
c D E G H ] K L M [ N 0 p a | =& s Rl

(Home) 4w ) Aadial) by & (20-3) Jel)
AV AldY) e Al Asduall Iy 58 (s giny
LA 8 3 g el aill Buall g el e ol of Aliladl o3 Sl 3 (i )l dadealf) Adsilal) e
L (21-3) S i A sl

158



A )l dadiall day i (e AdadlAL) (21-3) JSE)
¢ (s ) dadeal) ) il e
G A 1S) aa o aiad i Jile S o Bale 05k AUSI Jad (Bl AIDIA (e oy il 038
Oe LA s 2 53n paia g Sy LaS Datll 5 (22-3) JSEN) (3 i ga LaS (e (5l gldae ) g il aas
S s gas Sl DA

A ) dadial) Joy pdi (e BA) (g (22-3) JSA)

t (i ) dadial) ) Blia
oaill G ae 31laall Japia ae Jag i ol Sleall o) Grad) ead TSN Bliaay rany sl 138
(23 -3) JSEN LaaY dlpaany e LAY zren AlSal aa LA ) Apssilly Jinl) s a3l iy

159



> daagant) 3)ilaal) puadl >

A ) Aaduall (s Jadd) iy g (23-3) JSd)

N

L8 5l ((Orientation) s\as¥! (358 el xie
(24-3) JSaN LaaY (LA Jals Gaill sla] i LIS (e &

160



Aol ol slagl wuE e 8 Al
aclaall wsplde sleerl 50 arnl

et T

ealel odl Ll &sla sl

B 3O QRN | I [ - e

Gal =l &l3lzen | o sasa’f

ETELY

LAl A alll 80 (24-3) 84

=l

el LBlasli W
2&.1_93;2'! _3‘ &(Wrap Text)uaﬂ'l k_iljﬂ'lu.\s_)i.\“.‘m:
_wlhm@mﬁu@ﬁiu&sh@l@sﬂ&huﬂm@

f']

e

gy Jass il mali ull e ge 0l Ll s2e Hedai ((Merge and Center) fawsiy zed (8 il aic
(25-3 ) JSal 8 LS aal g AlA maail saee ] o) G st Baa] dia ) DAY

el Zas
LM zos | HEE

LA | e stz |

A8 Jagu g g gan (25-3) Jel
5) e

AR Jghandt B

161



:(LJEJJ!‘M\)PEJ*
Ll sl dlee of Lale (S 1) 4e 5 ayaa3 (S Cua Agdal) 6 o giSall a8 1 (Bauss Sy (il 138
ay il al) s yaad S LS Aalal) G 85l AUS i ey ghe A JCG ABUS (S LS ()

L (26-3) JSE s 6 ) )l

I_ ETL N W T VR

A5

Ot £ 58 s a8 1) LS (26-3) S

BANL el (a8 3llaae Jad) Cusit pun¥) Gajhall Jind 4 peall el e bl vie jddiadla
Loa (LAY Ja0s 5 g pall UL Gansl 431K pe o sllaal) JEANL LAN (B LINA (ha (S

. (27-3) Jsa

162



asoodt [ T

om0 T S ST pladl Sl il ALY deurknts

ooty | [ s |

LAY Gl 33U (27-3 ) JSl

el el W g Al el LAl i g o gllaall JSEIL o8 )11 o 52U 038 SIS (e (S 2a8 -1

CSay ) bl ad pe Cun e AN Jaly A bl e DA e oSy 32800 238 ;Blilaw -2
slad¥ Aipme Ag5) ) a3 (Say LS Gl U85 e Al 8 U)K (S e aladl) sl
L (28-3 ) JSall LaaY 33Ul & selny o) ) S DA e il

ol st ][ adies |

31dlaall 338U (28-3 ) JSddi

163



(29-3) JSS Laa i gl g Jadll & g8 5 anall daals (e Jadll Banai (Say 338U 38 JDA (erdad 3

o o g e

1pxx]l Tl oy ezl
it viste | | Aral
~ 8 |-~ - slizll}) Times New Roman 1
9 o | b=
- 10 | ol AcadEref
Y NEERERIE AGA frsbesque '
12 AGA arabesque Desktop T
¥ 14 | Agency FB U
st -
Sulg by ~ I Ay
Sigluadl St
b gy [
Figa | zéna [
e D
LGN Lplog dmsllldl (sl oo bEI bl oliand Bod oo BRI S

[ ol shal] ][ Bhlgn ]

Ladl) daudi 33805 (29-3) Jodl)

s Jaaill g o)) oY) (he 3 g2l 238 (Fauail A3ilSa) e AIAT) 5 gaa 33U (30-3) JSEN (e JaaDl 18 gaa o4
el dals cuea LAY JAl Jle ol a8 LS 4y o 5

@BE

el gy i of bt G i ol bl s Shlalac) 38ty sscad| ol hnd Geuht 5 Seg

QLAY gan (Gl BN (30-3 ) JS)
L)) s o) ya) Sy LS geali yall La i g Al ol sl Al s 5 138 DA (e Sy 1AdnS S
(31 -3) JSall LaaY andiceal) Calla s D e A of (5 JS e (4S5 S

164



—— “IIIII%%@Q

11

N

ertd
i =S

LPTE TL ) el Bl Bt

it

e

el

S et

dipl o )
E " -

AGIAY) Al Gaadd 338U (31-3 ) JS)

5 5 o(Lgaals a3 ) b el ll Al Y1 AN (5S35 (LOAT A el 58 555K saY) 138 : Llas 6

(32-3) JSall BaaY Jleaina¥ ALEN el Y1 (e

ol Aol e) ,_I.nx_lln_ﬁqu_sm.z_npgﬂ,_g.ul.:md?e_nll I.ﬁ:!)ng.l\.L:.Hu...oLlugS_-Ll
adyg dalos" 33l pd Ol dogose ol Sassle”

[ ol cbiel] ][ Jadlan |

AA) dlaa 38U (32-3 ) Jdl)
(A ) Aadial) ) Jaladi 4

bl (aaild LAY Lol 5 JgaaS Bauiiy opdl) Guaiill o el ol 45D 4 aa g g gl 138
S O Al gy lilall (ulie dee oSy sl ecilily A0 JSG e s e ABA (e (S

(33-3) Sl BaY il e Y3 cilaMaS Jglaall Lo ol iyl g

165



4 u'.ll..i_g.ﬁ.gi.ll Ulegooen |15

DU abopi [SE-

gVl puawlao

VB Sacld E_q
soiznll T E‘f
cexclasl Bzl | [H]

Sgpi
4= 3 t=> ¥
4 ANE a=vw
AN I
+t A
| wikwi
W 0@ @0@
| |ecee eane
enC e
v I X 00
L 5
|.|.!| Il.l I‘; I' a
al ol wl all all @@ PBO
BEsa &
el 22138

B (Gl 3B) g5 (33-3 ) Jodd)

(6) 2%
Jsand) e Giaas ) el jual) s o3 45V Jal pall o Ay o o5 ¢ Y Jgaad) o LA o8
AL daa 0 | D BN | S JES | SV S salall &
60 30 20 10 sdaia cguls |4
90 40 30 20 Jsana cigula |2
63 30 10 23 sl aibal) Sl | 3
70 20 10 40 Ay Axilha 4
(10) o a5 Jgaadl 853 g sall A8 Y1 23 -]
ALY La | GIAN BV | AU JAN| JaY) Jlay $alall &
60 30 20 10 giaie cgals | 4
90 40 30 20 Spasagipida, |2
63 30 10 23 sl uldl Ja | 5
70 20 10 40 a3l Axglh 4
|V|—'v&e_¢£!_-.b£ (3] @10
[ all siai| ] [ a#aa J

166




waada padl ¢sh (25)5 (10)0m aBY) 332 22

ghal ciguls |
pas Qguls |9
| l,!"}“'“ G"“L"“ Mz

ol BRI LM (B

| s [ |

WQUEEE

. s Aall g Lidadl adlll G G G ol el Guag SlLLL 23 13

%%Zﬁkgjﬂhb wﬁwwwfﬂ

(=
wligaus VI wiBgass !:‘-_

cobnas fics [y

seiplitzase )

o SV g al) 2Bl Gy Gaill Alma §ga  clill) 2a 4

e

a0 i O N g ga] |-
0 | 0 | 2 gl gpda |4
90 30 20 Jpaacgls g
63 30 2B | Asallpdd al s
70 20 ik |y

A dua [ GG B AL JWY [ J ¥ JaaY) 3alal) &
g 60 8 30 8 20 8 10 giaia Ggla |
8 % g 40 8 30 8 20 Jsans Qgmla |2
D6 @30 (@ 10 |@ 23 | s g a5
8 70 8 20 8 10 Q 40 A 5l daglls 4

eve  EEEH il
2FUE a—-v it
AU R ANS sl Gias 4
tADuE s
i
[e0e_Jeoo
@Cee LS
enne
Dl pgs
R @20
L S
e bt
o il ofl ol i
Al al ol ol @S PEO
BE NG AN
]

167




- Jla Aaliae Oy o ol Lo O gland) Bt Sy () ToLas¥ (h0 T8 alipll 5 9408 (el
 (34-3) IS BaaY dale Talai¥) (e ) 580 Gadati g Jigan Jany oty L53S5 o -l (5 33 50

LS 1

LA Jalad] 53805 (34-3 ) JSAdf

(i)l dadiall) LA o
z)0d sl saeel 150 o Chghia #1500 clede el sl 3ae g it g2 £) ) e gl 1aa g ging
368 Gl el Lale(35-3) S (pe s Aaadla (Sayg o) oY) oS 58 Cda el Ll Jee 48 5
el s 2senll (e (o (Busy SIS (gl 3 g sall (6 iaall LA o) gia) A4S (all gl llay

Mgansisale ) g (5 ) o¥) aadaii Sy LaS claa jledal s Cauall 5l 2 ganll ploa) (Say LaS ¢ ganll il 381

m ¢ o0
L n“i-l"\‘l" i

LSS G o5 38158 (35-3) Jsa)

168



(i ) Aadial) ) o i e

o QoL o8 il 138 4alSa) e S mcall y Laill ¢ A pandl o upill 13 (g ging
O ¥l Cogpall s L) bl 558 o€ Gl L6 ) S8 e el o € Al 6 Daclias
G g (DY) ) SV e gl Y ) el ) T Ll el (sl 1 )
O JEY) Sy g Janial] 5 il Canll AlSa) e b (uSally 5 Caaa DU A38Y) (a) ol sl
C(36-3) b)) SN Taa ¢ AliaY) A (e lgdle Copati oy AT ) a8 e

AT e 3) 9d (36-3 ) sl

(Insert) g9 by (7-3)
e Jaall 485 Lo oS 7)) Ay yhay Lgapen Blafi 588 sl gl day pll 138 6 2 55

dsa z) -]

s Glagu zd -2
e A,

o isall ashad #1504

Lozl -5

C(37-3) JSEl BaaY | jsen 709 -6

B#ao Microsuft Excel - 1
2@ a il g e el &
SZTC'JH. d J% =| I h.a’lh‘wﬂgaz‘?'
cuw hui (37-3) J&-‘-

169



(gL B ) dsa gl &
S A gal) 538U glad Jpan el lo Jakaall 3ind Jaadl 2 )5 8 Json 2% zrany a¥) 138
(38-3)

Toly uelil] sl ol a0 o f

(E3) 501 |
ady cale Jaaell s [

[ 20l <) ][ A8lan ]

dsaa sLid) 338U (38 -3) Jsdl)
5Ll Lanant 2 el agd) o larall A (e Jsaad) 0385 0 LAY s aaa oS LeINA (e )
Dead (B8 5e (e Jasiall 5 ¢(39-3) JSAM 8 LS () Jelatiaal) Jala LA Cag g o8 ) S
(40-3) JS 3 LS Jpaal)

.‘n

T8, el Al o L S

5] sag150612
ey ol ozl s, ]

=)

e L L I P N S

|0/ ~|o o & W N[

Jaadl &35 o 5 AN Jgaadl st 33U (40 -3 ) Jsa

170



58S Jalail cllia 5 JSEY) 5 ) IV Al (e gnd) Banais (S0 (53015 Jand) il 50 oy 5 sl Laamy
(41- ) JEH WS Tt e s L] R0 iyl 0

Jstaad) Bl 338U (41 -3 ) sl

(7) w8
(0! Jsan) ands adiia) o3 liia dtlal alals il CaSl 5 SY) J gasd) A
F E | D c B A
l 6Bl S5ucB 4Bl 3B 2B 105
da o 2adf el o paall el Al Ay

B e e L
RO moae e~ oo s b=

(@)W dpd ) Ansia g5 il g,

L (42-3) JSa) sy 480s Akl i (SmartArt) Sl s dalial ¢ ) gea Jlao) (Say jaY) 128

= ol =13 Tie vanafisll 4
Ell=] E
-+ ;ﬁ I:I =P S ==
Al ol SmartiArt Jdis l R
Al s . T ,g-
| 1

dndn 1) e g ) JUA) oy i (42-3 ) Jsd)

171



) LAY 5 gaall 4 (53 a8 gall Ganed DA (e Sy 338U e B ) gaall ) 3l e 1398 -1
(43-3 ) JSal LS (Janll s

S 3= £las)
F ] - | - My Prctures |2 rh il
Py Hauct
Do it
sl L
u- my
- ~ Documenss
Sample Petres e
-
dam il
A Patages | Feoliian gid
(N | "

B )3 BXU (43- 3) Jedl)

(8) %
Y SN 8 LS pandl cailag Sl )5 ea paa a3 (7) @8 Gy G (k) Jgaa) andial

K J | H G F E D c B A
d 6ucll Sucll dscll el 25l 14

0O~ Do s W k) =

L=

=

M3

L]

B

o

=]

~

-
[==]

o

]
(=]

[

| 3 pnaly ooty puall Ll g Jasisall o iy (o B 5 guall gl g 8 sty g gl 2159 |
(44-3) dS..iJ'I J:.;_Y (’MI&MEJJ‘AtMUSAﬂ

~ 4

172



by gl e GOl okl ge Aaallaas pg] Adikasad

u ’—’_A
S—— Elﬂﬁ.- i 5 | ﬁi‘lm

R " gl s iis N o] - - Aalal

Ll 2y 5 ) geadl) (Baeald a5 (44-3) JSd)

(45 3)@1@&5&3&3\4)@.’:’5 L..asulclaa...aj'rm MMLA& =2

Vol | W
= | |
Lkl O 07 e
|v Ll elalo glg.lia.'n|5|
OFfice.com o L o L
~
I
Office.com _es sojell o Gony 0 ™
spall g Coedl Oleots @ |7

Ayid dualual ) o) 328U (45 - 3) Jdf

173



- sM‘l!JJ@A:L.anﬂ'IMia)ﬁﬂﬂbﬂjjlécwiheamm(ﬁgij%‘mé
Gaail Doy pd gl LS Jaall 8,5 3 Leal o)y dalial (o JLials —llall (5550 - cladi
L;\'l_);}t\_g 4313.‘:.51 ‘\.“Jl Lj‘“ _}Al_gs“ uﬂ’-ﬁM?Jﬂ 3_)_9...a.“ é.lm.ﬁj:uﬁu.cm}_p ‘Aaliaidll

(463)@\ Ay, Ml%)}@:)ﬂ‘d&d\&dahu1uiuquajﬂl

T v - —— e e —w——ra "
S s ----Em‘-_.\ .: it ki Enndd‘-"“-‘ o A
Ot B L e = R G- | it o by L S
&
- Fr— H
oy =
. e,
R e el

"6
w [
4 =

P 1 i o oy D
PR Tl " A

Janll 48 g & 458 dalual 7)) BIBL (46-3) Jsal)
il gl 5 JIEY) (e de sana Ao (553 33U pelad (K& o) o) e Lanall ie JSdi )30 - 3
e mmll i () 5L ) el Jsaty Gl ey 3 1B 1 Adali g JSE o) laal (S
el clId day 23 6l Alabu sy cand g Janally Jaall 43

(47-3) JSE) 3 LS gDl g,m, O Aals e JSAI) (s Jay p

_ T = ,_-,W.E

e B e e ) A BB A
-gmfw;m_;fgﬂﬂﬂﬂﬂﬂimg;m_
10000 @
LN ——
SEeseeee —

|

Jand) 489 (A (04 ) 0] 33U (47-3) Jsll
dibiae Jssly il Jiias Sy Eua ddags (Smart Art) g9 3236 o) :(Smart Art) z/)4 -4
A Lo gy gl Jaladall Jiay Cum cJumil J< UL agd e aadtal) aelual zali sl W i
AS 8l Jala G oY)y il sl 5 aldY) (5 e e el 3 0y
174



OSa &us «(Word) sl ( PowerPoint) sl (Outlook) sl (Excel) & (SmartArt) aw alasiuly
adl ezl o el Gala s 5l e e 5l (8 Al S des By B Abena
Aleal) Cllagaadll s aebusall aysall 850 o s Jalade o LY (5 a0 4l cllaglass aladiu) oliSay
OSar o(SmartArt) exs ) aeieg 3sadl e jelhe ddlaY ks Il daladall Cillagladls s
Jsa (A Al Bhad) clayy Il Lbadl e (SmartArt) baa Guli sf o ) s
JSall LaaY (SmartArt) (s il s 6 Cla g ) Ao senall <zl ) il Addle (e L)

(48-3)

e N @ kS i

g e EEE EEE mEm " il
2 b g
| I B T |
(S ahia o L) (48-3 ) Jsad)

A agd aial o ( IGE hladl 8 el A0S GliSa gy de jun S8 Lkas cLy Gl
Tl ) aelie o e sl o it Losie LG ail) 13g) Cppniall a5 S e pemal
¢ b eluall pyall I a4 Juaial il sl jady oS i e oS labis

. (49-3) JSill A& LS " pall

L ¢ peaiSl il

I =
nelah] oW

| R R
I
. AP Lusa

|
. - . ) | I

hbada 3 gal (49-3) JS&d)

Jie) S Jakade Jahads (38 8l & ¢ IS (358 Sl ((SmartArt) paay JLER) G sadl (G
3 s (38 R A5 (A Jalada

23 55 (A (aill CS) &5 ¢ (SmartArt) e o8 e Jala ail -

175



o3 55 o) Gaill S Q5 Mol ¢ a8 [oaill] B8 S -
Gl 8 &5 "Oaill" ¢ Ja A [paill] 35 Ll o5 QAT galin ol giise e paill s (Say -

ol
{ (51-3) JS&N B LaS ¢ aSadl) juaic (8 D ¢ ija & alll pda S 1)
AT e (50-3 ) JS
asalls S Jabda o L)

Picture Gsb ba e i a3 ¢ IS 358 il ((SmartArt) sy S (el ]
. (51-3 ) JS&4I A WS ¢(Chart Organization)

_al—u]_»u

e S bhis o LA (51-3) Jedd

] 5 sl 38 il 3 sl 5 gl i) 3 5 o8 gyl b il 53 p0m Y 2
a5 3y gaall Cala 358 il A3 clgalatinl a5 5 ) geall e (s sing o) alaall age 33 A
gl s A

Ll a0 5 ) st a ) aal X cpaill Jany 3

'l !b :.

M AN by salf ABLS ABLaaly o 683 () dey LA 13 adiiud il Judl e J guanll J

176



19 e ABLa)
Ad) e ddlia) 2 55 A ( SmartArt ) s 358 1 |1

A ) apall Adliza) 3y 5 () ISl ol a5 (3 2 5a gl waall B8 a1 2
el g8 i can ) o L) de panall 8 capanal Cuy siill Aadle (e o SmartArt ) & sl e 3
(52-3) JSall 8 ¢ LS cled ) aaly 48 5 (JS5 Qi) (a3 g gl

;_-;lJ-E.;.‘J 2l i =T Pl > B asle] _J
Jéal sl G saulyi B alads o aslsl 35
bt 5, Ll aoall oo & it 53> (]

leaus ofd |
PO JTEVE-
cevgl ilme "5

il G ol (4 aen ) $ L) A sana (52-3) JS)
dBada

adle il 5 coaail (SmartArt) ay (55 g2 3o | i il ) 23 8 (SmartArt) s )
HAA.GS t_g_,ﬂ'l )

g JSEN Alaf (398 i conmy (ST cainall ag sall Jia 5 shunall (i e qa ya ) Y 4
I JSaD Aila] (35 il cald (1 y cadaall o sall Jie (5 sanall i die o pa ) Y 4
Lo JS3 Ala] 398 Ll cadaall @osall el aaly (5 sie die qi ezl Y &
ey jall 488 5 3l aopall s Ay cadaal) aojalls Galall adsall paall aosall 24l
a5 (s stua latay B pilaa oLl 53 s gall
(Y Sl dilaf 5gh il calaall g pall ol an) g 5 sie A saz) Y 4
e le Al (55 il caclise o pe Al 4
oy OS) 5 «(SmartArt) a8 (s siall i die (5 AY) Clay sall el e luall a sl d8lia) 23y
selue Ailia) Agt (ol i e 335 gal) 5 AY) Gl el 2my Mol £ a (B Am e
(s Jia Al cllagladill b Y g Jaih ISl Jaladalf cillaylad)

177



. (Delete) ‘_A;Jn;mie:sd&hi&)ﬁgﬂ#@ﬂ'rhé}sﬁ‘¢tl_).nuaal;)'!3:-c.|)au.h
s

saey sl ddaall (SN 8 JA dilia) oy A8l (aalall ans 5l ) a e ddliza) 3y 53 Lm__
oAt ¢ S (g (S5 AlaY yaall JSAN oy 5 ol sl e Jpanll
Al JSall ALl 3 5 A1 il Al die ydigall (il ) aam (IS (5 glsa ie ]
Apad) JSA b oy 58 (g3 alll €1 o ¢(Enter) (e sl 2
Mol e e JPLIR W & e aad oLl (Enter) e Laaf cacloe & alay 3
Jie ¢ Mell Tabadal) cllaylads 3 dady el (5 gine a3 30 Jra gl iSa ¥ il e o2l e 4
)l oY) (s siuall A mse Al Biok e edaall 138 26 Gy Al V) oS Jadads
iy yal Jua il lad s ) S5 ((SmartArt)
4xdy 5 qojpall GBS ) daBga (N el onal 5 ealis g i o3 el G cppe JEY
\\ Y eiilie e Laiually clald ol (Ctr]) e il (3 el clan 5 piaasaly y

o Jalad ol Lfk' S s ) ja)
G s Gagee Sl LU Lgililae s calind 53 gm pall Cilag sall (e ) Slnal g sall (i ) e
(53-3) JSal BaaY |yl 3las

Lagas jlaall ) 313aal) (53-3) Jodd)
G Lasas el () Lgalilae s calind 53 g sall ey pall Sl ) oladll a sl (s 1 e
—— (54-3) IS L8 LS pa (Bles

Aol ko ehs sl dzmall wils
csdsl o I - <OF TR |
ITPRTITNCS a B s = ! ’

Cradl () Flaa (54-3) Jsil

178



1 ASgd) badal) o) gl s
ale 3 deadiaall o s e gene ) () ) Buedll ) sl (e A o)) Sl e pama el Sl
a8 3 sall Cilay el e (Aaddl @l il el Lgha s el Ol (e dand) Calls
:(SmartArt)
Ay palall o slll juad 3 5 N ( SmartArt ) s B8 a1
«(SmartArt) bl de gaaall & careal il e o (SmartArt) au) &l ol Gaa 2
L (55-3) JSEN IaaY o)) s 348 il

SmartArt Sigal

"

@0

W _ o
" L 4
= | Jaasli
- | e

1= gl

SmartArt bl

praail) Jay & s SmartArt Bl (55-3) JSal
)y Cadd il e KU el S (SmartArt) S sl el e ek s Al b
Cu sl Aadle il 5 conant) (SmartArt) ey 35 U g3 ja a5 S8 ) #lia3 3 (SmartArt)
e
Ly 5 A )Y A gene 38 &l 3
Lt

(SmartArt) s 4 O T 555 o saalie WliSay (ay ju Jaai (348 pi3all auia g3 058 Ladic

1Al bdall B Ay pal AEIAY ol s

b el Al (panin JSI Bauai 398 I o5 o pall an (358 V) sl 30 L]

Aalls Lt (G4 3 Alaat o Ja B8 81 2

i B g g ok a8 R ot i 3

el 3 L) Jadl o AL ) pe8 Ly p8 Gl ks o8 Y G e Sl ) e paaT) 4
MYl ap Lol il yue) 940 cre ABEAN dpi yuas Ali€ay | o 5all Ly 5 il 3 g 5l
(Ll il ) (%100) ! (sl 8!

179



sl paldd) el bbiaall Ao SmartArt bad (ks

e ) (o (SmartArt) e S S s3lie iy o Jaad 58 plisall i o5 Levic
JLall & of el el "SmartArt"

Lped ity clgann 30 5 (Slay ) JB5 5y 5k o (SmartArt) as )y sanads Layl i<
(SmartArt) aw  palall JEl as 5 JCa)

G Apalall dis I Aalal) I JESY) 2 48lal) 4 #2150 e ekl wie jddLE Akl ) ) -5
485 Akl ol et 3 dual) A8l e L ma_,liagaasos.q,(nu_)ds&‘_,l; gl J gy
ALl o il o) jaY B ) geall Gauii day 38 jeda LS (56-3) JSEN Laal 5 pdilie gl jll Jaall

L aiSall c.k..u e (e Eéﬁul
it ikl s i g L
,.h el — oL — em o (e == — ot inar I

st o 3 unmﬂ- ol | = #Hn‘h|1 -

B it sy | e - - e ot ey

=T
P 5] 0] M L | K 1 [ H C

3

4

&

8

]

8

g

10

1

12

13

14

15

16

17

18

19

20

Jandl 48,4 Jo AELE Adadl ) 4l (56-3) JS)

o e cilabatie JE5 e Ll Qe RaSal ali Ll by 11001 day o) cillabada ) 391 -6
Jie saalic aladiuly Ll e diial oo 3ok Jaladally finse ol oasay dada 5 5l 4 0l
g 1 G foa Al bl g e i e 8 sl (g i ) B0
((57-3) Sl Laay | e gy (Baseilly

180



A0

100

| 80
u _,_,..: &0
| an
+ 20
v

$4 gaadl abadall (57-3) JSul)
Adliaall lilall Judle G 483l 5 «llal) (o 5 Sl ClaaSll a8 Jaladall e gu ) (Gauiill Je
Aagall Glalaiy! e Euaall g Ul Jalad eliSay Euay JolSIL 3 ) seall Sl i) o= 52

dJaadla

[ 3aaeY) ety el o il iliand pun g e dael ol Cagha & L) a5 iy |

|
k Ll # T | (u.n‘)] dy Hha Jacadl ‘,fILILI J& (Excel) @b} My L_IL1LL1J’|

140V & ghdl) Gua oy Jabida 7 ) LT

Al 3a o cagila sy U slanl (6 S A Sl 4 puay Jgea 25 -]

Al 5 dalasial o) el Jakaddl) ¢ 55 (568 cllahide de senall (B 21 a) Gyl Aadle Gada il 22
(58-3 ) S 8 LS ¢p i) aladdll g 53 (3 58

'JL‘J'FE{QE

n_rl_ﬂ_.-njtﬂ 2Ewefl o anlaan ‘__-a-_i:l_u_._u |_‘i_;|_||1;
| =l rlialing

-

Tl s (B cllabadal) 05 (58-3) Jed)
i 8 ) g e et [ 5 6 o s il cdlbosl g f 2618 saltd
g5l 3s 3 jdse aiagaic (59-3) JSA BaaY (cllabadl g o Ay jaill g (358
Aie | it (a5 Jaladall and 2SLE maali i ey ccillabaddl o) il e

181



53] 93] =8| \aa] (48] =8 aa]l [
AA| aA] |lhe| BB] JNB] 8] n||| =
Wob| BA| sA]| lbis] ]| oo

e s |
| =Y T —"
[pebmaay | [ opmpe 1 [ty taga o | | companaga

ilhbil) g ) (59-3) JSal)

sl g cclladl Cilaadp (gliallS Cllabaaall jalic AlinY dahadl ail ol aadiul -3
) paamaaill oy i LAl Jay p Bl edh e At gl adaghadd gl ol (al Al da i) pae s
bbais yaaliel 58 tall 3yl g Jay badill g areaaill ¢ jge 2 a5 SIS Gl of Loy Laasl)
(b maliall LB (598 a5 el 5 il (Pl Al il bidl gl asS) dima

. (60-3) J8ill Laay bl

l L ECwnl P 1B | Microsoit BExced - Yoaical

[ 71 B ol e

M T

dndninanll elas srlitie S e woskiia lo

Cllabial) Gl & g Jay p (60-3) JS)

3 ol g cdpadll bl Yy Agatll Jale g pigall hagha 3 Jla AT clal ) dlia e
o Leinaal Laid a5 dAlilas 7135 el ) ¢ gl s g KIY) Jglaa 35 S Dol
(61-3) JSEN (A LS 5 YT J g)aad)

i I
:  E— —— T —
kLl Poubs Blwlmy o b
Samaald | apell Al
Olbliyl | Gubai, Jole sadenl] bl

dpl) s ) 5 Asheatll Jale g sdigall b gl 21 ) oy i (61-3) S

182



L Az U Al el gl e sl 3a g iy (7)Y oy ph) el e
Loaime -]
Cdudig gl -2
.(Word Art) -3
ce8s sl 4
(62-3) J<A LY | (S -5

;‘..i:lj e .

WordArt el B
~edgdl T widls L«
Lt

wal gl day 4 (62-3) Jsadl
JaV (N J3U e sl Jgaty Jaall 48,5 (& pal mse zld) Se 10ad s -]
el g Adaly el muany el g e ae )l dssasy ) BN 5 e hiall Al
@y paill g e (Bpeai Jag pd el g Aalall cas 48 UK 238 UK e AYAL Ais AS ey
g Ally SN e Sl e B e 5 paill @ je Jals dalall p LUSH et ABA e Sy
(63-3) JSAl A LS cllall (5 5 je iy Lale ¢ AV (S (aill oladl

i3 O
| A i | Jath Jdan
$ 20 1§ 10
& 30 & 20
4 10 |§ 23
4 10 [ 40

I

2EES
D20
- =

A,

Al adl g8 g alll g 34 710 (63-3) JSad)

183



Zali g e das Al Jglaall ol sie a0 O 598l e i(Header & Footer) Judilly gl -2
A Al (pae JS30 Jaall 435 o eday Jadily Gl e vl die g S Jglaa)
sl adi g usllaall o) giall A8laY (a0 (M 4855 (e JE (S eJaal) Ol gie e AV Jilaisal
A anina e iy g il il s Haball o8 4 Bl sy Bl 6 o iy
OSay XS (5 AY) cladiall e caling oY) Asdeall () gie malill Hi 5 Judill g el I cp Jasl

| (BA-3) S AL epitndll LM Rt il By S il s s

Soball Gusisl pa slitenll W] aalosadl 40505 4l Cioeaadl

st i i s W] ailowe  nie! doio [ :J.
Sz i
i Ml o

I HI - S

|

daduall Julig ol (64-3) JSd)
s b aS Jandl A8 gl S g (il ALY

Dal Aadiall Juiiy (el 80 o3 eled Al 5 gyl ALl e 5 A Jeall 485 sl
Mcwt.uy.diﬁ,h:cndumjwbubdi

rJaad) 38 5 J) il ) ALY e
o ol Jaa) 8 daal) 85 el ) ol Jaw oW1 gl Gal) Gl N gl g pe (358 il
CAadal)

el &85 ) JuBadnY e
S e JA) a8 (Jand) 38 5 5 Jind o) 5l Jass V1 ol (pa¥) Qi) i g 5e (558 i)

idendl 48 ) 5 (8 Aine Sl glaa 2] p0Y
(65 -3) JS& Laa¥ eyl 8 5l Gl ) Bz 5 () (S A e glaa lia

& OBR R 88

Besi B Pl powl jlws GBI Zpldl e 0 Juisll  ulyll

B abgll  wlall  wlall bl el Clxsall axecll - -
Jusially gl salic Jasisg il

Julill g gl A1 ualis (65-3 ) JS&)

184



Jsall oL2y i asiiucdl Lgaling 8 0 Al 0¥l e 3 a2l o) sWord Art -3
(66-3) JSAL Janl) 38 55 pedsi (Word Art ) ) z) ) aied | 4 i<l

wogs = — - [ T s .._.n
QT @ IEHE A K Qaboisd.RTE

f-)
AAAAA Ua alll
AAA %

Word Art g3 (66-3 ) Js&l

Aal e LS Gt day pd jeday Glld ey &8 e gllaall il (0S8 (Lin (aill) 3 bl jedai Cua

ol el il g JWEYT at il g daeil) g sl
Py ey 5

(9) ey

Lol e el 8 I Gaill s

s 2, p > et A . v s
i i s e L A S i s il =
] A A _"fE]GE] -

L K J 1 H 81 F E D=

(VoW k) Jsau gl e
t o U et o (g siat Jsa ) 58l )
; adilase G'f_).}! -1

Lo ziod-2

185



Clb a5 o oS g Boala 0585 L and EVAlae 1) ke 4 Addlaa g)03) -]
(67 -3) JSa 8 LS (ardiuadll

QTC

BE. 5 alsl=a

> -

[B5] A fm @G =ne g I vz e* § -7
__', . f. -

. Y,

oa Alsbadlf S

Udaa ) 3 (67-3) Jsib
bl Wy g N cYslead) A o CaiSS (Sl ¢ Jaadl 48 )5 6 L dlslall ST jle ek
(68-3 ) JS&l JaaY duleeall g Azl )l ¥oladll A0S 8 aadind Al 5 gell e SN Gllia o LS

Sy | Esiss Wardart
e Fa3pd w e
o [PS PR
= v
ool AL i
!
x+alt= T \,)x%a
=0
Bacal| 5l Brasgs
1 — 1)t
=l ot
e d el

nwx

Bialadl cyalaal) (68-3) Jsil)

Cdendl 48 )5 w5 (Sl la s A Gsall e S Sa sa, I8 -2

pasaill o dilide gl o (o ials e 8 Gle geae JUE e 5855 (69-3) JSall BaY
-y Lo Gy ol —Uall (g 5 he- (S AUl Ay el

186



[E@ 3o

s Lot Hap Al | 1,08 Sogosn - (o2:89 s uai) | ths

-.+*()'E%

> Nl || £]|¥

-
~

®
#®

<<

/

¢
O|N
A

: [ - [a >
K[J[1[H|G|F]E
V[ ]z [Xwlv]u

H[o]
0

v %
BlA|@
R

W —

—[Z]

S S B __hiBo Aol saesll

Bla|ple|x|+|=[z]|=|+|"|e]o|¥|£|€

™ (b Wjumzodei:m |0026 .‘.é_,.r.ll).o_\. Ampersand
[ sotiasy | [ enu ]

I ) sl 32U (69-3 ) Jeddl
O Leza Jalatil) G‘“UJ'-'M ul zul ‘;’dl dagall JA‘J‘.}” Cpe Adla z) ) ¢! :(Function) adla z)d -7
Alaiall 5 gl ) V1Al (e S i g A )l i ) Agal 5 B () 5SE Al g A8 5y AN ) 5ol
VI 838 (e aadd ) (3 i A g I ghaall cililian ) 1 5 a3l g eals pll b i )
Db LSy Ylaatad ) a3
:(Sum) gl A2 -1
sandl (i B a LAY & gana alag) OSays LOIAD Jada 2380 3 2l Y1 aend Alal) o8 aading
Al (N Jgen sl Sy s (LA 2li) &5 (Citrl) libe o Jaraally 48 jite LA jliial oSy ol caall
SUl aeall 38 8l 5 (Editing) _eoaS Ae sesall (e 5 (Home) 4t Il Assiall 3 )k (e aesll
_‘;L:g.'."\.'z'l ?'3:3 LAJ.L_J_, cu.ujé f:' (:) C_1'IJL...‘.¢J1 BJL.::I 2..5:),..4:-.‘-1 .‘nﬂﬁ gs _)a.La:\ aJ1all u...\u-a dic 4 _(Au[oSum)
9 B_dle Aapall 028 (S5 o) Sy (1) a4 oAl s G Jualdl) (5 5Sys (LDIAll
LS (LA oy Alalal) s () A siiall 53 Ll () oS8 aelie LA los) Alls Ll 5 day 0

(70 -3) JSall &

el Ala 1) (70-3 ) Jsid

187



. (sum) @9—” Al aladiuly Cla ) g sana il 2a A u_ﬁf'l Jeaall a5 ; Jla

& senall| A yall Aalll Aa ya| Ay SV Qall) Aa o | lpaly il s o Ay =
79 70 50 i teas 2eal |1
87 67 87 S5 3 geae alusy |2
75 87 66 A 2e sy s |3
90 76 87 S ALt

sgal

,Ssthall JSEIL Jsaall 4US ey -]
& el Bl 3 phall i D

5 skaia LA o Lay Sum pead Als U &8 dnlis ddaall ey o AV 8 gl 3)L8) Jax -3

e L el 5 LAY Aias

o WS Ul ekl Enter JWaaY) #lie Jarias &5 Sum geadl Ala ailas 7 gisall (g gall 3las 4

LY el

- bl A i et [
0 &0 P e
1T e e e [
a5 G s g e
87 Zem ALY e |
R B e e I U
199 79 70 50 M taae 2aal [
87 67 87 St sl |2
75 87 66 il et )

N sl Jaaty o am Gl ) pdsal Caniy o g 23 cpanll il A 3 8 al i -5
el asan jelai g e sanall 3 gee LIA o aaal) Alalaas s Q5 o4 ) 5L

e e e R e e e e e e i =
199 7e 70 Al dema tend |
&7 e et

75 87 P |
g0 76 S S
£ i) Al Sl An | A S A B | sl e 2] !
199 79 70 A Seas deal

| 241 87

B67

S et 3

228 75

87

A e ple Sl

253 90

76

Saa SLS Sae

AEEED

188

:(Average) buad) b glf dlls 22
_MJIWADﬁyﬁagiﬂhﬁgﬁaazygaghﬂkﬁb&“h@ﬂ“@”ﬂ



wiuﬁé@¢w1h_,ﬂ Al alﬂ1&gﬁﬂhdhgbmﬁwihﬂ lual
w@w&;gwd“@h#@@leﬂl@l@ﬂ _);.It-\.l_,:.ll.é..\l.i_sm_).“

(71 Q] SN as N Jlaxiut) J:"‘S'“LJIJJM
A A= i 4
e £ wogandl = =
e 2 L EE Lol
= . _4\1-‘?-3’: e _3j
M ' S = <

Ylaaian) Y J)gall (71-3) Jeid)

LA sl b ull ehd (Average) (lesdl disae) s (s3)y b giall jLisdf o8
3Lal Ladls fag )y Al daa Ay Sl Anpall day o8 8y gday LS ¢ sa3acdl A 0a)
15 agall day 58 8 L€ g A laleall Jlanly alwall la gl slay) Sayg (=) 35l
e ATV 8 glsall 5 HLG) AUS 45 (Lgad A dalaall il jlgda) o) pall A0 8 5 digall auia s
Sa) uptlae L DIAN A0S o ey s (Average =) a—dal @l 3oy 4l a4 lany oLl
il 1A Ll 3 ) glaie o SIS HA () i WY i A S A8 ) aa L alall el
Enter JWaY) zlke e basall a8l U] ol () ddasiia 3 )L Letn 0 S 52t

L (72-3) JSEN JaaY gl jelay

£ | =AvERAGE(DSFS)
- : = : H | G F £ D c B

| doadt [p pend] G pult Gl A o AW Al Aa o] gy MAa ] W [

-AVERAGE:DS F5) 79 70 50 B 2eae 2ot |

(R mmherk; kysberdl i) 87 67 87 SLE 3 e by (2

[ | 228 | 75 87 66 3 3 by om0

M@H e e e e ! -
—AVERAGE(DS ESDd 74 AN 70 L 50 da deas deal B

WERAGE( nun berl 1.4—‘:1_:-'_,_”..._| 8‘?’ 67 87 _)SL.:A "‘J“;‘ ?“*‘J 2

228 75 87 66 A e absy ea |3

253 920 76 87 e SLE e [

(ral) Janal) LA LNAN A8 (72-3) Jeid)

189



o LS Ala ] ol 33U jelath Lale Jarual) aind Adlia) Jlsd oh s sl iyl L yi g (5 a0 1 g0 cllia
leie Gl a g (AN ce laay of 4alS Jaa) Ay e Canll o ye 4 ¢(73-3) JSall

tlla e aimall

Ul | Uiseit® Bgb 181 a0 Jra Of agi lod paio wiag L)

w Sp Al CIa)) AadB 150 san i

H- 0] B

~ MMULT

= DECZEIN
sUmM

AVERAGE

= IF
HYPERLIMK

bt COUNT

MMULT{array1,array2}
arrayl gl soml glewr afigo o sor ULO S s ds LD o gl rijg.ﬁ.-ﬁ.ull‘ﬂb_'ﬂ
ArFaY? ool 3wl glaan atinesl Sa6g

[ Jol slel] ][ lgo ] Il s dr loudes

Aja )0l 3G (73-3 ) Jedd)
Al il s lss qoe sedad ilse 38 Al o5 Ay 3aa3 as e (g A pllaall A1 aas 0Ky
Clea & A5 (count) LIS ae Al #) 53] 2ie Wik Lee i e Al ) ala e Alias Al
(74-3 ) SN LS Q6 e (g ging (3Uad 85 53 sal) GDIAY 2o

BE 1 LAPRT = ||

Ulsip ‘ “tsei’ Hed g8 63 Lest Ul 5 Led parte Clag n__.ﬁ’l‘

| s Bl sl BodlE | (g g gl

valla oo

Sl
AYERAGE
IF

bl ST |
COUNT{valuelvalus2;..)
ol als Sy il 63 Sxgrgall Lalil aos bl

Sl sk=l) ]l Ealgn ] tdlad] s e & loudeh

(count) ) Aha ) 3) 33U (74-3) Je
L (75-3) JSall A LS dllall s s )l s o e e (381 5e e Jaraall any

190



B35 sl Sl

COUNT

{AVE T AV o} =

Yaluel

. - =

£ =

Loyl alo (Bgums (Bl a8 Sxgxgoll LRl ane il
0 Gsgine Elgpfg\.l..ﬁ wSormi Ol S il s Voo ol Y oo valueljvalusz; ...

valuel

I feh Lplans Bt ol o SERNI LK clpal] sdid gl bl

[ oeviasy | [

a9lge

|

Waluez

Gaall LAY auat 2 Saadl 65y 1) inan s Lgale daicall Cum (LA agaa3

Al g s ) es a4 (75-3) Jedd)

83 0 4wy

(77-3) Sl 5 . (76-3) JSall TanY @l Aadh olld aey o I 4Y)

I H G F I E M D | @ B
.J.:...Im & penddl| A el Sl A5 o &mvlqﬂth_p[ﬂ_i_,’;] 2yl &
66.33 | 199 79 70 i 50 P e daae 3 [
80.33 | 241 87 67 i 87 PSS 3 geas aluis [2

76 | 228 75 87 5 &6 R
84.33 | 253 90 76 | 87 | aeae St |4
[\T(Ds:D8) |
Al gy ) 9> g4 (76-3) JS&)
Jaedl | sandl] Ay pall Aalll s o A&y W) Al As 0 :ﬁi.ah)llq..,: au! =

66.33 | 199 79 70 [ 50 R Sase dent

80.33 | 241 87 67 87 LS 3 game alsy [

76 | 228 75 87 66 & 2 sl pen [

84.33 | 253 90 76 87 J| s Sias @

4

(Count) 33 Qs 3G (77-3) JSa)

Page Layout 4siwal) lubis b,k (8 -3)
DAY sl e (g gias

L]

. Aadia alae) =9

e el (m pas i pall yae3-3
Sl a4
(78-3 ) JS&l LY i 555

191



AalaViaibgll e Ble Gl B | ddalllek | phal deadlédal -

FRRE <<-Nl = ra@sR0el A

o Sy ey el dlagl o] e = 1 ediss — : el asldl el Aol slwll iyl
v adl vl vkl | SFke L ““‘JA....IJU.AJI T %ot s B il v viglell v * Y 'f‘r\]

i [ 23l il o anloll peym pocdl s | & Lapall A J-u-

Layout dadal) -b.lh.t-l -EI-I ( 78- 3) d&ul.“

Aalid e Jalatly Janll 48 )5 (Gauati Sy Sum (Buh (g yedad A1 381 g10) JaaY s (Aadial) Jagad ) G e
(79-3) Jsall A Ls
—’I ..H ! I|~

| mpan gl
s T

ISt

oz ETTEEENEE

stz MO EIEEE

Atk -m--?
el I

s

S| s oyl ST
s BONEEEEE

— kil > -‘-‘"-J £ ]\ ...... ] |J

i 3 ies ’LJ m I:,'...
vl 2 ETImEEmE E" { = 5 > s |

o mo——— . H e sl
g e @DHBEEEE N i =] vl
o T R e
Uias I LA | Tismwetew e
= Lo ErEEE.

e BT ks Uit SUL

i
| o
Brock L
A G
| A
Al Boarre oW
A | it e
e
i Tw Con MT
o AT

dadaal) Jayhadld (e (el o g (79-3) JSAd)

Aaliy anally elai¥ly el sed) Lo daball slicl gy s(Radal) bubid) Ldall Jas| ok
(80-3) JSil A LS | giall Aeloda 5 dlal) g ol 5il) 5 Ao Lidall

| . sl B raiyl

.-w
L:ll_l

Acllb aoldl Jalgs durl ;m.:a;ndl ol

A
s [

cazlizl] > T Azl x o
| =l el ] ylac]

dadial) bulads ¢re dadial) dae) cu s (80-3 ) JS&Y

192



Gl ol 0 i 95 AN gy oKl it il iy o (i AN <1
33 LIA e OSay 328U el (Margins) Jielsa (958 Li) diad Asdiall e cuilia JS5
C(B1-3) JSAN (A LS A8 )5l o s maan (e (el sl

. e
1 Hu - | 1 N A}
1 bl i bl
0.5 & el 0.5 el

F3 “"‘l
0,75 & Ll 0.75 @ els)
"0,25 ¢ ol "0.25 1y Lol
0.3t bdall TR S N1

PIRE- ST TS T LS

il b g Aadaall S20) (81-3) S
Page Setup 4siall dae) a0 jedas «(Custom Margins) daaia ial o (G50 il il xie
Aol de @ 55 Cagan 3 i gall apan] 53 g sall byl B 3 5 3 Ralel) aan JAY (S
dsiall by 4 bl ok o3 (Vertically) @2 see s (Horizontal) 81 o ye  Lidl vic
L (82-3) S BaaY (Llils

isiall olse) [P X

dxio || poked || axdall sl | a8

rdxdoall Guly ol
|$0.3 |$0.75
it _ioad
=07 | $0.7
b all Jausy |yl
203 | £0.75
dxdall o8 by
st []
asone [
[ ol ] [uwl a8 o ] [ vordsll ]

Lo | [0 |

daiall slac) 33U (82-3) Jsdl)

193



e deadl 48,5 Hseladiy b e Cua VI3 SIS G aad) 43 5 g ola) s oy colad) -2
L (83-3) U 3 LS ayaatl amy Ll 5l Lo sae Ao gadadll Aadial)

43, 6l sladl s (83-3)Jsi
Jie @8l pan ) (Say ol i yall y Jgall yants 43 ) 5l aas aad oSy el 138 A raaad) 3
. (84-3) JS&) 5aY(BS) 5 (AS5) 5(A4)

L et
1) -

ES TR Doy s
= - -ac e

Tabloid

Ledger
Pnas TH AL 3 o T VA
Legal —3 4
A Youo = ps Ti.of | L
Statement
Soaee V108 > e 1TV

B TN ¥ o T
A4 Small
e F S o
AS
e TV = e VEA _|
B4 (315)
FHE - o~ Y W

SAuBl| s Rl

44l paa yaas (84-3)Jsad
JSEN 8 LS Aaia Jaghad S5 o Jandl (3150 G Jaal 8 ety Jla¥) 138 el 8 -4
(85-3)

= T MR [1 = _; DSle O O
ol ol PG = L -t 1 | S5, SR B, et R 0
] ] H (<3 F E I_,L_:' __ 15 (e ]
ol e ca N[ Al Ll R ] A NI ] Slaal s i =
199 79 70 50 A 2 deal
241 a7 67 87 G Spann iy | B
228 75 87 66 e - |
253 a0 76 87 e 0D |

Jual 2 ) 4) (85-3) Jed

194



L (86-3 ) ISl 8 LaS b ) o JS5 o 0585 e Jaall &35 38l (4818 5

Jand) 43 ) AdlA a5 (86-3) JSd
JSa) Laa Y il Lie LalSs 3l dadiall slac) 8385 jeday 3al) 13a oo gliall 42l 6
. (87-3)

: 1oele Wl o) ByySiodl Bgdall
' fontnadl sl 8 83,50 Eang]

dclb
() ST =
........ i - whua sguul [
doye 4] 1dio Bl gt
agunnd| E3gr [

Es0clg Sgdall gy [
Cled all iyl

] e ol pg el ) @

Jalll gd) 03 395 0 O

a3 ) g cu gl dadiall Slas) 3MU (§7-3) Jeal)

(Aadeal) el Jagdhall iy aaall il e
daiiall olac) 3380 ) ams ¢35V aae Cuus Jaadl 3855 a8 ASail) L) eV 18 a5
(88-3) S BaaY (Aaica) i

195



| aBn || dmdall sl | olpd ||

i O ages @ @

Bzl s

Gabell pxxdl o % | e 100 | teed] gl O
gk | 5 gloycaxia S22 |t g &

A—1_| sirgll po.

dagul o i Te e | taelhll gz

[ ‘,.hl..! t ol dxgall o8y

[one | [ewanasam | [ Lane |

(TR T

dadia cu g dadial) s)ac) 338U (88-3) Jsdll
Dl (I aaall (e A8y gl sl yund (S a1 130 NS (e s(Aadiual) Jasdad) 43 )5l <) LA e
(89 -3) JSall 8 e gall pgdl ol Caves (pSally

i L A o )t Begien| ‘j
s [ ~ |

e —
I —— =D
LTy = act.e V] s o L - B

48 )5l ol LA 338U (88-3) Jsd)
Al s jlas) Bals e Jandl A8 55 35 2 gall JEY) i 5 e (5 sing sl f3a et e
L (190-3) JSa A LS (e K3 ) Ay Calally Lgaia g

a T o= B B &

ol sl=n i ol Wl ol Jleamoe]

Y v it - 15 | T edai|

alodl  odl jla>] |y

= 1
aox B : - -
¥ | ¥ (= v aosdall o] slazl | T
=t m = T i -
I = o walll ol sy | B
i = T osaley gz -
L wll = o 5 3 r
= e alz sl Jlesl | By
= Salay J5 0

&l e i
Sl |l « Madgs
A5 Ll Bgins ais

Lﬂl B ok %

-] [=]) C=aem )
[_IM—LL-“EJ

dadaal) hdads Aaild e i 3 cu 5 (90-3) JS&

196



10 o2 8
Y IS 8 v LS L iy a8 9 4091 JISEY) o )
b NPt | e T R e L

IRl | 5 W et s ]

o | N (7] L K ] | H (i} F E o e | 0 A

rall B )4 (9-3)
S Al (3805948 jeall pla ¥y VAN A0 g AIn ) y0) (e day 58l 13 s (g ging
(91-3) sl

- Sy a4 Gl Sl | o Gddlhhe  py L—«Jlmﬁ
L e L T UL LR

W.-?'i? ¥
- w@ g

iy L..L._.k_tulu.:. M»quz_z___.a‘,.._:.,n}

2
it u,».l il gk @)+ maiang 2 ‘_x-_l-uEL_* *alal *ollins “akile oy y =t s ds

i sauall b ,,H A eAlyl ks

'e.a.n 4aild (91-3) Jsdl)
A LS hipall Loy i (e Lgal 53 o3 G Ligusa 1A 21 300 o 55 3 3 foad) oy iy dla 77 ) e

s
Jx

g B |
|

dipall by (e ddla ) ) (92-3 ) JS&
Adiias g ¢ galiull s iy ) V1Al S L aa o5 KA1 o3a b o(mnall oy )l A0S e
Loy gy bl pai o) ddhie gl duly ;) @IS (e sl Aol aea Lgaladiinl oS JS
ol iy ST Caia G 501y QLS il 3 g gl agead) e Janaa 5 (Sas (93-3) JSal

e
@ ® 2 A @ @&

e, (] EN il » Camy Ll = ,,_-pua..:.....ﬂ .__-anu MMIML_.JI 05
T L8lo] " slklcos T Eplulle T cadglln + * |5o-Go T mrlEly

CHallall assSo

foall by i B YA AiSa (93-3) Jsdl
197



138 5 an) Gy yat gl e siaall g 30ae V) sapa sland oL Sy 3 fomnall oy pik) 48 jaal) plac) e
L (94-3) JSaN BaaY alasiu¥) ALY el V1 e a5 slant¥l sl 8 2y

s

=VaglfLed fooll i

Do ] o]

_

sl g0l EJ
bl walt ]
oo sgoel []

Losbniy | [ oo |

fall cu gl Ga 4D pall pland) cu gl (94-3) JSad)
32U A Jranina) ALYyl 0¥1 (0 o ( Al Jay 1d) ileaadl g 48) jal) 538U 5 Adsall (385 e
(95 -3) JSil Baa caid Lgale b el callall 8355 clia A Lelualds

. e
CNUIRERTY:: R FrTTR

abyll ol [ b |
‘—'LA-II-I'LI

5

5L
dbl ol

c st o5 et el

feall ol B it g B

Mlﬁd-r@ v AV Al ;ff‘
Ameal|  GaBo

leaal) g 480 jal) 33U g dial) 3835 (95 -3) JSid)

"r :l

Aleal) slall 8 Jai Lobaind ST 4 ) 200 il (e dageall ﬂﬂuu;a.._.d,m“

Data <Uball Jay )d (10-3)
=5 S ¢ aiila Tade - bl il ol - diaip 58 - VL) - A s by s
L (96-3) Jsa)
) - 'IH y I_H.ﬁ N
B Wi‘j M TEI‘ N _Jj-ﬂ
_;.D 4 t..i_x _..:«. ..u.n..l Al ol %J‘-“& J l G o '_. .r_: plat b 0
ol o L kol dee G dsnc] e B lapsall TS & us r". ress
laati hivas CAiull Gl Ly 4 iLail b (il

Data <Ulall 4aild (96 -3) Jsil)

198



8ae 8 (e ;D zalinall 2 A (e ULy ol i) Ailae o s(@llad) Jay p) Aun A Gl s

(word) gl » (e (i cile ol a5 a8 90 (3e | (Access) gl n (& il
Llee 2y JSU ypans ol jaf g e 5L Juai¥) ui oy pal 138 2 (@lladl Jay pi) Juai¥) o
(97-3) JSal JaaY ¢ Juas)

_MSN MoneyCentral Investor Stock Quotes

sl Cncell hogl!

bl ]

tuiagll

dinaal] | Al

gl Sl

§ g 351 g

“ pandl
M5H MomeyCentral Investor Stock Quotss

Wt I L il L i ol g

| gogn Bjmad g ognll il o8 300

AL b ool cuSos [F]
oS

ALl e s Ol Susss [

OLHAP pal5 ol

OLAP Wils oo il

l:-_lh Viziaadl

[0 ticresaft Ward (a5

CLAY! Gy g5 (97 -3) JLA

s(lilad) Jay &) (Sort & Filter) 4uiuaiy 54wk
I8 e b gy Lia g o L o Lilna o gus Al Jghandl b il sl (Sort) Sl pasiuy
S0l sty oAl el elld aey o3 e oal dlae el ya) o) jal) Caghiall o saeeY) sl
o saad bl CuilS 1) G&aly of ¢ oWl I Y e ol Lald i il ol 130 W s ol Laelas

. (98-3) J&all Y a4

galic| -::J. :

Aosdro Col o W

2

= __:_,-B

L

2

F L

Lheatl) 5 AN s (98 -3 ) Jdd

199



et il e aaiall siad ULl (e de sane Gava (pe QUL (e § g8 duiual Jid il i{ 0N
dadd 2 ganl) 3 jelay 3 LAY auia g oy (2 2 sanll G852 5a sall L ALal 1S paiall ey sl

= FE = Ry =23 % B B
s i ! | e | & R el el e
wSgrwnll oSNy i) SYILEM | Lin=i G a8
G E E B C B
- el o pdh SRl a0 T ISV Radlh A [ mibaaly A - ) -
199 79 70 50 B seaeaal |
241 87 4 67 87 LS S pamaies I
228 75 87 66 A e Js e |3
[T ) 76 87 S St o [

o
]
®
-

e

Clibad) st (99-3) Je)

Review 4aa) all by 4 (10 -3)
o gt Gun daa iy SOY) GEN ol ja) (A 2 ) degadl) Sl V) e Lyl (g iny
A iy 5

Microsoft Excel - 1caiaoll -9 ™ id|X]
R AoV wAllagdl EAE [ Al B azcaall b Tinl B 3| AZER
e - ¥ wd o K F M-90 N g

daa) jall Jay i (100-3) Jed)
Oupally Sa¥ly Y A LSV QLY oy gl 13a (5 gy 1(Raa) jal) Jay pd) Gailinge
Llaa) Al
pe Aaklal) ASH Cla) JEY) Lgad jedui 338U jelai Aigea A0A1 5V 138 alda die 1 Y1 B
AalSl) daia (e oSl AN 3 gal®)) ) Lgilia) Sy s SN Jalad of Al ells Jalas dlSa)
ot e of sassall sas) ol ALISY it e jua o) ja) San s AkalA AASS A 5 pe Hedai Y s
(101-3) JSal) Loy  AEHN poasaatl) o) ya) oS o) 4Ll Caiadl) 8 4

200



Agpgnll 1 gila) b0 IR —

| GO | Coiagl IS TRCYNI . ¥9) b’ et i o

T
o 1 c
1kl it
—— i
= ] forre =S
[ srase ] Tl e s
iead| = e
e L 3 pans sy
e (i Skt 85 o] | ekl Bn) e P!""f 3

Y (g8l 33U (101 -3) Jedd
el G Lguand o daaa e i G Cliiaal) Ja13 Al dea g 8 gl 138 a0y ¢ Silal 2
A dan 5 e Agran el S ¢ g5 Lgd a5 il AELS (e (5 el Agad) B (ilal) 3280
(102 -3) Jsadl oAy aaadll

D5 - |
= s O [ N [ W
A
3 | P
;v a3 ol wagntd

1@
A ] nolSal el gupol® &
(2w w)
B el el as o)
Seulc jgimil o Soi ol &
W) a_-_a__'_-;?,:'u....._ el .

e o el ekl | | 3
ot Audr Ala S Ja ile.nls

sl Mlay
e ?
s :rr’
sl o
Pl 4
S| P
By ?
P~ 4
~ st

Sagorgall wlesal els Jgaall [+ ]
Office (8505 giga’ 53

st ol B |"

t gl

14

Gl 338U (102-3) Jsa
AaCH i) ya 8 gas i) pall (o gald G G Gyl ML s 4 sdas gl g lda) jal) (i gald
(103-3) JSal sl doas yall I s daa Ji 6l pa) (Jl g355 5 das yall S s

Aan il BAN cuy e (103-3 ) JSad

201



Lipeae 43 (e (o gald Caen 4K Gan 55 1ac Le Gl 3380 (s & edad ) 5281 8 daa i) L

Alss o Asl8 wes

s e g QD
i g s
SRR - ) A
5h i}

daz il 38U (104-3) Jsi)

C(104-3) JSa) LY oo al )

11 <&

Citmall Jain) 5 s padl ) & 51 (5 S ) e sal) (hn L S o e Y] lal i)

cat ==
mouse e ——
Pen Siuaia
chair —
keyboard -

s 0S8 soane AlA o Babad bl ADA (e Sy sl 13 (Aaa jal) Ly dyclided e
O day B8l aty ALY ey Gl e gsian Al o e Jui Aal Ayl 5 8 el pen 3L
Galedll lels) (il o harall vie g g Gl o cadal) o Galedll a3 ) s il

S=oel ia —L

L (105-3) JSal aaY 40al Cuilay (3l i el

alaccll alasi ls_-»l._.a
[‘_nLﬂ..l:l..l AL giag -

I..__“I..__"Euf]‘

PN | P T T £
sl gl

,_,—Lr—-

| —

okt

B e

TR

|._-;n..|_.-.lq9ISl.5.l=l _JIL_‘ L__ __J _J

_\..L'b

LA o gt ALY (105 - 3) Jed

= A el J-
book
i desck
e ok table
chair write
keyboard study e

202

12 <y

M.H_-J'I‘LA.:-_)JJ'IG\GLulu&-&mbdauh_u_)aﬂiqs(m_)ﬂ\djh)elm\



DY DA (e 48 51 Aglan el ped Cataall Ajles iy oy 5l 13 (Rap) el oy p) iy e

|Z1IE 5,y Lles

4ibfodl Lkl wlginog Josll 45,9 Salox
148 yall dulo> dsly ja,0 GalS

tpshd Lol 4359 NM agisl ‘:Ml
40

Lo
Mﬁmly& LN;.II P
I.u\al.:r.!l ks ld
;M\J! it
odall Bl
mf&-l] jD
Bode zlys)
Hpm el Gl 1)
Gamel is
s dgde Gbr |

ooty | [_sse |

4l dlas (106-3) Jsid)

L (106-3) JS& 3 LS (38 ) 5l dlas)

cciicaall dial g pe dalS aum g Say Caa (il las) a1 JA (e ple JSE Cliaall dlaa

38153l diell Llen

B
b o ciiand Ealas
A
EC |

Haplar 1) gyl dold

[ sotnaen || e

SalS Cilaal) 4as (107-3 ) S8l

 (107-3) s 8 LS

UA_):S‘cn:\S_)LM'Ie&%&ﬁﬁ@&}@?Mwﬁiﬁmmgjumu&ﬂji

Hosdio uIJi.\..‘-'v

ST

._.m.,,sg_ung padiann ;0 525 Ala g Ol 2 ol ]
LA Feo s L:.ufw Liibg =l

MwhbMMnllm |
I

Gt ] T

Ciiaall A4S Laall 328U (108-3) Js&d)

203

C(108-3 ) JSall JaaY axdies



(View) o2l by (11-3)
1 o e (g sing g Adlit (3 oy Ciall (i e AES 8 0 (View) ol Aaild
L Siadl pa e Gob -1
kel -2
Loy [ eSS -3
538l 4
(109-3) JS& LY |y Slacilaay -5

Microsoft Excel - luaiaal| % L B Bl
adleyi ity s Anzripn Gl Bue Aol B gl Ay ekl
r LR Al 7 ; :
3 =R PR o0 &8
tara i Al ko C TRV | sl 100% sxaifill sl 9 A5 byl [ RE e ok | Jei Auler bk | Rls |
Flsp v gl ol = 83 e £ - T ¢ B VP R, S ) ol Agacs wledall  Axaall
pamaly ] “Adianll o

(view) wadl Al by 4 (109-3) Jeil)

¢ Yhaatal Y g grali il dgal ol dilide (ym se 3k llin (i al) by pd)cibiadl) (a0 (5 b
s AY) s dadaall G Jealdl) (8 ddadie baghd jeliid cladall Jual 8 Gae (g galad) el
o Jaiuall vie g i85 Ada JAY) woan g i et A o LA Jead ASLEN e e 48y sk

(110-3) JS& BaY ccaiadll galall (= jall aa 52 (Esc)

—

gdlad) L AALA pda pa all
AELEN plas Agdlall (2 al) 43 5k (110-3) Js
gl JS2 o Jias Al Al Jashad plad) ol L) (e cur il Va (i sall o i) gda) e
A pslie elid] 5l ledal IS (e 320e Yy ighall (g (Say 5l dpaals Jslaas o5
C(111-3) S0 aa¥e oy oill 13 YA e adlia) i o jledals aSatll (S Liadl dipall Loy 55

204



el

TS T —
56.33 | 199 EEgeere N
80.33 | 241 a7 67 87 B e e ) 2
76 | 228 75 87 66 & ae s e |3
84.33 | 253 90 76 a7 Seme ALE s |M

desck

table Balia
TTTa write e
keyboard study o

Aapall by g Cpgbiall g ASE b ghd gl (111- 3 ) JS&)
Al Agal Ayl (s3e ity 5SS B cu i) 13a s(URad) ) sl y il e
el pasiuall 23855 (%75) 5l (%100) s (%200) e aasd G i jall S5 Sy Eusa
L (112-3) JSal Lay dysy

eTas ()
Yl i®
o ()
%o O
sy ()

Sl Eoaily ()

%100 | mate O

| oolinasy | | stes |
ol g / sl 338U (112-3) Jsad)

e/ S5 o vl & A Ala 3aa8 died daaall 2l o) gAY sl /0S5 aa g Gl

Tl Loy 5 e St LS € IS0 Bl 05 iy s Lo S0 el 3 sl ol Y

Lay oy g A 4l il M Juat o () il / Sl 313 358 8 (Status Bar)

L (113-3) Jsa

oS (3l 50a g Al day i (112-3) Jsia

205



LaaY A gial) 320N Al Bayan 338 2 K] o (o sy oy sitl) 13 ol (0 ad) oy i )38 il
(114-3) J<

% ::E it ol B oestt D ﬂLu-Lﬁ-ﬂ zI j :%
&4505

o0l jan juyas @] slas] T

v iglgall ol E18L)| gogo Guasi S3lc] 4 spi [ A e Y L) M T

giali

g 3 5l s (114-3) J8&
L&..A.LLA.:\@LUN g dua ¢ S uﬁjé;hdldhmh)hdi 28) gall s2a ;_HSJEE_FIS.«]@

(115-3) JSa0 B 381 a0

i...‘...E...'...‘g @
ol O
sagng O
ks O

bdll iiaed| ddlgi [

[ 30Ul elel] ]l adlgo ]

3B) g (a5 31U (115-3) Jel
| R P
sle L i a8 o3 bayaa 336 e ol JMA (ge 381 53 530 ) o5 (Excel) guali e (e Aipna 3380 il

A B - T EElN B T




a0 ¢ piiad Janl) 3855 A3l 3 Cpsbinll (o 2038 S Jae &8 )5 il pebaati cLodind ¢ jaY) ani Ll

Lo 138 5 aaae Y1 gl Bamll o siaall miaas Ladie in 5alh L5 Gy 330N (e ¢ Ja cudi ) Sk

(116-3) JS&I La¥ (o1 324} asant) s (ans

| sesedll slifl s onlel wgh olo slay)

slaer V1 Ao shal|

oioall saocyle Ligs all @815 aali slal)
LploSl , Lol a8y JUS yyosll o0
Solall wnaldl oog

whosll ad)ys o8l JAE
o il ssexll leocw

eliil oWl sgoall 9k olc slE|
colmsll @n 8L JAl ganad|

$1 2Y) 2425 (116-1) S

LS Jid Ll ) dsad) Ji YR (e el oy (g shall Caall diend Laa saiaadll e glo 58 22 519
Ol e Ao sliall Chua cand 6] ol jelad g glall Cacall arend (568 il 5 o) 3a1 dnead & o)) giall
Coa o)) Taalin ¢Jgandl Jiud ) JE0 il Jay i aladinly Lgia® o5 adll Jaa glad ) Casiuall
o AV Y Laall 6t o) ja Y dead W) U0 3aae Y1 o lie anead cBlY e L o glial)
3 ganll dpentll bl Gl 5 ¢ slall Cauall drent 43y yha ity S5V 3 perd) dpant Sy SIS il ola)

L JsY!

iV il f bl sae ) Jaall 8 )5 sl o5 Cus (abasill) e VA (e Jaall 48 55 asuadll (S g

(117 -3) JSall LY ¢ ) (i o 4305 e sl

o

SR

10
n
1%

14
15
16
17
|18
18
20

24

Jardl 43 ) 5 aludi) (117 -3) Jsal)

207



- cludy 0o (Uledals elaal) a1 ODA (e o jledi) Bale) A JalS (S Cainadll clid) (Say Sl
a3, elaa) &5 Cus (118 -3) JED JBaY hass gi\'l Gl aadl) Sladly Cadiss) g allal) S RIe
o jleda) o sllaall Caiiaall thul}:gidﬂb_)g.]:ﬁju.kdulcmushjméidn&bduﬂ

. (0k) o bl 25 dasd

EHE L)

ErnETe

)
Jand) 48,5 Jlgdil 338U (118-3) Jsdl)

LY gL 538U (po fS) o 3my i ) L (i el el AlSa) B30 55 B a5 LeS
(119-3) Jal

= =
LV T SN
- iglgull | Lell

-
= B
ey s
| TaStalt | GEARRM

Ti hasaall H [ >0 #s} ] [ Hza J

Gl A s (o el 338U (119-3) Jsid)

Oy Aud i gl & 81 63 s iy Bl gl 33U e cliad sae o) ja) aed Jaell dalice Bis Ll
Lina Lawl Lgilac | ae daloall 38 Laia LedDA (e (S0 338U el o JLial) wind Jaall dalisal Lais ¢! 5
Al et Cua 2 gl Joad jeY) (e Jaid 4y glaall 328U leda) oSy WS | (120-3) JSall Laay
oV JS A e agan W leda] Sy ol A sllaal) 328U LAl aid A gidal) 38) il Ao gana O Adusia

. 28] i) et JA e 22y

208



My Documenks 5| s

‘Sdsﬂaxﬁ_-i I;MTmm |
2012,01,19, Drawngs ()| | Documents
ELE"_'I'R'F[gkN;ii !C—s}mu

Jand) daliws Bia 338U (120-3) Jid
¢ )Sie UK L s (Microsoft Excel) 8 alee clial OIS 13 s(punll i )58k &ias oo
Siay Cilel Yl e Ao gama s el ya) oa oo SLall (GlE Algall ol Joridl 5 Sl Jaaad SlilSalis
i) i o5 el @l s Javd cill ¢ Sl oLl a8 Laniad Loy 53 Al @l pall samy Llia s
C(121-3) JS) 8 LS calae 433 5k e ddils Ol il JLAaY oy a3 iy ¢ g jSLal o LG3) 2ay

Sl Clieg o 3“:
e Sto doea || |
B il gyl Al il E‘

Cand) Aaliss Jia 32U (121-3) JSdd)

t9 S Jied -
(122-3) IS 3 LS il 52 3 g0 338 i o ¢ SLa a3 58 il -]

9085k Jaad (122-3) Jsad)

209



sl 8ae ) (any 3aad gl (a peail) Gany LS Jia cJaall 88y A Slel Y] (s Mty 80

) Gany At f 0 giall
G LS Jmall e 350 il ¢ shaall Cypill Adle e Ly Claslal Ao ganall (-3
L (123-3 ) Jsa

SSka dildy) (123-3 ) Jsdd)

(124-3) JS&l A LS ala s 8 e Sl e 35k 6l

XS ss5L
| sl
EMan

v arguanll Olavanl| G5 8 giSlall Ol

wagl

sS4 et (124-3) Jedd)

Gl Sla y o w3 A o (Visual  Basic) sl A sl e J ol A8 jaa ol iy
el y b e (5 Sl Slaag) Ao ganall (o8 SLll p paily Al
(952 _)4.1] {.\_si N FEN T nga_ﬂ J_)S\_AJ'I ?_""" ."134?4} ‘_’_)Sl_a Q’Iu_, ahoR ‘(VlBW)

-

RS

210



Al aladll e sy dad 3 1 (Visual

Basic) e i Siea 5 Nl 13 g0 w
Lo i mepal ale€lgha iy Wl Cle) p oY) 5 elaices S AV me

ua_:.ii_u:ml.ﬁ‘.@_muu; <J‘ a_,s‘-"- fda A'I}‘t_'lu‘).ﬂ'ltlﬂ_ﬁ_llﬂ“dh_uuﬁ_u

(125-3) JEEl Iy _;—qi\l

8 Microsofi Visual Basic for Applications - LiSLEL Liall (3) ¥ uiiasll), xisx - [Mod

beglool) Vidiw wudl

- T

b =2

B

|(General)

Sub emant)

' eman g9l
Range ("ES™) . Sclect
With Zelection.Font
Color =
. TintincdShade = 0
Encd With
Range ("ES") .Select
With Selection.Fonc
.Color =
.TincindShade = 0
End With
Selection.Font.Bold
Range ("ES™) L Select
SGzlection.Fonc.Bold =
End Sub

16776961

16776961

True

True

(B3 ) 9 Ske a3 P a(Visual Basic) A 4l (125-3) Jeil

211



Gl Juadl) Alicd

. (Excel) 488 Jglaad) gald pp e 21

(Excel) 4 S J ghaadl 33801 dpulnl) palind) 33c:2

A ) Al bay i 13
¢ (Excel) 455 58N) Jglaal) mali s gd (b L 140w
. (Chart) khiall ((Average) (bwadl gl e 150

:L',J.u.“ e yail)

o O LaS i) JA3) a3 aas Wiae L) o3 Excel 4 g aShy) Jglaadl gl p Jad ¢ 10u
2 (0n900 Arg ¥ M S35 il ya Jaa ) Y Jgand

Qoulal) il | Cldl | gulad) Albua g aani da a | QIGA) s altial)
90 78 76 98 plus daal s
87 76 34 89 503 3y gl
54 87 76 45 gla 2e 2L

Oxta 9p LaS i) Jaa) 3 casaa Chiaa L) a3 (Excel) 4881 Jglaad) mald s Jodi : 20m
1A ) phadld) i (LgilaaS g 30 gal) jlad J9an) AV Joand)

Bl Al 3 jial) daasl) ciial) Balall awl
600000 10 i Jsene Qg
100000 10 e 2 pela Blale

80000 5 Jac 4 sle Aailha

LAl 15 s Jgaad) Gaally a8 -1
,Jiyﬂg.!sli'@g.n]h._auMi.&}muﬁai_z
o) Jasu g5 g gadll all (e LAY ol ga 31 gall SN e} £ gana (i Uea Ll -3

212




B O oA LaS clibd) JA3) A Tasaa llaa L) &3 (Excel) 4sig ASN) Jghaad) gald g Jindi 1 30w
o A c ghadl) 33 Y J gl

& ) ) Bl Jadl) A ) dhalda o Js¥) Jeaidl) 4a ja aldalf )
78 76 98 el A il
76 34 89 A ad) axlll
87 76 45 A plsay) Al

R SEIPL I  REOPENPTTPR DX S PREN g W 8 |
. lls JS) g glaad) o) Gl 0 3D
el 22 a3 ((80¢ 60 50) A5 Ao il Al Sy ccibudaly ) u Al lina il -3

. g9l

;i) p g e

luad Gl Sl (e 48 pana BAT gl dpudaly ) Allasa Jad A3 9SSV J ghaadl (10 48 gannall Lo g e 24

213

L Adaa Gilsas




Al

dadall od g 5 gl

3 dadaall
4 windows7 38 sl Jads aUas J5Y) Jucdl
6 (Windows) 38 53l Jaali sl L) je 5 pailiad aa)
7 (Desktop) <iSal) mlass
7 (Mouse) 5l Cillad
8 G amlad) elila) y Jiads dplac
10 (Windows and Bars) 4k &Y/ 5 83Ul
15 (Files and Folders) <lalaall g ilalall
24 (Menu Bar) & &) 1oy
25 (Tool Bar) < s2¥) Loy yi
27 S o e A ) i g Y)
33 (Taskbar and Start Menu) & 4l 5 algall 1oy 15
47 (Add Programs) g | caaii
48 (Remove Programs) g! dl 41l 3|
50 4y LY (Windows7) 380 sill Jaeds oUas i 6Sa
51 (Printer) 4=;all
52 (Scanner) & sall Feulall
54 Jo¥) Jaadl) ALid
55 (Microsoft Word 2010) e seaill zllae  SUEI Jiadll
56 Gabaill Al J paall 4a8
57 Cankaill dgal g
LY (Menu Bar) ¢ stall 23! gall by 4
70 (Insert) ¢! 3 4aild
85 (Page Layout) 4aia Jaylads 44108
88 (Review) afiual) dzal s

214




89

(View) o= = 4¢al s

142 ) Joal) A
143 (Microsoft office Excel 2010) 4 5 S J glasd) zals 5 SEI Jacasll
144 dadia

144 Gaadadll ) J Al 4
146 I PO
146 Jaall dniin ) cliball JA)
147 Jaall dniia (pe Ll zmase
149 (File)aile 23
158 R ] oy 5
169 g AR E
191 Tkl Bk oy 1
197 Rl By
198 S s
200 (Review) dzal jall Loy i
= (View) cmell by 4
212 GG Jaasl) A0

215




J.Jb.a.a.“

L2012 (AY) daglall/ s geadl) aad gl 93831 /8 AL Sl il g o geslad] -]

G5 Oobe / g e s> / (Windows 7 plain simple ) 4a<b (7) Jsiiy -2

3- "Step By Step Microsoft Word2010'"By:Joyce Cox and Joan

Lambert, published by Microsoft Press , 2010 .

4- Microsoft Word 2010, by: Laurent Marchandiau , Micro

Application Pub .,June 2010 .

216



